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Introduction



! The Warren County Schools technology plan is a three-year plan for implementing 
technology in Warren County Schools. With the rapid changes in technology the 
planning for technology in schools is an ongoing basis. The District and school 
technology plans are reviewed and updated annually. The district has established a 
district technology committee that meets on a regular basis to review the technology 
needs of the district. Plans are approved by individual school site based councils as well 
as being review by the district technology committee.

PLEASE NOTE: The budgets included in this plan are best “guess” estimates and do 
not actually reflect budgeted funds. Because of system failures and other unforeseen 
circumstances budgets may be altered to fill a critical need.

Compliance with Kentucky Senate Bill 230 and the Children's Internet Protection 
Act (CIPA)

 Senate Bill 230, enacted during the 1998 General Assembly, requires the 
Kentucky Board of Education to promulgate administrative regulations to prevent 
sexually explicit material from being transmitted via education technology 
systems; directs each local school district and school to use the latest available 
filtering technology to ensure that sexually explicit material is not made available 
to students; requires the Department of Education to make filtering technology 
available to every school without cost; and, requires each local school district to 
establish a policy regarding student Internet access.  The resulting administrative 
regulation, 701 KAR 5:120, fulfills the requirements of 1998 Senate Bill 230. At 
the school district level, the regulation requires that each school district adopt 
and implement an acceptable use policy in every school that conforms to the 
guidelines issued by the Department; specifies school district responsibilities for 
implementing and maintaining filtering capabilities in every school; and prohibits 
the use of electronic mail systems which do not meet state product standards.  
Each local district was required to attain compliance with 1998 SB 230 and 701 
KAR 5:120 by 30 June 1999.  The Department of Education will ascertain 
compliance with these provisions as a condition of school district participation in 
the offers of assistance process for education technology funds.

The Children's Internet Protection Act (CIPA) was signed into law on December 21, 
2000. Under CIPA, no school or library may receive discounts unless it certifies that it is 
enforcing a policy of Internet safety that includes the use of filtering or blocking 
technology (see below). This Internet Safety Policy must protect against access, 
through computers with Internet access, to visual depictions that are obscene, child 
pornography, or (in the case of use by minors) harmful to minors. The school or library 
must also certify that it is enforcing the operation of such filtering or blocking technology 
during any use of such computers by minors.



Compliance with the requirements of CIPA
"Undertaking such actions" refers to actions related to implementation of the CIPA 
requirements that should be in place for Year 2002. These requirements are:

1. Technology Protection Measure:
A Technology Protection Measure is a specific technology that blocks or filters Internet 
access. It must protect against access by adults and minors to visual depictions that are 
obscene, child pornography, or - with respect to use of computers with Internet access 
by minors - harmful to minors. It may be disabled for adults engaged in bona fide 
research or other lawful purposes. For schools, the policy must also include monitoring 
the online activities of minors.

2. Internet Safety Policy The Internet Safety Policy must address the following issues:
a. access by minors to inappropriate matter on the Internet and World Wide Web
b. the safety and security of minors when using electronic mail, chat rooms, and !!other 

forms of direct electronic communications
c.  unauthorized access, including so-called "hacking," and other unlawful activities by 
minors online;
d.  unauthorized disclosure, use, and dissemination of personal information regarding 

minors; and 
e. measures designed to restrict minors' access to materials harmful to minors.

I certify that, as of the date of the start of discounted services, ... pursuant to the 
Children's Internet Protection Act, as codified at 47 U.S.C. § 254(h) and (l), the 
recipient(s) of service represented in this technology plan are undertaking such actions, 
to comply with the requirements of CIPA and as regulated by Kentucky Senate Bill 230.

Robert Forsythe
Director of Technology
Warren County Schools
877 Jackson Street
Bowling Green, KY 42101
Phone: 270-842-0702 x 1207
Fax: 270-781-1133
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Planning Process / Methodology  

With the rapid changes in technology, planning for technology in schools is an ongoing process.  The 
Warren County School’s District Technology Committee meets to discuss technology needs and 
implementation in the district.  The committee periodically reviews student achievement data, teacher 
observation summaries, and employee survey results as part of the decision making process.  Based 
on this data, the district and school three-year technology plans are updated annually to reflect goals 
that have been achieved, remove goals that are no longer applicable, and address new needs that 
have emerged.  Plans are approved by individual school site-based councils as well as being reviewed 
by the district technology committee.  The district committee works with school and Kentucky 
Department of Education representatives to implement technology programs for students and staff in 
the district.  In addition, the district’s Technology Department works directly with school and district 
personnel to facilitate the daily implementation of technology throughout the district.  This plan applies 
to all funding sources for technology purchases including construction, local instructional funds, state 
and local KETS funds. 
 
Please Note:  The budget estimates included in this plan are for the 2017-2018 school year.  The 
values represent a summary of the anticipated expenses across all schools and district offices. 
Because of system failures and other unforeseen circumstances, budget amounts may be altered to fill 
a critical need. 

Committee Members  

Mr. Robert Forsythe, Director of Technology 
Mr. Robbie Flora, Assistant Director of Technology 
Alvaton Elementary -- Debbie Cox 
Briarwood Elementary -- Leslie Cherry 
Bristow Elementary -- Amy Buss 
Cumberland Trace Elementary -- Sharon McCubbins, Deanie Sturgill 
Drakes Creek Middle -- Renee Hale 
Greenwood High -- Holly Whittinghill and Cameron James 
Jody Richards Elementary -- Dee Dee Webb 
Lost River Elementary -- Ashley Merideth 
Moss Middle -- Jordan Franklin 
Natcher Elementary -- Leigh Ann Chaney 
North Warren Elementary -- Deborah Cox, Lori Boyd 
Oakland Elementary -- Donna Hopkins 
Plano Elementary -- Ashley Vincent 
Rich Pond Elementary -- Jennifer Lawyer, Kim Posey 
Richardsville Elementary -- Barry Sanders 
Rockfield Elementary -- Penny Morgan 
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Committee Members (continued) 
 
South Warren High -- Patty Stinson 
South Warren Middle -- Susan Howard 
Warren Elementary --  Jessica Herrin 
Warren Central High -- Donna Forsythe 
Warren East High -- Megan Cosby, Pat Brewer 
Warren East Middle -- Lee Ann Shearon 

 
 
 

Vision / Mission Statement 

The mission of the Technology Department for the Warren County Public School District is to integrate 
technology into the educational program in order to: 
•improve the quality of education by using technology to support the educational process, 
•improve the curriculum delivery to help meet the needs of educational equity across the curriculum, 
•provide access to technology for all students and staff to increase student/teacher understanding of 
technology, 
•better serve the special needs student, 
•provide for student-centered learning, 
•provide students with the employability and life skills to become a self-sufficient individual, 
•enhance communication between district/school and stakeholders, 
•promote digital citizenship and the proper use of technology. 
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Technology Vision and Goals 

Goal 1 

It will be the goal of the district to continue to install/maintain computers and to provide professional 
development on the instructional use of technology. 

Goal 1:  Action Plan--Strategies / Activities 

Strategy 1:  Technology Office staff will continue to provide 1 to 1 professional development to district 
staff and assistance to students. 
Strategy 2:  With the assistance of the Technology Office staff and STLP (Student Technology 
Leadership Program) Students, teachers will become more proficient in the use of technology by 
developing various instructional projects that use technology to enhance student learning and 
achievement. 
Strategy 3:  The district will continue to fund the replacement of desktop, laptop, and mobile device 
equipment in order to maintain up-to-date resources for staff and student use. 

Goal 2 

Students will demonstrate the acquisition of the information literacy skills adopted by the Kentucky 
Board of Education in the Kentucky Core Academic Standards and Program of Studies. 
http://education.ky.gov/curriculum/standards/kyacadstand/Pages/default.aspx 
 
In addition, students will achieve a mastery level on the ISTE Standards for Students and students will 
learn to use technology as an integral and appropriate part of the learning process.  As a result, student 
understanding of digital citizenship, technology proficiency, and assessment results (as measured by 
local, state, and national tests) will increase. 

Goal 2:  Action Plan--Strategies / Activities 

Strategy 1:  Require all students to demonstrate basic computer literacy skills.  Schools will use the 
ISTE Standards for Students to incorporate technology into the classroom.  Students will use 
technology as part of their regular classroom instruction. 
Strategy 2:  Technology Office staff will work with all student sub-populations on classroom projects 
that build technology literacy skills. 
Strategy 3:  Technology Office staff will work with STLP participants to build technology literacy skills. 
 

