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1. Curriculum
The chairperson of the Curriculum Committee or designee shall, by the July meeting, report to
the Rich Pond council a recommendation from the Curriculum Committee that includes a
curriculum that is aligned with state standards for the school. The curriculum shall become
effective immediately upon approval by the school council. The Curriculum Committee is
charged with bringing any subsequent amendments to the adopted curriculum to the council for
consideration and possible approval. All issues related to the curriculum of Rich Pond Elementary
shall be referred to the Curriculum Committee for discussion that leads to a recommendation on
the issue to the school council for consideration and possible adoption. This school council policy
shall also be consistent with the applicable indicators from the Standards and Indicators for
Schools Improvement. In the event that there is no standing Curriculum Committee,
recommendations or amendments regarding the school curriculum may be presented by the
principal or Curriculum Coordinator.

2. Student assignment
Teachers within a grade level, working in collaboration with the principal, shall prepare
assignments for current students to classes for the following school year by May 31. The principal
is responsible for assigning teachers to the student rosters. Rosters will be made available to
teachers at the principal’s earliest convenience. Rosters will not be made public until Rich Pond
Elementary’s annual Open House.
Criteria to be used by the teachers and the principal in making student assignments shall include:
•

Academic performance of the student

•

Student behavior both major and minor

•

Leadership potential of the student

•

Instructional needs of the student

•

Equal distribution regarding gender, race, and special needs

•

Class size

•

School schedule

The principal shall ensure that assignments are ready by the scheduled open house date. Parent
requests for particular teachers cannot be accepted. Parents who wish to seek a change in the
assignment of their child shall confer with the principal who shall have the authority to make
changes. All requests must have an educational relevance and cannot include things such as
personality conflicts or student-to-student friendships.

3. School Space Use
By August 1, the principal shall prepare a school space use plan and present the plan to the school
council. The principal shall implement the plan subsequent to the presentation to the council. This
school council policy shall also be consistent with the applicable indicators from the Standards
and Indicators for Schools Improvement.

2

Amended December 2015

4. Discipline and Classroom Management
The faculty and principal shall implement the Warren County Schools code of acceptable student
behavior and discipline. Copies of the district code of acceptable student behavior and discipline
shall be made available in a timely manner each year to all staff and parents using the Warren
County District Student Handbook and the Rich Pond Elementary Student Handbook. The school
council’s discipline committee, in collaboration with the principal, shall review the district code
of acceptable student behavior and discipline as well as those found in the Rich Pond Handbook
and determine if the school needs additional discipline and classroom management measures. The
discipline committee shall recommend additional discipline and classroom management measures
to the school council for approval only if they are consistent with Warren County’s code of
acceptable student behavior and discipline. This school council policy shall also be consistent
with the applicable indicators from the Standards and Indicators for Schools Improvement.

5. Emergency Management Plan Policy
Rich Pond elementary school will follow the following guidelines with regard to school
safety plan implementation:
1. The school will adhere to the emergency drill schedule established by the Warren
County School District.
2. The principal shall discuss the emergency plan with all school staff prior to the
first instructional day of each school year and shall document the time and date of
any discussion.
3. Maps with primary and secondary routes, as well as emergency shelter areas will
be posted in each classroom and may be posted in some commons areas and other
rooms.
4. Visitors will be asked to sign in with the front office staff and receive a
badge/sticker to verify they have entered the building according to policy.
Visitors will be required to sign out of the building when exiting the school.
5. The school will provide, after adoption, the emergency plan, along with a
complete diagram of the facility, to appropriate first responders.

6. Alignment With State Standards, Technology Utilization,
and Program Appraisal
Rich Pond Elementary shall organize all instructional and other activity to be aligned with
standards established in state laws and regulations, and in a manner that is consistent with the
Warren County school board policy. The school shall utilize technology in a manner consistent
with local school board policy and state laws and regulations. The school shall appraise all
programs in a manner that is consistent with Warren County school board policy. Programs shall
be appraised upon request of the school council by assigning the program appraisal to the
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appropriate committee for completion and recommendation to the council. This school council
policy shall also be consistent with the applicable indicators from the Standards and Indicators for
Schools Improvement.