Technology Plan For Warren County Schools 



 

WCPS District 
Technology Plan 

Goal 3 

The district will promote the use of web-based content management, instructional, and communication 
systems (e.g., Lexia, Dreambox, Edmodo, GoogleClassroom, Classflow, GradeCam, etc.) for 
instruction and collaboration. 

Goal 3:  Action Plan--Strategies / Activities 

Strategy 1:  The Technology Office staff will provide training on how to create online course material 
and how to deliver instruction via the web. 
Strategy 2:  The Technology Office staff will provide training and support for the instructional data 
management and reporting needs of the district. 

Goal 4 

Teachers will use interactive technology and mobile learning device technologies as a resource to 
enhance the delivery of instruction.  Over the next three years, teachers will become more proficient in 
the integration of technology into instruction. 

Goal 4:  Action Plan--Strategies / Activities 

Strategy 1:  Technology Office staff will be available to train, encourage and assist teachers to: 
  
•meet the ISTE Standards for Teachers.  
•continue using interactive technology in their classroom instruction. 
•implement instructional strategies that use mobile device technologies. 
•develop course and curriculum content optimized for mobile device technologies. 

Goal 5 

Expand parental access to school administration and teachers via technology and remove time, place 
and distance barriers to communication. The technology utilized will include, but not be limited to, the 
Internet and standard telecommunication (phone, fax, and data) services. 

Goal 5:  Action Plan--Strategies / Activities 

Strategy 1:  Traditional telecommunications services (phone, fax, cellular, voicemail) will be provided 
and supported at each district site. 
Strategy 2:  On line resources will be utilized to provide better communication between the school and 
the home.  These resources will include, but are not limited to, email, teacher created web pages, 
collaborative blog/wiki services, online library resources, and online student grade information. 
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Staff Training / Professional Development Goals 

Teachers will be provided professional development opportunities which include, but are not limited to, 
the following topics:  Infinite Campus Training, interactive teaching technologies, Web 2.0 and 
productivity software (word processing, database, spreadsheets, etc.), creativity software (movie, 
animation, music, photography, etc.), Google Apps for Education tools, and iDevice (tablet) integration 
techniques. 
 
Trainings will occur in various settings which may include:  Small group and Professional Learning 
Community meetings, Peer mentoring, Student Tutoring, Large group workshops, Technology idea 
exchange, and School and district sponsored technology meetings 
 

Current Technology and Resources 

Over the next three years, the district will continue to provide technology-focused professional 
development, fiber optic lines for Internet access and telecommunications lines for voice 
communications.  In addition, the district and schools will work together to provide the necessary 
computers, printers, hardware, software, phone equipment, and network infrastructure to meet the 
instructional needs of teachers and students.  As necessary, the district will address any building 
specific infrastructure capacity needs including:  electrical service, cooling, video distribution, wireless 
local area network, and network cabling/switching capacity.  The district instructional resources are 
located in fixed computer labs, on mobile carts, and in individual classrooms.  Equipment includes 
desktop computers, laptop computers, and tablet-like devices.  Equipment will be serviced/repaired as 
necessary to maximize the educational return on investment of purchased hardware and software 
resources.  All administrators, teachers, and students in the district will be encouraged to meet the 
applicable ISTE standards. 
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Evaluation 

District evaluation of the technology plan will include, but not be limited to, the following: 
 
Student achievement data (classroom, local, state, and national) 
Technology walk-through observations 
Amount of computer usage as measured by KDE network monitoring. 
Staff and student survey data 
Student projects produced. 
Teacher proficiency in the use of technology as measured by the ISTE Standards. 
Training records 
Professional Learning Community meeting records 
 
 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

465 KETS Student & Staff Devices (including 
Desktops, Laptops, and Mobile)  $1,000.00 $465,000.00 

12 Laser Printers (School and District)  $600.00 $7,200.00 

28 Network Infrastructure (data and voice - per 
site)  $4050.00 $113,400.00 

22 Instructional Software  (various titles - per 
site, including RtI)  $14,425.00 $317,350.00 

28 Leased Fiber Optic Lines/Internet 
Access/Wide Area Network services  $6150.00 $172,200.00 

200 Telecommunications Lines (annual cost 
including long distance - per line)  $300.00 $60,000.00 

22 Multimedia  (Scanners, Cameras, Projectors, 
Display Panels, etc. - per site)  $10800.00 $237,600.00 

2050 Win Server Network User CAL Renewal  $5.50 $11,275.00 

1 Instructional and Administrative File Servers  $6000.00 $6,000.00 

22 Library Software Renewal (per site)  $1260.00 $27,720.00 

8 Mobile Carts  $1500.00 $12,000.00 
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 Security Camera System Replacement and 
Support   $260,000.00 

 Intercom/Bell System Replacement   $32,000.00 

 Equipment Repairs (Schools and District)   $91,100.00 

 Contingency (Schools and District)   $23,000.00 

 STLP (Schools and District)   $8,000.00 

 Technology Office Staff Salary and Benefits   $565,000.00 

  

Grand Total $2,400,845.00 
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Planning Process / Methodology  

The Alvaton Elementary Technology Committee meets as needed to evaluate the technology needs 

and concerns of Alvaton Elementary. Committee members represent various areas of Alvaton's student 

population. Teachers present requests to committee members for discussion and review. The 

committee then presents agreed upon information to the Site Based Council for approval. All 

technology purchase requests are then submitted at the district level for approval and purchase. 

Committee Members  

 

Member 1: Sarah Johnson Member 6: Timothy Bush 

Member 2: Darlene Porter Member 7:  

Member 3:  Member 8:  

Member 4: Susan Pfefferman Member 9:  

Member 5: Amelia Cook Member 10:  

 

Vision / Mission Statement 

We, at Alvaton Elementary School, are committed to providing technology education to our school 

population that will equip them for the future. Our belief is that our program should be progressive since 

technology is continually changing. By incorporating foundational technology components within 

curriculum and professional development, knowledge will remain current.  
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Technology Vision and Goals 
 

Goal 1 

Alvaton Elementary will provide an integrated curriculum that includes technology for students so that 

gaining knowledge, critical thinking skills, and problem solving abilities is experienced in all content 

areas.  

Goal 1: Action Plan--Strategies / Activities 

Alvaton students and teachers will have access to current technology, used with a variety of 

instructional strategies which address different learning styles to improve student learning. Technology 

such as computers, ActivBoards, ActivVotes, iPods, and iPads will be used by teachers and students to 

integrate technology into differentiated student instruction. Additional professional development will be 

available through individual and group trainings facilitated by the School Technology Coordinator 

(STC), the technology team, and the Technology Resource Teacher (TRT).  

Goal 2 

Tools of technology will be incorporated into curriculum standards through the use of computer 

programs (Enterprise, Microsoft Office - Word/PowerPoint/Excel, and iLife GarageBand, iMovie, 

iPhoto), Lexia, Accelerated Reader, Internet (United Streaming - Discovery Education and Promethean 

Planet), and equipment (ActivBoard, ActivSlate, ActiVotes).  

Goal 2: Action Plan--Strategies / Activities 

Classroom lessons will be presented through ActivBoard and its components in addition to utilizing 

Discovery Education (United Streaming) and Promethean Planet to supplement core standards 

materials. Weekly lab sessions through the lab’s Lexia program in addition to other programming such 

as Pearson Success will offer students individual progress that can be tracked. Additional focus will be 

obtained to assess problem areas that the student may be experiencing in order for the teacher to 

provide extra drill. Additional programming will include Enterprise (AR/STAR), Internet 

(ikeepbookmarks.com), Powerpoint, Excel, Microsoft Word, Appleworks, FasstMath, and iLife. Core 

standards concepts will be integrated within these technological supports to provide a dimensional …... 

Goal 3 

Students will gain confidence with the acquisition of new technology areas in addition to building upon 

previously learned concepts. Efforts will be made to involve all levels of competency within technology. 
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Alvaton ELL and resource students will be provided appropriate technology modifications so that 

continuous progress can be measured by classroom performance.  