7. Committee Participation
The organizational requirements for Rich Pond Elementary’s committees can be found in the Site
Based Decision Making Council By-Laws.

8. Staff Time Assignment
Note: Teachers or staff who wish to transfer to another school are required to put such a request
in writing. All requests for transfer must be approved by the principal and superintendent prior
to any staff member interviewing for vacant positions within Warren County Schools.
By the July SBDM meeting, the principal shall prepare a school staff time assignment plan for the
following school year and shall present the plan to the Rich Pond Elementary council for
consultation on the plan. A follow up plan that reflects amendments to the original plan shall be
prepared by the principal and submitted to the school council for approval by the August SBDM
meeting. Discussion of the plan shall include school wide priorities and concerns only and will
not include discussion of individual staff persons.
Teachers who are interested in vacant positions within Rich Pond Elementary School shall notify
the principal for consideration. The reassignment of existing staff is at the discretion of the
principal. This school council policy shall also be consistent with the applicable indicators from
the Standards and Indicators for Schools Improvement.

9. School schedule
An ad hoc scheduling committee, working in collaboration with the school principal, shall
develop a proposed school schedule by August 1, and shall present this schedule to the school
council for approval. The school council shall either approve or amend and approve this schedule.
If the school council has not approved a schedule by the opening of school, the principal shall
develop and implement a schedule. This school council policy shall also be consistent with the
applicable indicators from the Standards and Indicators for Schools Improvement. It shall be the
responsibility of the principal to ensure that interruptions during instructional time do not occur
unless there is an emergency situation or special circumstance.

10. Instructional Practices
Faculty, in collaboration with the principal, shall select the appropriate instructional practices to
be utilized in their classroom and ensure that the Rich Pond’s curriculum is fully implemented.
Best practice instructional strategies that are selected by teachers must be included in lesson plans
and monitored by the principal. Persons who wish to have the school council endorse a particular
instructional practice to be implemented school wide shall present the instructional practice to the
curriculum committee, which shall study the benefits of the instructional practice. The committee
may present a recommendation relative to the proposed instructional practice to the school
council for their consideration and approval. This school council policy shall also be consistent
with the applicable indicators from the Standards and Indicators for Schools Improvement.
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11. Extracurricular Programs
By the September SBDM meeting of each year, the principal shall prepare a list of extracurricular
programs to be implemented at Rich Pond Elementary for the school council’s approval.
Additional extracurricular programs to be implemented shall be presented by the principal to the
council for approval prior to their implementation. The chief extracurricular sponsor shall
determine student participation standards, to be consistent with any criteria set by the local, state
or national sponsor of the program and consistent with state and federal statutes and regulations.
This school council policy shall be applicable to the indicators from the Standards and Indicators
for Schools Improvement.

12. Consultation Policy
The Rich Pond Elementary council shall be consulted by the principal on all certified and
classified vacancies that occur at the school.
When a school-based personnel vacancy has been posted the principal shall include "consultation
with the school council for the (insert position title) vacancy" on the agenda of a regular or
special meeting of the council.
The principal and school council shall meet the following timeline for filling vacancies:
●

The principal shall make copies of applications available to any council
member who makes a request. The principal will screen all applications
and may use other personnel in the screening process as well.

●

The principal shall conduct a reference check on each candidate prior to
any recommendation being made.

●

The school council shall consider the principal recommendations and
shall provide its advice to the principal on who to select to fill the
vacancy in a closed meeting of the council.

●

In the event that a quorum of the members is not available to attend a
meeting for consultation, the principal may move forward with the hiring
of the applicant.

●

The principal may also do consultation via telephone if a quorum of
members cannot attend a called or special meeting.

Subsequent to the completion of the steps listed above, the principal shall make a selection of the
qualified applicant to fill the vacancy within two weeks of the completed posted vacancy, and
shall report this selection to the superintendent or designee who will complete the hiring process.
The minutes of the school council for the meeting at which council recommendations occur shall
state, "Consultation occurred for the filling of the (insert position title) vacancy."
This school council policy shall also be consistent with the applicable indicators from the
Standards and Indicators for Schools Improvement.
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13. Wellness Policy
Rich Pond Elementary Wellness Policy
●

Each student will participate in one physical education class each week for a period of 40
minutes.

●

Each student will have 20 minutes per day of supervised gross motor development,
preferably outdoors, during which the school staff shall encourage moderate to vigorous
physical activity verbally.

●

Students will not be allowed to sit during gross motor development time. Students not
participating in group activities for disciplinary purposes will be required to “walk the
track” when activities are held outside.

●

On days where outside gross motor development time cannot occur, the teacher will
implement a 10 minute time of planned moderate to vigorous activity. Based on
recommendations from the physical education teacher and the principal, the council will
adopt a program to fulfill this requirement at the beginning of each school year.

●

Teachers should make reasonable efforts to avoid periods of more than forty minutes
when students are physically inactive.

●

Appropriate accommodations shall be made for students with special needs, as required
by law and sound professional judgment.

Our school shall assess students’ physical activity at least once a year using Module 3 of the
School Health Index.
Our school shall encourage healthy choices among students using the following methods:
●

Our school shall implement the nutritional standards required by state and federal law
and regulations. Soft drink and snack machines will no longer be available for student
access.

●

Via the school newsletter, the parents will be made aware of this policy and encouraged
to send healthy snacks and lunches to school.

●

Teachers shall be discouraged from giving candy or other food items as their only means
of rewards.

●

The Practical Living curriculum will address the full Core Content including health,
consumerism, and physical education and will be assessed through the Program Review
process.

The provisions of this policy shall be implemented to comply with the provisions required by
federal law, state law, or local board policy. If any specific requirement above does not fit with
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those rules, the principal shall notify the council so that the policy can be amended to fit. The
principal shall share this policy as required with the Kentucky Department of Education.

14. Principal Selection
The superintendent or the superintendent’s designee will serve as chair and work cooperatively with the school
council in all aspects of the principal hiring process: screening, interviewing, and selection.
When a principal vacancy occurs:
Week 1

1. The school council shall obtain training in recruitment and interviewing techniques from a
trainer(s) of their choice. The school council shall convene a special meeting for the purpose
of receiving training. This shall be completed prior to beginning the selection process.
Trainers shall be noted in the council minutes along with the dates and the times of the
trainings. Following training, the council will meet to agree upon the qualifications they want
in a principal.

Week 2

2. The superintendent or designee shall provide the school council with a list of qualified
applicants. The school council shall meet in closed session to review applications and
references. Council shall discuss criteria and draft questions in open session(s). Date(s) shall
be selected for interviews at a time when complete council can be present. The superintendent,
superintendent’s designee, or vice chair of school council will contact applicants to schedule
interviews. Interviews shall be conducted in closed session.

Week 3

3. The school council shall meet at the conclusion of all interviews in closed session to discuss
each applicant. If more applicants are requested, the superintendent or superintendent’s
designee will make those available.
4. The school council shall select a principal applicant in closed session. In open session, the
council shall announce that a decision has been made.
5. The superintendent or superintendent’s designee shall contact the applicant to offer the position
and complete the hiring process.

Week
4

6. Once the applicant accepts the principal position, the superintendent or superintendent’s
designee shall contact the vice chair who shall contact school council members to notify that
position has been filled.
7. The school council shall follow district policy, working with district human resources to notify
other applicants of school council decision.
8. Principal selection shall be announced and candidate introduced at the next regularly scheduled
council meeting. The superintendent, superintendent’s designee, or vice chair may call a
special meeting for this announcement.
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15. Number of Persons to be Employed in Each Job
Classification
Each year after the school receives the March 1 allocation from the Warren County Board of
Education the school council will meet in an open meeting to decide the number of persons in
each job classification at Rich Pond for the following school year. To accomplish this, the
principal may bring a recommendation to the school council each year for their consideration or
conduct a meeting for the purpose of discussing the staffing recommendations if requested by the
council. The council will consider the principal’s recommendation, and discuss options for the
school in an open meeting. The council will approve the allocation by majority vote or
consensus.