Goal 3: Action Plan--Strategies / Activities  

Students will be provided daily experience with interactive technology that will increase their growth of 

their knowledge and future technology acquisitions. Classroom ActivBoard and ActivSlate usage will 

encourage students to approach new technology without fear. The Imagine Learning and ZipZoom 

software programs will be made available for ELL users within the computer labs. Assistive technology 

tools such as ActivWands, touch screens, iPads and iPods within the classroom will be used. Additional 

assistive technology and trainings will be explored. Alvaton Elementary adopted it's Bring Your Own 

Device Policy in September 2013, which allows students to bring devices from home to 

supplement/enrich instructional activities. 

Goal 4 

Students will use appropriate digital citizenship including internet and social media safety procedures, 

cyberbullying, etc. Students will not only demonstrate appropriate digital citizenship but also recognize 

and report cyberbullying and social media and internet misuse. 

Goal 4: Action Plan--Strategies / Activities 

Curriculum will include instruction that will help prevent inappropriate Internet, email, social media 

material, and other electronic communications. Students will be instructed on types of information that 

is safe to share with others using technology. Real life examples will be shown and discussed with 

students. 

Goal 5 

Additional applications for the iPads and iPods will be made available for instructional purposes to 

increase student performance and motivation. More of these applications will be available during 

supplemental times to meet the individual needs of our students.  

Goal 5: Action Plan--Strategies / Activities 

KETS Funds will be used to purchase bulk applications. Applications will be chosen based on teacher 

input.  
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Staff Training / Professional Development Goals 

Alvaton Elementary will provide the following professional development opportunities: 

 

ActivInspire training 

Continual use of TRT training 

Professional Development during CPT and after school hours 

Participation and technology entries in school-wide, regional, and state level showcases Follow up 

instruction for Powerpoint, Excel, Discovery Education, Internet, and server usage iPad and iPod 

training and implementation for Staff and Students 

iWeb training and implementation for Staff to maintain independent webpages 

District Technology meetings, Technology Team Committee meetings 

Teacher/Peer Mentoring 

STAR Testing training 

CIITS training 

Lexia Training 

Accelerated Reader Goal Setting Training 

Current Technology and Resources 

All classrooms have ActivBoards. These boards include surround sound speakers, a document 

camera, and a wireless slate to communicate with the board and computer. Two sets of ActiVotes are 

used throughout the school population.Two sets of Turning Point Votes are available for teacher use. A 

touch screen and an Activwand are tools that we utilize for the area of assistive technology. We 

currently have two instructional servers. Two Mac mobile labs, consisting of 12 and 16 laptops, have 

Internet and network accessibility through wireless ports. Another cart is available which has 30 iPods 

and an administrator laptop computer. Grade levels Kindergarten through 5th grade have a Mini Ipad 

cart containing 24 ipads, 6th grade has an Ipad cart with 30 ipads, and there is an Ipad Mini cart 

containing 30 ipad minis for Related Arts.  There are 33 iPads that are available to be checked out to 

classroom, resource, and special area teachers. Two classrooms contain computer labs for classes or 

small group use. A laptop is available for teachers to check out from the library, while there is another 

laptop available for administrators. Some classrooms use Teacher Voice Enhancement Systems. Each 

teacher received an additional student workstation fall of 2012. We have installed iStation and Imagine 

Learning on most computers. 
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Evaluation 

Formal and informal technology walk-thru documentation 

Teacher lesson plans 

Documentation of student use of educational software through program reports-FasttMath, 

Renaissance Learning - AR and STAR, Lexia, and iStation 

K-PREP Scores  

 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

1 AR/STAR Enterprise Web Based  KETS 2200 2200 

1 Destiny Annual Maintenance Fee KETS 1100 1100 

1 STLP Computer Station KETS 1400 1400 

2 Epson Projector KETS 400 800 

1 IPAD Application Purchase KETS 160 160 

2 Document Camera KETS 170 340 

     

     

     

     

     

Grand Total 6000.00 
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Planning Process / Methodology  

Briarwood Elementary School technology committee meets regularly to evaluate and talk about the 
needs/wants of our school. Teachers and staff can also submit requests/concerns to the committee, 
which then is presented to the Site Base Council approval. All technology requests are submitted to the 
district level for approval and purchase. Each year Briarwood also is involved in the STLP program and 
CIPA: the students are aware that the internet use is being monitored and that Isafe and digital 
citizenship are also integrated into our curriculum.  

Committee Members  

 

Member 1: Kim Hill   

Member 2: Janice Lockwood   

Member 3: Kathy Pruett   

Member 4: Leslie Cherry   

    

 

Vision / Mission Statement 

Building the future, one student at a time.  We will facilitate learning using 21st century skills and 
provide an instructional environment that equips students to be digital learners and good digital citizens. 
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Technology Vision and Goals 

 

Goal 1 

Students will use technology as a tool for learning and research. As students learn to use technology to 
solve problems in their core curriculum class work, they will reinforce skills that thereby improve their 
academic achievement and help them prepare for the future. 

 
(Goal: Technology Vision) 

Goal 1: Action Plan--Strategies / Activities 

Require all students to demonstrate basic computer literacy skills. Briarwood school will use the ISTE 
National Educational Technology Standards for Students to incorporate technology into the classroom. 
We will also use the Nine Elements of Digital Citizenship to make sure the students use appropriate, 
responsible behavior with regard to technology use.  Students and teachers will utilize G-Suite tools to 
enhance student learning and achievement, providing a more collaborative digital environment. 
 
Digital Citizenship Standards: 
http://www.digitalcitizenship.net/Nine_Elements.html (Goal Curriculum and Instructional Integration)  
 
National Technology Standards: 
http://cnets.iste.org/students/index.shtml 
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Goal 2 

Teachers will utilize technology as a tool for learning in their classrooms. 
 
(Goal Curriculum/Instruction) 

Goal 2: Action Plan--Strategies / Activities 

Briarwood school will encourage all teachers to meet the ISTE Educational Technology Standards and 
Performance Indicators for All Teachers http://cnets.iste.org/teachers/t_stands.html  Teachers will be 
provided with trainings and opportunities to grow in technology skills and how to use them to facilitate 
learning. 
 
Faculty Meeting Google Trainings 
PLC Technology Trainings 
District Training Opportunities 
Google Educator Trainings 
 
(Goal: Staff Training/Professional Development) 
 

Goal 3 

Students will learn to use technology programs as an integral part of the learning process. Students will 
develop positive attitudes toward technology. 
 
(Goal Curriculum/Instructional Integration) 
 

Goal 3: Action Plan--Strategies / Activities 

Students will use technology tools to enhance learning, increase productivity and promote creativity. 
The use of Google Chromebooks, iPads, the use of iPods with our reading series, Dreambox, Earobics, 
Imagine Learning and Lexia in our classrooms and the computer lab for the influx of the Burmese 
Student Population.  Each intermediate classroom has two student Chromebooks, 1 iPad, and 1 iPad 
mini and each primary classroom has 4 iPad minis and 1 iPad for student use.  Every teacher also has 
one Chromebook to use for teaching purposes.  
 
Teachers and students will take steps towards implementing a “Bring Your Own Device” policy. 
 
(Goal: Curriculum) 
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Goal 4 

Teachers will use technology as a valuable resource to supplement lesson plans and enhance the 
delivery of instruction. (Goal: Curriculum) 

Goal 4: Action Plan--Strategies / Activities 

Teachers will design lessons that use technology to address diverse student needs and learning styles. 
For example, ActivBoard Inspire,KET encyclomedia, Imagine Learning, Earobics, Dreambox, Lexia, 
Brain Pop,Brain Pop Junior and the TELL survey. 
 
(Goal: Curriculum) 

Goal 5 

STLP members will be provided with more opportunities to participate in and to lead technology 
initiatives.  
 
(Goal: Curriculum/Leadership) 

Goal 5: Action Plan--Strategies / Activities 

STLP opportunities will available for students in 4th - 6th grade who are interested in using technology 
to enhance learning.  They will be provided with opportunities to participate in instructional, technical, 
and community/school showcase and service projects. 
 