16. Textbooks for the School
As needed, an ad hoc Textbook Committee that is appointed by the principal or council will make
a report to the principal and school council at a council meeting in which they recommend which
textbooks should be adopted for the current cycle. The council will consider the
recommendation, and discuss options for the school. The school council will approve the
recommendation by majority vote or consensus (when funding was more available, schools were
allocated textbook money in cycles for various grade levels and/or subject areas). This money
has not been automatically allocated for several years.

17. Determining Instructional Materials for the School
Each year after March 1 the principal shall prepare a draft budget recommendation based on the
needs in the council’s comprehensive school improvement plan about classroom needs for the
coming year. The principal’s recommendation will include information on all funds that are
subject to council authority, including general funds and instructional funds. The council will
review the recommended budget to ensure that each teacher receives an allocation for their
classroom and that the needs in the school improvement plan have been addressed. The school
council will approve the recommendation by majority vote or consensus.

18. Determining Student Support Services for the School
Each year the principal will appoint an ad hoc committee (s) to review the School Safety Plan, the
Extended School Services Program and the Comprehensive School Improvement Plan and
prepare a report for the school council about how student support services will be coordinated in
the school for the following school year. The committee may use student, parent, teacher and
community surveys to help gather information. The committee will bring a report to the school
council with recommendations for changes and updates to the programs and plans that are
involved with providing student support. The council will consider the committee’s
recommendations, and discuss options for the school. The school council will approve the
recommendation by majority vote or consensus.

19. School Budget
Each year after March 1 the principal shall prepare a recommendation for distribution of the
council’s allocation for the school’s instructional budget and the general fund budget based on the
needs in the council’s school improvement plan. The council will review the plan and budget to
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ensure that the needs in the school improvement plan have been addressed. The school council
will approve the principal’s recommendation by majority vote or consensus. The principal will
provide quarterly reports to the council about the expenditure of funds and remaining balance.

20. Completion of Data Analysis and School Improvement
Planning
Each year the standing Curriculum Committee or an ad hoc committee using its members shall
work with the principal to complete data analysis and update the school improvement plan.
(Component and school improvement plan managers will work under the supervision of the
principal.) The committees (and managers) shall adhere to timelines set in statute for data
analysis and plans to close the achievement gaps in their school. The principal will update the
school council each month as to the progress of the school plan process. The principal will be
responsible for communications with the district staff, the council, the committees, and their
leaders throughout the planning process to ensure that the plan is appropriate and will accomplish
the school’s mission.
The Curriculum Committee or its representatives will give the principal a written draft of the
school improvement plan by the December meeting of each year for council approval. The
school staff (component managers, school improvement plan managers, curriculum committee
members) will follow the district policy on planning to ensure that all timelines are met and the
plan is developed in accordance with district guidelines for planning set in board policy and state
law.

21. Planning Professional Development
The Professional Development Committee and the principal shall ensure that the professional
growth and development needs of staff are included in the needs assessment portion of the
planning process, and that appropriate objectives and strategies are included in the school
improvement plan to provide for these needs for the coming school year. The principal shall be
responsible for ensuring that the school plans professional development in coordination with the
other schools and the professional development coordinator for the school district.
Approval of the comprehensive school improvement plan will also constitute approval of the
school professional development offerings for the coming year. Professional development that is
not included in the school’s improvement plan will not be approved by the principal unless there
is an individual need that is included in the individual’s evaluation and professional growth plan.

22. Additional Authority Granted to the Council by the Board
Rich Pond Elementary can request additional authority in policy areas not granted to them by
KRS 160.345. The request shall be made by the council in writing, through the principal to the
superintendent of schools. The superintendent will follow local board policy and procedures for
putting the matter on the school board agenda. The principal will represent the council at the
school board meeting when the item is discussed, and report back to the council about the
outcome at the next regular council meeting. If the board chooses to grant additional authority,
the principal will bring a proposed policy for that council meeting for council consideration. The
council may approve the policy by majority vote or consensus.
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23. Homework Policy
Rich Pond Elementary
Homework Policies
Definition
Homework is any planned or approved work that is to be completed by the student outside of the
regular school day.
Philosophy
The staff at Rich Pond Elementary view homework as a vital part of the educational process. The
effectiveness of homework in improving achievement is dependent upon several variables
including the purpose, type and quality of homework assigned. Also, the grade level of the
student and the responsibilities of teachers, students, and parents greatly influence the impact of
homework. All stakeholders must work together to ensure that the design, completion,
evaluation, and grading of homework is beneficial in increasing student achievement.

Purpose
Homework has different purposes at different grade levels. For younger children, homework
should be designed to develop positive attitudes and work habits while for older students;
homework should develop and expand content knowledge. Student performance and
achievement is improved by five types of homework:
A. Study skills and habits: these assignments are meant to improve skills such as
concentration, discipline, note taking, reading for understanding, and reading for
pleasure.
B. Practice/Review: these assignments are designed to reinforce material presented in class
or to work toward mastery of a skill.
C. Preparation: these assignments typically introduce material that may be helpful in future
instruction.
D. Skill Integration: these assignments require the student to utilize skills that were learned
separately and integrate them into a single product. Examples could be a book report,
class project, or writing assignment.
E. Extension:
these assignments allow students to use previously learned skills and
concepts to further develop their understanding and mastery of certain topics.
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General Guidelines for Quantity and Type of Homework
The quantity and type of homework should be grade level appropriate. Recreational reading is
essential for improving student performance and developing lifelong learning habits. Rich Pond
Elementary recommends 10-30 minutes of recreational reading per night depending on the age of
the child. In addition to study skill and content homework, assigned reading may be required but
is to be included in the minutes per night averages found below.
Grade

Minutes Per Night Average

Type of Homework

When Assigned
P1

0-10

Study skills/Habits

P2-P3

20-40

Study skills/Habits
Practice and Review

P4-4

30-60

Study skills/Habits
Practice/Review and
Preparation

5-6

50-80

Study skills/Habits
Practice/Review
Preparation
Skill integration/extension

RESPONSIBILITIES
Teacher
The quality of the homework assigned and the teacher response to homework both enhance its
value in improving student success. It is not practical or necessary to give in-depth feedback on
every homework assignment, teachers should use strategies that will maximize the effectiveness
of homework assignments. With this in mind, teachers should:
1. design homework for one of the aforementioned purposes;
2. design homework so that it can be accomplished by the child independent of direct
support from others (long-term projects and assignments of that nature may require more
parent support than typical homework assignments);
3. communicate to the student the purpose, directions, and expectations for all homework
assignments;
4. clearly establish and communicate to parents the general purpose and expectations for
homework, and encourage feedback regarding the quantity and difficulty of homework;
5. provide timely and appropriate feedback to students and parents using strategies that will:
a. acknowledge the receipt of homework
b. monitor for completion and accuracy and
c. give timely feedback on key assignments
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Student
Research shows that students who complete appropriate homework assignments will demonstrate
significant improvement in academic achievement. Therefore, students have a responsibility to
develop the discipline and study skills necessary to complete homework on a regular basis.
Students should:
1. have a system for recording homework assignments on a daily basis (agenda book for
P4-6th)
2. have a clear understanding of the homework before leaving school;
3. have the agenda book, textbooks, and other materials necessary to complete the
assignments:
4. set aside an appropriate amount of time daily for homework completion; and
5. turn in assignments when requested and be responsible for completing any work missed
because of an absence.
Parent
Parents play a vital role in providing an opportunity for students to complete homework. Parents,
however, should not have the responsibility of actually completing a student’s homework. With
this in mind, it is recommended that parents be responsible for providing the following:
1.
2.
3.
4.
5.

time for the student to complete homework;
a quiet place that is free from distractions in which to complete homework;
basic materials needed for successful completion;
the expectation that homework be completed;
the supervision necessary to ensure successful completion of the homework including the
daily checking of the agenda book when applicable;
6. the understanding that the necessary instruction regarding homework was given during
the school day and that students have the opportunity to ask for assistance prior to leaving
school;
7. information to the teacher about homework questions or concerns and feedback regarding
the quantity and difficulty of homework.