(Goal: Curriculum/Leadership) 

 

Staff Training / Professional Development Goals 

Small group studies 
Inservice 
Peer mentoring 
Student Tutoring 
Student Technology Leadership Program 
School Visitations 
Technology idea exchange 
District Technology meeting 
How to use the Chromebooks 
TRT-Individual, whole group and classroom modeling 
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Current Classroom Hardware 

ActivBoards in classrooms 
1 cart of 28 Chromebooks 
Chromebooks in classrooms for student use 
Chromebooks in classrooms for teachers 
iMac stations in classrooms for teachers and students 
Chromebases in computer lab 
iPads and iPad minis for teacher and student use 

 

Evaluation 

KCCT Test Prep Scores 
Ren. Learning Test Results 
Technology Walk through Documentation both formal and informal 
Student Products 
Teacher Evaluation Forms 
Student and Teacher Surveys on Technology Integration 
 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

2 YES36 Charging Cart for Mini- 
Laptops 

PTO 1294.79 2,589.58 

72  Acer Chromebooks PTO 215.00 15,480.00 

72 Google EDU Management Licenses PTO 25.00 1,800.00 

1 Destiny 14 Upgrade/Renewal KETS 2,400.00 2,400.00 

     

     

     

Grand Total $22,269.58 
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Planning Process / Methodology  

The Bristow Technology Committee meets monthly or as needed to address the technology needs of 
the school. In addition, teachers present requests to the committee. All requests are submitted to the 
school principal and district for approval and purchase. The committee also provides guidance and 
advisement for the school STLP program in the production of classroom projects that are aligned with 
the school curriculum, ISTE Standards and 21st century learning standards.  The committee also 
assists with the sharing of technology resources and tools for faculty development.  
 
The committee also evaluates and revises the Bristow Personally-Owned Device Policy as needed. 
 
Bristow utilizes web filters that block obscene internet content to minors. Bristow has an acceptable use 
policy that provides guidelines for internet usage including accessing inappropriate content, 
e-communications (email and chat), unauthorized access of electronic content and unauthorized use of 
students' personal information. 

 

Committee Members  

 

Member 1: Chris Stunson Member 6: Tim Meador 

Member 2: Sarah Baker Member 7: Cameron Jourden 

Member 3: April Major Member 8: Linda Etheridge 

Member 4: Lauren Budziak Member 9: Halle Hewitt 

Member 5: Olivia Pitchford Member 10: Jennifer Wilkinson 

 

Vision / Mission Statement 

The Bristow mission is "Preparing Today for Tomorrow's World."  We have adopted a Personally 
Owned Device Policy for all students with special emphasis on 3rd-6th grades. In the 2016-2017 year, 
we will continue the BYOD implementation in hopes of addressing technology and 21st century learning 
standards. 
 
We will also continue the focus on using Google Drive as a collaborative tool as we are a Google Apps 
For Education (GAFE) District. 
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Technology Vision and Goals 
 

Goal 1 

Students will demonstrate proficiency in the nine elements of digital citizenship. 

Goal 1: Action Plan--Strategies / Activities 

Students will demonstrate a sound understanding of the nine elements of digital citizenship through 
classroom observations, student-created products, and teacher sharing through PLCs. Lessons will be 
taught in the classroom, computer lab and media center. The utilization of guest speakers on cyber 
safety will also provide a real-life view of some areas of digital citizenship including internet safety. A 
digital citizenship unit is taught each year to our 1st-6th grade students. 

Goal 2 

Students will demonstrate a proficiency of the NETS Standards. 

Goal 2: Action Plan--Strategies / Activities 

Teachers will display a copy of the NETS Standards in their classroom and will utilize the NETS 
Standards for students when planning lessons and culminating activities. 

Goal 3 

Teachers and Administrators will demonstrate a proficiency of the NETS Standards. 

Goal 3: Action Plan--Strategies / Activities 

Teachers and Administrators will be provided with a copy of the NETS Standards annually. Teachers 
will display this proficiency in their lesson plans and will demonstrate proficiency in classroom 
observations and student products. 
 
Administrator proficiency is outlined in district accountability. Both Administrators have a laptop, which 
allows them to better meet the NETS standards. 
 

Goal 4 
The use of Google Drive and Google Apps for Education will continue to be implemented school-wide 
as part of the district adoption of Google. 
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Goal 4: Action Plan--Strategies / Activities 

1. Teachers will design lessons utilizing Google Drive. 
2. Teachers and Staff will use Google drive professionally and instructionally. 
3. Students will utilize Google Drive and Google Apps for Education. 

Goal 5 

Teachers will further implement BYOD in the classroom. 

Goal 5: Action Plan--Strategies / Activities 

Teachers will receive training and collaboration opportunities with the School Media Librarian or District 
Technology Resource Teacher in order to further develop strategies for BYOD implementation. 
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Staff Training / Professional Development Goals 

1. Staff meetings devoted to providing an awareness of technology standards and goals will take place on 
a bi-monthly basis. 

2. Teacher planning time is provided for teachers to develop Google Drive proficiency and BYOD 
implementation. 

3. Additional training and support will be provided by the District Technology Resource Teacher. 
4. Teachers will attend trainings that are hosted by our district technology office. 
5. The School Technology Coordinator will provided additional training and collaboration opportunities for 

BYOD. 
6. The School Technology Coordinator will model technology-integrated lessons. 
7. Teachers will share technology-integrated lessons in PLC meetings and weekly planning times. 

Current Technology and Resources 

Technology availability has significantly grown.  All classrooms have a teacher Chromebook, a 
MacMini/Activboard system, and three student workstations. In addition, three laptop carts are available 
for classroom checkout. An iPad cart and an iPad Mini cart are available for use in the classroom. 
Additionally 70 iPad minis are available to K-2nd grade students in the classrooms. Grades 3-6 have 
Chromebooks in each classroom to utilize and support their implementation of Google Drive for 
instructional use.  Mrs. Jennifer Brooks also has 5 additional Chromebooks that were won through a 
grant through Warren County Stormwater and Mrs. Jennifer Wilkinson has an additional 10 
Chromebooks that were donated through Donors Choose. 
 
Our Title I classrooms also have 20 iPad Minis to help reduce the number of students in Tier 2 and Tier 
3 classes. The Art class has 10 iPad Minis to utilize for digital art instruction. 
 
Additionally, we have 28 workstations in the library media center. We have multiple servers that assist 
the teachers in podcasting, storage of files, digital collaboration, etc.  
 
All certified teachers have a teacher iPad in order to support BYOD implementation and 21st century 
learning standards. 

 
  



Bristow Elementary 
Technology Plan 

Evaluation 

At the completion of the unit on digital citizenship, students in grades 4-6 will complete an assessment 
and surveys.  
 
The success of the plan will be measured in various ways. Student, teacher and administrator 
proficiency with the NETS standards will be displayed in student products, classroom observations, etc. 
Students will have assignments involving technology and will be evaluated upon their basic 
understanding of the computer and various programs.  
 
Overall technology integration should increase. Collaboration involving technology will increase.  
 
A school-wide implementation of the Student Technology Leadership Program will take place. This will 
encourage not only student use of technology, but also teacher use of technology. Student excitement 
and participation in this program will amplify teacher participation.  
 
Teachers are also assessed on effective integration of Activboard implementation on a yearly basis. A 
technology component on teacher evaluations exists and will be utilized to monitor the implementation 
of technology goals, NETS Standards and digital citizenship. 

 

Estimated Budget for Technology  

  

Quantity Description Fund Source Unit Cost Total 

14 Projector Lamp Replacement KETS 142 1988.00 

2 iPevo Document Camera KETS 149 298.00 

 Miscellaneous Repairs KETS  2000.00 

10 MacMinis KETS 649 6490.00 

 Destiny Software Renewal KETS  1311.45 

 BrainPOP Renewal KETS  2095.00 

Grand Total 14,182.45 

 



 
Mr. Rob Clayton 
Superintendent 

Warren County Schools 
303 Lovers Lane 

Bowling Green, KY 42103 
Phone: 270-781-5150 
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Technology Plan 

 

Planning Process / Methodology  

The Cumberland Trace Elementary technology committee meets on an as needed basis to evaluate the 
technology needs at our school.  Teachers present individual requests to the Technology Coordinator 
and school principal.  The committee decides how best to use the funds based on requests and school 
need.  All technology purchase requests are then submitted at the district level for approval and 
purchase.  The STLP sponsor ensures that the STLP students participate in technology showcases 
along with various other contests that develop through the school year.  