24. Background Checks/Volunteer Training For Lunch
Guests, Volunteers, And Chaperones
It is the goal of the Rich Pond faculty, staff, and administration to keep Rich Pond students safe,
both emotionally and physically, while under our care. To that end, we require that any person
who has access to students other than their own have a current background check and complete
volunteer training. Parents, guardians, grandparents and other such persons listed on a child’s
emergency card shall not be denied access to that child. This policy only prohibits access to other
people’s children.
Persons who have completed the background check and volunteer training will be issued a badge
and badge holder with the person’s name, date of training, and date the background check was
returned. When asked, this badge must be presented in order to have access to other people’s
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children. Times when parents may be asked to show this badge could be during lunch, on field
trips, and when volunteering in the school only to name a few. Persons completing the training
should wear the badge anytime they are at school or on any school sponsored field trip.
Clarifications and exceptions:
● Any person listed on a child’s emergency card is not required to have the
background check and volunteer training if they only want access to that child. This
applies to both on and off campus activities that occur during the school day.
● If multiple persons are eating lunch with a child and that child wants to take a
friend, only one person in the party is required to have the background check and
training.
● Background checks and volunteer training are mandatory for all persons attending
ield trips in any capacity whatsoever.
● At preannounced events such as our Thanksgiving meal, this policy may be waived.
On such days, additional school personnel will be on hand to assist with supervision
of both students and guests.

25. Writing Policy
Rich Pond Elementary School’s writing curriculum shall be designed to ensure student
success at high levels. The curriculum shall comply with all applicable state and federal
laws.
A Literacy Team shall be organized to evaluate Rich Pond’s strengths and needs of our
writing program. Members will consist of administration and PLC leaders. Duties will
include working collaboratively to develop our writing plan, making revisions as needed,
reporting annually to the SBDM council to make recommendations regarding policy, and
determining professional development needs to take to school administration.
Policy Statement:
A school level writing plan shall be developed and address:
1. Multiple opportunities for students to develop complex communication skills
for a variety of purposes.
2. The use of technology resources, tools, and applications to assist students in
being creative and innovative members of a global society.
3. Procedures for a working writing folder/portfolio development and
monitoring.
4. Meaningful, descriptive feedback to students by both teachers and students
to improve student learning.
5. The use of a writing portfolio that re lects student choice and is analyzed to
inform class and whole school instructional strengths and areas of need for
our writing program.
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Communication Skills:
1. Writing and reading are vertically aligned and complementary processes.
2. Writing must be incorporated into all content areas. Teachers are expected to
use opportunities to integrate writing whenever practical.
3. Students must be provided with instruction, including models, to practice
pro icient communication skills (speaking, listening, and writing) as outlined
in the Common Core Standards for Reading and Writing.
4. Students will use technology resources to enhance communication skills.
5. Students shall be provided instruction speci ic to the conventions of writing
as described in the Scott Foresman Reading Series, and other grade level
resources deemed appropriate by the grade-level PLC.
6. Students shall learn various strategies for the writing process independently
in a real world and/or classroom setting. (pre-writing, drafting, revising,
editing, and publishing)
7. Students shall receive speci ic instruction on the multiple genres of writing
through Writing to Learn, Writing to Demonstrate Learning, and Process
Writing.
8. Students shall have multiple real-world publishing and presentation
opportunities throughout the school year.
9. Students will be exposed to developmentally appropriate on-demand and
writing over time situations in K-6th grades.
Student Feedback:
1. Classroom teachers will give descriptive, frequent feedback on the conventions
and content of student writing pieces to include formative assessments in writing.
2. Classroom teachers will give descriptive, frequent feedback on student
communication skills including oral and written products.
3. Feedback from peers and self-reflection will also be encouraged through peer
conferencing on publishable writing pieces.
4. A school-wide open-response and on-demand rubric will be used when assessing
written responses analyzing strengths and weaknesses.
Instructional Use of Portfolios
1. Students will be required to keep pieces in a working portfolio in all three
categories of writing: Writing to Learn, Writing to Demonstrate Learning, and
Writing for Publication that are aligned with the KCAS.
2. Student folders will be passed on to the next grade-level teacher at the end of each
year (brown accordion), and will include the best pieces as chosen by the student.
3. Writing for publication pieces will show evidence of all writing process steps
(pre-writing, drafting, revision, editing, and publication) in the permanent
working folder.
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4. Teachers will review the pieces to assist students in making decisions regarding
interest, growth, additions and deletions from the portfolio.
5. PLC members will analyze student writing for strengths and weaknesses to
improve whole class and individual instruction.
Implementation of Writing Program
1. The writing curriculum will be aligned to the Kentucky Core Academic Standards
in grades K-6th and correlate with units of study in other content areas.
2. The Literacy Team will analyze school’s writing program at least three times per
year in order to make recommendations for professional development
opportunities related to the writing, communication, and technology needs of the
school.
3. Professional development will support the areas of need as outlined by PLC
meeting and Literacy Team discussions.
4. School administrators will work with Literacy Team Members to revise the
writing program and provide professional development, as needed.
5. The school administration will work with individual teachers and grade level
PLC’s in the implementation and refinement of the writing program.