Committee Members  

 

Member 1: JoAnna Jones Member 6: Liz Jensen 

Member 2: Sharon McCubbins Member 7: Amy Oliver 

Member 3: Deanie Sturgill Member 8: Kris Handley 

Member 4: Lisa Kelton   

Member 5: Melissa Zimmer   

 

Vision / Mission Statement 

Our technology program will empower students, faculty, and staff with the ability to integrate technology 
skills and concepts in order to become the best individual possible and support lifelong learning.  Each 
student's K - 6 experience will include learning about Digital Citizenship - the norms of appropriate, 
responsible behavior with regard to technology use, and online safety.  These include:  digital access, 
digital commerce, digital communication, digital literacy, digital etiquette, digital law, digital rights and 
responsibilities, digital health and wellness, and digital security.  
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Technology Vision and Goals 
 

Goal 1 

Students will use technology to enhance learning, to promote creativity, to increase productivity, and to 
support lifelong learning.  

Goal 1: Action Plan--Strategies / Activities 

Students will learn to use the basic word processing programs, create graphs, use presentation 
software (these may include but are not limited to:  imovies, garageband, Google Drive - docs, 
slideshow, etc, KETencyclomedia Boards, etc.) and develop web browsing skills.  Students will also 
use web 2.0 tools in their presentations.  Special needs students, such as those identified through 
IEPs, ELL, etc. will have additional opportunities to use these programs as determined by classroom 
teachers.  

Goal 2 

Teachers will implement curriculum plans that include methods and strategies for applying technology 
to maximize student learning. 

Goal 2: Action Plan--Strategies / Activities 

Teachers will use the ISTE National Educational Technology Standards for Students when developing 
curriculum plans.  Teachers will apply technology to develop students higher order skills and creativity. 
Teachers will use programs such as Dreambox, Lexia, and Imagine Learning.  Teachers will also use 
many of the web 2.0 tools that are available including Google Classroom. 

Goal 3 

Students will use technology as an integral part of the learning process which includes:  publishing 
work, solving problems, evaluating and collecting information, communicating effectively with others, 
collaborating, and appropriate educational apps. 

Goal 3: Action Plan--Strategies / Activities 

Students will use a variety of software to publish information.  This can include graphing, imovie, word 
processing, podcasting, powerpoint presentations, web 2.0 tools, etc.  Students will use databases, 
spreadsheets, and/or web browsing to solve problems and evaluate/collect information.  Students will 
use iPods and iPads for specific educational apps to support their learning. 
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Goal 4 

Teachers will develop lesson plans and create student activities/assignments that integrate the use of 
technology.  (for example:  ActivBoard, KETencyclomedia, webquests, podcasts, KYVL, BrainPop, 
Lexia, Google Drive, Google Classroom, etc.) 

Goal 4: Action Plan--Strategies / Activities 

Teachers will use the ISTE Student Standards to develop curriculum activities that incorporate 
technology into student learning.  Teachers will show integration of technology in their lessons. 
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Staff Training / Professional Development Goals 

Cumberland Trace Elementary will provide training to assist teachers in meeting this plan’s goals.  This 
includes, but is not limited to, the following activities: 
small group studies 
peer mentoring 
student mentoring 
STLP 
District opportunities 
TRT - individual, whole group, and classroom modeling 
PD opportunities 

Current Technology and Resources 

1.  We have a lab with 30 student stations (OS 10.10) 
2.  1 cart of 30 Chromebooks 
3.  We have ActivBoards in all classrooms. 
4  Students have about 3 student machines in each classroom they are OS 10. 
5.  We have 1 digital video camera 
6.  We have 1 USB microphone. 
7.  We have 6 digital cameras.  
8.  We have an iPod cart with 28 iPods (version 2).  
9.  We have 2 flip video cameras 
10.  We have an external DVD burner 
11.  9 iPads - Speech and Preschool 
12.  25 iPads - Library - Tech. Grant  
13.  30 iPad2s for intermediate 
14.  1 iPad for FMD 
15.  3 Special Ed. iPads 
16.  iPad - ESL Unit 
17.  6 iPads for Library 
18.  3 scanners 
19.  24 classroom iPads 
20.  25 iPad2s for Primary Cart (K - 2) 
 
NEEDS: 
We need 1 - 2 chromebook carts for intermediate students.  We need 5 iPad2s to be added to the 
primary cart.   We need professional development training in web 2.0 tools, Dreambox, Google Docs, 
Google Classroom.   We need to replace K - 3 classroom student stations with iPads.  We need to 
replace 4 - 6 classroom student stations with chromebooks. 
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Evaluation 

KPrep Scores 
Technology Walk -Through 
Teacher Evaluation forms 
Student Products 
Lesson Plans 
Photos of Technology in Use 
School and Classroom Webpages 
Purchase Orders 
 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

1 Printer - Dean of Students KETS 328.06 328.06 

2  Classroom iPads KETS 379 758 

1 Principal Laptop KETS 1316 1316 

5  Teacher Stations KETS 1000 5000 

5 Classroom iPads PTA 379 1895 

6 Classroom Projectors SBDM/Title 1 6 2496 

1 Brainpop Title 1 2295 2295 

3 MobyMax Title 1 99 297 

1 AR Renewal Title 1 2790 2790 

     

     

Grand Total 17175.06 
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Planning Process / Methodology  

The Jody Richards Elementary Technology Committee meets as needed to evaluate the technology 

needs and concerns of our school. Committee members represent various areas of JRES's student 

population. Teachers present requests to committee members for discussion and review. The 

committee then presents agreed upon information to the site based council for approval. All technology 

purchase requests are then submitted at the district level for approval and purchase. 

Committee Members  

 

Member 1: Stephanie Martin Member 6:  

Member 2: Dee Dee Webb Member 7:  

Member 3: Katie Decker Member 8:  

Member 4: Kristin Bison Member 9:  

Member 5:  Member 10:  

 

Vision / Mission Statement 

Beginning with the End in Mind: College, Career, and Citizenship Ready! 
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Technology Vision and Goals 
 

Goal 1 

Students will use technology to enhance learning, to promote creativity, to increase productivity, and to 

support lifelong learning. 

Goal 1: Action Plan--Strategies / Activities 

Students will learn to use the basic word processing programs, create graphs, use presentation 

software (these include but are not limited to: Powerpoint, iMovie, Garage Band, podcasting iWork, 

Prezi, etc.) and develop web browsing skills. Students will also use web 2.0 tools in their presentations. 

Special needs students, such as those identified through IEPs, ELL, etc. will have additional 

opportunities to use these programs as determined by classroom teachers. 

Goal 2 

Teachers will implement curriculum plans that include methods and strategies for applying technology 

to maximize student learning. 

Goal 2: Action Plan--Strategies / Activities 

Teachers will use a "student-centered" approach to teaching and play a facilitating roll in utilizing 

technology in the classroom. Teachers will use the ISTE National Educational Technology Standards 

for Students when developing curriculum plans. Teachers will apply technology to develop students 

higher order skills and creativity. Teachers will use programs such as Dreambox, Lexia, Renaissance 

Learning, Reading Plus, Hear Builder, and Imagine Learning in their plans. Teachers will also use many 

of the web 2.0 tools that are available. 

Goal 3 

Students will use technology as an integral part of the learning process which includes: publishing work, 

solving problems, evaluating and collecting information, and communicating effectively with others. 

Goal 3: Action Plan--Strategies / Activities 

Students will use a variety of software to publish information. This can include graphing, iPhoto, iBooks, 

iBooks Author, iMovie, word processing, podcasting, PowerPoint, web 2.0 tools, etc. Students will use 

databases, spreadsheets, and/or web browsing to solve problems and evaluate/collect information. 
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Goal 4 

 

Goal 4: Action Plan--Strategies / Activities 

 

Goal 5 

 

Goal 5: Action Plan--Strategies / Activities 
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Staff Training / Professional Development Goals 

Technology related professional development opportunities will be made available to staff on ways to 

utilize technology to promote student achievement. The library media specialist will offer mini pd 

sessions during PLC planning times. Teachers will be encouraged to use the district staff (Technology 

Resource Teacher) which is available for collaboration and consultation. Teacher survey will be 

submitted to make decisions on needs for future professional development. 

Current Technology and Resources 

Each classroom teacher has access to at least two iPads, one ipad mini, one student laptop, and a 

teacher laptop for classroom use. Teachers are encouraged to use this technology daily with student 

centers and group projects. Each classroom is equipped with a Mac Mini and interactive touch 

Panasonic board for instruction. A laptop, Chromebook, and iPad cart is available for check-out. 

Students attend iMac computer lab classes weekly.  
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Evaluation 

Use of technology will be evaluated through observations and lesson plans. A calendar created on the 

JRES wiki site documents use of the iPad, Chromebook, laptop cart for review by the library media 

specialist and principal. Additionally, wiki log is also utilized by teachers when technology issues arise. 

This log can be used to evaluate teachers' technology needs for future pd as well. 

 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

 Student Devices KETS  16,573.80 

     

     

     

     

     

     

     

     

     

     

Grand Total 16573.80 
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Planning Process / Methodology  

The Lost River Elementary technology committee meets as needed to evaluate the technology needs 

of our school.  In addition, teachers present individual requests to the committee.  The committee then 

presents that information to the site based council for approval.  All technology purchases are then 

submitted at the district level for approval and purchase.  The Lost River Technology Committee helps 

sponsor technology events in the school. Each year,  the Lost River STLP participates in the KDE 

Technology Showcase. In accordance with CIPA, student use of technology is monitored closely by 

teachers.  Web sites are filtered through the proxy that is used in all Warren County schools.  Students 

receive instruction regarding the nine areas of digital citizenship, including internet safety, in guidance, 

library, and the computer lab. 

Committee Members  

 

Member 1: Ashley Merideth Member 6:  

Member 2: Shellie Holloway Member 7:  

Member 3: Jim Goff Member 8:  

Member 4: Steve Sanders Member 9:  

Member 5: Nicole Lyons Member 10:  

 

Vision / Mission Statement 

We envision that all students will learn and become productive citizens as the family, community and 

school embrace common goals.  In the 21st Century, technology will be critical in meeting these goals. 
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Technology Vision and Goals 
 

Goal 1 

Goal 1--Teachers at Lost River Elementary will improve parent communication through use of 

appropriate technology.  

 

Goal 1: Action Plan--Strategies / Activities 

Teachers at Lost River Elementary will keep parents up to date with use of email, district, school, and 

teacher web sites.  Parents may also receive a username and password to keep track of student 

records through Renaissance Place. Parents will be given STAR testing data to help increase 

communication on student progress. 

 

Goal 2 

Teachers will develop lesson plans and create activities/assignments that integrate the use of 

technology. (Examples: Activboard, KET Encyclomedia, Brainpop, Google Apps for Education, KYVL) 

Goal 2: Action Plan--Strategies / Activities 

Technology tools will be shared at faculty meetings to allow collaboration across the content and grade 

levels. Teachers will show the use of the technology in their lesson plans. 

 

Goal 3 

The use of Google Drive and Google Apps for Education will be implemented school-wide as part of the                  

district adoption of Google. 

Goal 3: Action Plan--Strategies / Activities 

Teachers will design lessons utilizing Google Drive. Students will receive instruction on how to log in to 

Google Drive in the media center.  Google Drive will be utilized in the classrooms, media center, and computer 

lab. 
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Goal 4 

Students will demonstrate digital citizenship internet and social media safety procedures, cyberbullying, 

protecting identity online, etc. 

 

Goal 4: Action Plan--Strategies / Activities 

Curriculum in media center, guidance classes, and computer lab will include the nine areas of digital 

citizenship including cyberbullying, social media safety, appropriate use of the internet, awareness of 

online predators, and identify theft protection. Real life examples will be discussed with students. 

 

 

 

 

Staff Training / Professional Development Goals 

Professional Development opportunities will be aligned with Lost River Elementary’s Consolidated Plan 

to provide training in the following areas:  

 

Google Apps for Education 

ACTIVstudio software 

Lexia 

Dreambox 

Imagine Learning 

Integrating Technology in the Classroom 

Student and Teacher ISTE Technology Standards 

AASL Standards for the 21st Century Learner 

Student Technology Leadership Program  

Multimedia Presentation software programs (e.g. PowerPoint) 

Curriculum-related Web sites 

Assessment software (STAR testing, Primary Progress Report) 

Working closely with the District Technology Resource Teacher, individual professional development 

opportunities will be provided to teachers. 

Education Galaxy 
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Current Technology and Resources 

1. We have a lab with 27 student stations. 

2. We have four portable lab carts that have 16 computers each. 

3. We have Activboards in all classrooms. 

4. We have 8 library computers for student use. 

5. We have a desktop computer in each classroom for teacher use. 

6. We have a cart of 30 iPod touches. 

7. We have two digital cameras. 

8. We have 120 iPads on four carts. 

 

Needs: 

1. Computer lab computers need to be updated. 

2. Updated teacher laptops. 

3. New student stations for the classrooms. 

4. More digital cameras for use by students and teachers. 

5. More laptops for portable labs. 

6. Updated projectors for classrooms. 

7. More iPads for teacher and student use. 

 

 

 

 

 

 

Evaluation 

Evidence of the success of Lost River Elementary’s Technology Plan will be evaluated through: 

K-PREP scores 

Lesson plans  

STAR data 

Utilization of technology by teachers, including ACTIVstudio 

Utilization of technology by students 

Formal and informal technology walk-through documentation. 
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Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

1 Renaissance Learning Renewal  3508.65 3508.65 

1 Destiny Software Renewal  1200.00 1200.00 

7 Replacement projectors  416.00 2912.00 

2 iPad repairs  110.00 220.00 

1 Maintenance and parts on laptops  300.00 300.00 

     

     

     

     

     

     

Grand Total 8140.65     
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Planning Process / Methodology  

Natcher's technology team meets at least twice a year to evaluate the technology needs of the school. 
The Site Base Decision Making Council (SBDM) approves the technology plan and budget.  All major 
technology purchases are also approved by the SBDM council before they are sent to the district level 
for approval. Student activities are monitored on all online devices by classroom teachers. The school's 
technology coordinator sponsors the Student Technology Leadership Program (STLP). The STLP team 
is an active group of students who participate in several competitions including the KDE Technology 
Showcase and the Warren County Showcase. 

Committee Members  

 

Member 1: Name 1 Matt Thornhill Member 6:  

Member 2: Name 2 Stephen Young Member 7:  

Member 3: Name 3 Leigh Ann Chaney Member 8:  

Member 4: Name 4 Violet Fairweather Member 9:  

Member 5:  Member 10:  

 

Vision / Mission Statement 

The faculty & staff of Natcher Elem accepts the responsibility of guiding all students toward reaching 
their highest level of academic performance utilizing technology, while fostering positive social & 
emotional growth & attitudes. All students K-6 will learn about Digital Citizenship. 
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Technology Vision and Goals 
 

Goal 1 

Curriculum and Instructional Integration Goal 1a 
All educators will engage in a process of review and assessment of specific instructional strategies with 
the potential to improve learning for the range of student diversity represented in the district. 
 
Teachers will demonstrate the use of technology resources to support instructional strategies that 
address the multiple learning styles of all students. 

Goal 1: Action Plan--Strategies / Activities 

 Action Plan: Strategies/Activities 
Students will use technology to manipulate educational computer software using computers, laptops, 
iPods, iPads, and ChromeBooks. 

Goal 2 

Curriculum and Instructional Integration 
All educators will identify, prioritize, and incorporate the use of technology to achieve learning 
objectives in all disciplines within the curriculum as appropriate. 
 
Educators will explore, identify, and integrate technology-enhanced activities to achieve learning 
objectives. 

Goal 2: Action Plan--Strategies / Activities 

Teachers will provide opportunities for more student engagement incorporating a variety of instructional 
tools such as:  ActivBoard equipment, BrainPop, Lexia, Dreambox, and STAR. 

Goal 3 

Technology Vision (Administration and Teachers)  
Goal 3a: Technology will allow administrators to gather and share current and timely information for 
decision-making at the administration, SBDM (School Based Decision Making) Council, and classroom 
levels. 
The administration will provide SBDM minutes to be maintained on the school’s web site. 
 
Goal 3b: The administration will use electronic communication among all school personnel. 
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Administrators will use email to communicate information whenever appropriate. 
 
Goal 3c:  School leadership will model the use of technology resources to increase productivity, 
facilitate communication, improve management, and enhance decision-making. 
Administrators and teachers will use technology to gather data to improve student achievement. 