26. Parent Involvement Policy
STATEMENT OF PURPOSE
Rich Pond Elementary is dedicated to providing an exceptional education for every
student. To accomplish this objective, the school will develop and maintain partnerships
with parents and community members; moreover, the school will make information
available to parents regarding the various local, state, and federal programs offered.
Establishing and maintaining open lines of communication will expand and enhance
learning opportunities and create the best learning environment for every child. Parental
input regarding policy or delivery of the educational programming may be delivered to
the SBDM (Site Based Decision Making) Council or the principal.
PARENT INVOLVEMENT IN POLICY DEVELOPMENT
The Rich Pond SBDM is comprised of parents, certified staff, and the school principal.
This committee will discuss the design and implementation of the Parent Involvement
Policy. The council will review it annually and recommend updates to the policy.
Parents are invited to provide input regarding
ANNUAL MEETING FOR TITLE I PARENTS
Rich Pond Elementary uses Title I funds to provide school-wide services for our students.
Rich Pond will hold at least one meeting annually to review Title I guidelines and
services offered. The meeting will be held at a convenient time and location. Notice of
the meeting will be provided to parents and through the school newsletters. Translators
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will be provided for non-English speaking parents who wish to attend. A request for a
translator shall be made by the parent at least two (2) weeks prior to scheduled meeting.
PARENT-STUDENT COMPACTS
In accordance with Title I regulations, the Rich Pond Elementary SBDM Committee has
developed and will annually review a school-parent-student compact. This compact
outlines how students, parents, and school staff will share responsibility for promoting
student achievement.
PARENTAL INVOLVEMENT OPPORTUNITIES
Rich Pond Elementary will support a variety of parental involvement as it strives to
develop and maintain an optimum learning environment for all students. Parents are
encouraged to:
● volunteer at school and in the classroom
● create a supportive home environment
● talk about homework with their child show their child how schoolwork relates to
daily life
● keep teachers informed about events & issues that may affect their child’s work or
behavior
● participate in parent-teacher conferences attend school meetings and activities
● serve on committees give input on school surveys
● eat lunch with their children
● read to their children
● encourage school attendance
STAFF AND PARENT COMMUNICATION
Parents will be informed of school activities through various avenues of communication
throughout the school year; parent input into the design, development, and
implementation of the Title I program is encouraged.
The school will also make available on the school’s website the CSIP (Comprehensive
School Improvement Plan) for parent review and input. Annually, the principal will
report to the SBDM council at a regularly scheduled meeting, and to parents via email or
other means regarding the academic progress and achievement of the school on the state
assessment.
School/classroom newsletters, newspaper articles, report cards, progress reports, phone
calls, parent/teacher conferences, event flyers, text message, email, Facebook, Twitter,
and the school’s website will be used to establish and maintain open lines of
communication with parents.
EVALUATIONS
The Rich Pond Elementary SBDM will revise the Parent Involvement Policy as needed.
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27. Arts & Humanities Policy
Quality arts instruction at Rich Pond Elementary will be provided using a balanced and
integrated program of creating, performing, and responding to experiences in each of the
four arts disciplines: visual art, drama, music, and dance.
Curriculum and Instruction
All students at Rich Pond shall have access to a rigorous arts and humanities curriculum
that is aligned with local, state, and national standards. Teachers will use research based,
varied, and effective instructional strategies so students can create, perform and respond
to the arts.
Arts instruction is the responsibility of all teachers at Rich Pond Elementary, not just the
related arts teachers specifically. Regular education teachers are expected to integrate the
arts whenever possible so that students have the opportunity to create, perform or respond