Goal 3: Action Plan--Strategies / Activities 

Technology Vision (Administration and Teachers)  
Action Plan:  Strategies/Activities 3a 
SBDM minutes will be available on the school’s web site.  
 
Action Plan:  Strategies/Activities 3b 
Teachers will be emailed the “Weekly Happenings,” and the “Natcher Notes.” 
Families will be emailed the “Natcher Notes.”  These will also be posted on the school website. 
 
 
Action Plan:  Strategies/Activities 3c 
Data will be collected and analyzed through programs such as: Lexia, Fastt Math, Reading Plus, and 
the Student Data Tool. 

Goal 4 

Teacher and Student Technology Literacy 
Goal 4a 
 All teachers, staff, and students will have access to technology. 
All teachers will have available technology that enables electronic access to appropriate school 
information. 
 
Goal 4b 
All students will know how to access and use print, electronic, and visual resources for research and 
learning activities 
All students will be able to search age appropriate information on the Internet to support research and 
learning activities. 
 
Goal 4c 
The school will provide students, teachers, administrators, and the school community communication 
channels for cooperative, enhanced learning opportunities, collaboration and sharing of ideas, and 
improved decision making. 
Each teacher will develop and maintain a building website to communicate to families concerning: 
calendar of events, educational programs, special projects and opportunities, available resources, and 
special services. 
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Goal 4: Action Plan--Strategies / Activities 

Teacher & Student Technology Literacy 
Action Plan:  Strategies/Activities Goal 4a 
Teachers will have access to laptops (1 per class) and they will have access to Chromebooks, ipads, 
and ipods for checkout as needed. 
Each teacher has a teacher station and ActivBoard. 
 
Action Plan:  Strategies/Activities Goal 4b 
Access to the internet for research purposes, downloading pictures, and for creating multimedia 
projects. 
 
Action Plan:  Strategies/Activities Goal 4c 
Teachers will be provided with a school web site to be maintained and up to date. 

Goal 5 

Goal 5: Action Plan--Strategies / Activities 

 

Staff Training / Professional Development Goals 

Teachers are at different levels of need for technology professional development.   Therefore, Natcher 
offers a variety of  mini-sessions embedded throughout the school year as needed.  These training 
sessions may be conducted by the school technology coordinator, district technology resource teacher, 
and other Natcher staff members proficient with different programs.  Trainings will be offered as 
needed. 

Current Technology and Resources 

Currently Natcher Elementary technology consists of one Mac Mini lab for weekly computer classes, 
and 2 ChromeBook Carts. The newest Mac Mini lab was equipped with new computers purchased in 
Summer 2014.  
 
Our  teachers are using IPads/ipods for additional engaging instructional activities.  We currently have 1 
ipad cart.  We also distributed ipods to the teachers for classroom use. 
 
We have two Chromebook Carts; Full Chromebook Cart has 28 and our Small Chromebook Cart has 
24. They are available for teacher checkout for classroom use. 
 
We have equipped each Team Rep with a laptop for their team to share. 
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Evaluation 

Curriculum & Instructional Integration for Teacher 
Evaluation will be determined through:  KCCT scores, TELL Survey, Student Voice Survey, Walk 
through Document with Technology Component, Lesson Plans, and Internet usage is being monitored. 
 
Curriculum & Instructional Integration for Student 
Evaluation will be determined through:  Student Created Projects (GAT, STLP, etc.), Student 
Technology Leadership Team Performance at Showcases 
 
Technology Vision for Administrators & Teachers 
Evaluation will be determined through:  Budget, Lesson Plans 
 
Teacher & Student Technology Literacy  
Evaluation will be determined through:  Students are trained through guidance classes and while in the 
computer lab on safety and appropriate access for internet usage including chat rooms, email, 
dissemination of personal information, and social networking. 
 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

1 Brain Pop KETS 1500 1500 

1 Mac Book Pro KETS 1300 1300 

1  Destiny Quest KETS 2000 2000 

2  Chromebooks GAT Funds 400 800 

1  General Supplies SBDM- Sec 6 1000 1000 

1 STLP Supplies KETS 200 200 

8  Projectors KETS 450 3600 

     

Grand Total 10,400 
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Planning Process / Methodology  

The North Warren technology committee meets on a quarterly basis to evaluate the tech needs at 
North Warren.  Should a need arise, a school staff member would bring that request to the principal & 
technology committee. The committee would then present this information to the school SBDM council 
for approval.  Technology purchase requests would then be sent to the district level for approval and 
purchase.  The North Warren technology committee also sponsors various technology activities within 
the school.  North Warren participates in the STLP/WCPS school district technology showcase each 
year in the fall and also the STLP State showcase, in the spring.  The use of the internet by students is 
monitored and supervised by all staff throughout the building. 

 

Committee Members  

 

Member 1: Amy Ground Member 6: Shelli Abston 

Member 2: Ben Kirtley Member 7: Christi Beam  

Member 3: Lori Boyd Member 8: Jessica Roberts 

Member 4: Robin Smith Member 9: Allison Williamson 

Member 5: Tiffany Vincent   

 

Vision / Mission Statement 

North Warren Elementary School’s staff and students will work together to improve technology 
proficiency in order to be more productive and successful in an ever-changing world. 
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Technology Vision and Goals 
 

Goal 1 

Goal 1--Students and teachers will demonstrate a sound understanding of the basic concepts and 
operations of technology systems.(Technology Vision, Curriculum and Instructional Integration, Student 
Technology Literacy, Staff Training and Development) 

Goal 1: Action Plan--Strategies / Activities 

1. North Warren Elementary School will require all students to demonstrate basic computer literacy 
skills.  North Warren Elementary School will use the ISTE National Educational Technology Standards 
for Students and/or Kentucky Student Technology Standards to incorporate technology into the 
classroom.  http://cnets.iste.org/students/index.shtml (Student Technology Literacy, Curriculum and 
Instructional Intergration) 

Goal 2 

Goal 2---Technology will be integrated into instruction in all classrooms and will provide flexibility of 
instruction to incorporate various learning styles and needs.  Digital Citizenship will be implemented 
during this instruction. Including teachings concerning access by minors to inappropriate matter on the 
internet, safety and security during electronic communications, safe web surfing, and unauthorized 
access. (Student Technology Literacy) 

Goal 2: Action Plan--Strategies / Activities 

2.  North Warren Elementary School will encourage all teachers to meet the ISTE Educational 
Technology Standards and Performance Indicators for All Teachers. 
http://cnets.iste.org/teachers/t_stands.html. Teachers will incorporate the nine elements of Digital 
Citizenship in instruction.  (Staff Training/professional Development) 

Goal 3 

Goal 3--Technology tools will be used by students and teachers to enhance learning, increase 
productivity, and promote creativity. (Curriculum and Instructional Integration) 

Goal 3: Action Plan--Strategies / Activities 

3.  Students will use on-line resources and basic technology tools (i.e. Internet, Microsoft Office, Google 
Drive) for research and project development. Peer tutoring and direct instruction will be used to assist 
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students in developing their skills. Monitoring of students will ensure that students do not access 
inappropriate matter. (Curriculum and Instructional Integration) 

Goal 4 

Goal 4--Students and teachers will use  a variety of media and formats to communicate information and 
ideas effectively. (Technology Vision, Curriculum and Instructional Integration, Student Technology 
Literacy) 

Goal 4: Action Plan--Strategies / Activities 

4.  Teacher will use Power Point presentations, interactive lessons, the Activboard and its resources, 
and on-line resources to  demonstrate various instructional concepts and to enhance instruction to 
meet the needs of the various learning styles.(Technology Vision, Curriculum and Instructional 
Integration, Student Technology Literacy, Staff Training and Development) 

Goal 5 

Goal 5- Students will acquire skills in using current multimedia technology to enhance their overall 
technology knowledge and future career skills. These skills will allow students to grow with the ever 
changing technology around them. (Technology Vision, Student Technology Literacy) 

Goal 5: Action Plan--Strategies / Activities 

5.  Students will become acquainted with the use of the iPod, iPads, Laptops, Chromebooks,You Tube, 
and Google Drive, to perform tasks such as podcasting and video conferencing. Students are also 
allowed to participate in the school’s BYOD policy. (Technology Vision, Curriculum and Instructional 
Integration, Student Technology Literacy) 
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Staff Training / Professional Development Goals 

North Warren will be using professional development training, peer mentoring, small group studies and 
student tutoring to assist teachers and students in meeting these goals. 
Professional development training may include instruction on the use of software and hardware 
currently available and strategies for use in the classroom and ways to use the Activboard effectively. 
Also staff will be trained on unauthorized disclosure, use, and dissemination of personal information 
regarding minors, and measures for restricting minors' access to materials harmful to them. (Staff 
Training and Development) 
 
 

Current Technology and Resources 

All classrooms will have at least three up-to-date workstations(i.e. iMac, Chromebooks) with multimedia 
capability and at least one computer with Activboard compatibility.  
Hardware needs include:,  1 network compatible laser printers 1 Laptop cart per floor,  and 15-20 
Chromebooks per classroom. 
Software needs include  additional software to supplement reading curriculum that can be used 
throughout the building with the main focus being the computer lab. 
Professional development training should be provided to assist teachers in developing plans to 
integrate the available technology into their instructional practices. 
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Evaluation 

North Warren Elementary will use a variety of data including STAR Reading, Math, and Early Literacy, 
Accelerated Math, Accelerated Reading, Lexia, KPrep, STLP projects, and teacher lesson plans to 
evaluate the success of our plan. 
 