to arts related curriculum and experiences. Education in the arts will foster the
development of 21st century learning skill through the use of technology integration and
innovation, community based opportunities, and real world application of content.
All students, including those from diverse populations, will have the opportunity to
participate in activities such as:
● Band
● Chorus
● Recorder
● Strings
● Grade level performances
● Extracurricular activities and performances provided by Western Kentucky
University, Southern Kentucky Performing Arts Center, and the Capitol.
● Adjudicated events and competitions
● Hallway and classroom displays
● Leader in Me site and symposium visits
● Morning meeting participation
● Field trips
Formative and Summative Assessment
Assessment in the arts will guide the planning and implementation of instruction.
Students will be assessed using a wide variety of formative and summative assessment in
traditional and nontraditional forms.
Careful attention will be paid to ensure that product-based summative assessments in the
arts, such as performance or visual arts pieces, accurately measure specific concepts,
understanding, or skill as outlined by local, state, and national standards. Teachers will
provide varied, authentic assessment tasks that provide students the opportunity to
demonstrate knowledge of concepts, skills and understandings in the arts through the
three processes of creating, performing and responding. Teachers will implement a
17
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variety of assessment strategies that account for student differences (special needs, gifted
and talented, and learning styles).
Information will be provided to parents through various means such as progress reports,
report cards, school performances, and school communication so that parents are aware
of student achievement in the area of the arts.
Professional Development and Support
Teachers of the arts, whenever financially and feasibly possible, will be provided
professional development opportunities that improve their content knowledge, teaching
skills, and artistic achievement.
Administrative Support and Monitoring
The administration will work with teachers of the arts to develop a shared vision of the
arts at Rich Pond Elementary.
Arts education will be reviewed by the SBDM council on an annual basis. The results of
the program review will be shared with the council and faculty and used to facilitate
planning for the arts.
Specific time will be allocated in the school’s master schedule for art instruction. The
school administration will help facilitate and encourage collaboration on arts programs
that occur during instructional time (e.g., live performances, exhibitions, guests from the
arts, enrichment activities and field trips).
The school will provide materials, equipment, and technology to teach the arts based on
student and class needs. The school will provide a wide variety of arts education media
for students and teachers including books, media, and audiovisual materials.
21st Century Student Outcomes
The elements described in this section are part of the 21st century student outcomes that
are the skills, knowledge, and expertise students should master to succeed in work and
life in the 21st century.
Think Creatively
Use a wide range of idea creation techniques (such as brainstorming). Create new
and worthwhile ideas (both incremental and radical concepts). Elaborate, refine,
analyze and evaluate their own ideas in order to improve and maximize creative
efforts.
Work Creatively with Others
Develop, implement and communicate new ideas to others effectively. Be open
and responsive to new and diverse perspectives; incorporate group input and
feedback into the work. Demonstrate originality and inventiveness in work and
understand the real world limits to adopting new ideas. View failure as an
opportunity to learn; understand that creativity and innovation is a long-term,
cyclical process of small successes and frequent mistakes.
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Implement Innovations
Act on creative ideas to make a tangible and useful contribution to the field in which the
innovation will occur.

NOTES
Dates of Policy Adoptions
● Background Checks/Volunteer Training For Lunch Guests, Volunteers, And
Chaperones: Adopted September 14, 2010
● Emergency Management Plan Policy - Adopted 12/2015
● Parent Involvement Policy - Adopted 12/2015
Dates of Policy Revisions
● February 2012
● January 2013
● December 2015
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