Goal 1: Students will model a basic use of instructional technology by the 4th grade. Examples of this 
will include: ability to safely use computer systems, present a powerpoint presentation, and 
demonstrate digital citizenship. 
Goal 2: Computer use will become a part of weekly classroom use. Some examples of this include: test 
taking on laptops, research, and presentations. 
Goal 3: Students will become familiar with iPods and like items to perform various tasks. An example of 
this is that many students use ipods to check the AR eligibility and points of their library book.  
Goal 4: Teachers will use Activboards to engage students in multimedia learning. These boards will be 
used daily to accomplish tasks formerly completed on a chalkboard. 
Goal 5: 6th grade students will use computers to complete their ILP "career cruising" data.  
 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

1 Laser Printers KETS 650.00 650.00 

1  Laptop Cart w/ 30 Laptops KETS 27900.00 27,900.00 

320 Chromebooks KETS 242.00 77,440.00 

     

     

     

     

     

     

     

Grand Total 105,990.00 
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Planning Process / Methodology  

The Oakland Elementary technology committee meets on as needed basis to evaluate the technology 
needs of Oakland School.  In addition, teachers present individual request to the committee.  The 
committee submits that information to the SBDM for approval.  All technology purchase request are 
submitted at the district level for approval and purchase.  The STC helps sponsor technology events in 
the school.  Each year the Oakland's STLP participates in Western Kentucky University robotics 
competition, KDE STLP Showcase and any other competitions throughout the year. 

 

Committee Members  

 

Member 1: Dee Anna Crump - Principal   

Member 2: Donna Hopkins-STC   

Member 3: Heather Hendrix-Teacher   

Member 4: Bobbi Jo Gilbert - Teacher   

Member 5: Heather Hill-Assistant   

 

Vision / Mission Statement 

Oakland Elementary students will use an array of technology to reach their highest academic 
capabilities by maximizing student learning and empowering students, faculty, and staff for life skills. By 
incorporating fundamental technology components within the curriculum, skills, and knowledge will 
remain current. Each student experience will include learning about Digital Citizenship that will teach 
responsible behavior, technology use, and also includes digital access, digital commerce, digital 
communication, literacy, etiquette, law rights, health and wellness and security. 
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Technology Vision and Goals 
 

Goal 1 

Goal 1--Students will use technology as a tool to support learning in all areas of the curriculum. 
Students will solve problems, in the core curriculum class work, reinforce cognitive skills that will 
improve their academic achievement and help prepare them for the future. 

Goal 1: Action Plan--Strategies / Activities 

 Require all students to demonstrate basic computer literacy skills. Students will use technology tools to 
enhance learning, increase learning, increase productivity, and promote creativity.  Oakland Elementary 
will use the ISTE National Educational Technology  http://cnets.iste.org/students/index.shtml 

Goal 2 

Staff will integrate technology into instruction in all curriculum core subject areas of  arts and 
humanities, language arts, math, science, and social studies.  Students will also use Web 2.0 tools in 
their presentations and online activities. 

Goal 2: Action Plan--Strategies / Activities 

Oakland Elementary teachers and staff will use technology to support instruction, use terminology 
related to computers, demonstrates basic knowledge of computer/peripheral parts, create multimedia 
presentations, and design lessons that use technology to address diverse student needs and learning 
styles. 

Goal 3 

Students will learn to use technology as an integral part of the learning process to introduce, reinforce 
and master skills for technology standards. It is the goal of Oakland Elementary that 25% of students 
will meet the ISTE NETS Standards and Performance Indicators by 2017. 

Goal 3: Action Plan--Strategies / Activities 

Students will have opportunities to demonstrate basic operations, social ethical and human issues, 
research tools, technology productivity tools, and problem-solving and decision making tools. 
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Goal 4 

Oakland teachers will use technology as a valuable resource to supplement lesson plans and enhance 
the delivery of instruction (for example: Discovery Education, Leixa, STAR Renaissance Place, Google 
Drive and ActivStudio) 

Goal 4: Action Plan--Strategies / Activities 

In accordance with NCLB standards and creating differentiated instruction, teachers and staff will use 
computers and other technology for individual, small group and large group instruction. 

 

Staff Training / Professional Development Goals 

Oakland Elementary will offer the following Professional Development activities to meet the above 
goals: 
 
Lexia 
STAR Renaissance 
Dreambox 
Accelerated Reader training 
Google Docs Training 
IPad Apps training 
Discovery Education training 
Student Technology Leadership (STLP) 
District Technology meeting 
District Opportunities 
 

Current Technology and Resources 

Currently Oakland Elementary has a 30 student Chromestation lab along with a lab in the library that 
contains 24 workstations. The lab contains computers for students to access Dreambox, Lexia, 
Renaissance Place (STAR and Accelerated Reader) and other teacher selected programs.  Each 
classroom has been provided with an Interactive board along with projectors and document cameras. 
Teachers have also been assigned Chromebooks for their professional use along with an additional 5 
Chromebooks for each classroom. Teacher utilize  two mobile carts containing a total of 54 laptops for 
student use and a iPod cart. Ipads are available for small group instruction and  are being used in 
Speech, Preschool and Math for individual activities. Each classroom teacher has been issued an iPad 
for use with their classroom. Oakland has additional Chromebooks in the library for check out for 
student use/staff use. We are in continual need to provide staff development for all staff  to keep up to 
date with the ever changing technology. 
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Evaluation 

Currently Oakland Elementary has a 30 student Chrome station computer lab along with a lab in the 
library that contains 24 workstations. The lab contains computers for students to access Dreambox, 
Lexia, Renaissance Place (STAR and Accelerated Reader) and other teacher selected programs. 
Each classroom has been provided with an interactive board with projectors and document cameras. 
Teacher utilize  two mobile carts containing a total of 54 laptops for student use and a iPod cart. Ipads 
are available for small group instruction and  are being used in Speech, Preschool and Math for 
individual activities. Each classroom teacher has been issued an iPad for use with their classroom. 
Oakland is planning on purchasing 15 Chromebooks in December 2015 for classroom use along with 
hopes to purchase additional iPads for students  and Flip Camcorders. We are in continual need to 
provide staff development for all staff  to keep up to date with the ever changing technology. 
 
 
 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

1 Fax Machine-Office Technology 300.00 300.00 

1 Printer Technology 250.00 250.00 

2 Projectors Technology 250.00  500.00 

2 Document Camera Technology 300.00 300.00 

1 Contingency fund Technology 8,386.79 8386.79 

1 Repairs for aging equipment Technology 2000.00 2000.00 

     

     

     

Grand Total $11,736.79 
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Planning Process / Methodology  

Plano Elementary School's technology committee meets to evaluate the technology needs of Plano 
Elementary.  In addition, teachers present individual requests to the committee. The committee then 
presents that information to the site based council for approval.  All technology purchase requests are 
then submitted at the district level for approval and purchase.  The Plano Elementary technology 
committee helps to sponsor technology events in the school.  The school STLP and interested students 
participate in the STLP Regional and State competitions, as well as the WKU robotics competition.  

 

Committee Members  

 

Member 1: Ashley Vincent Member 6: Kim Henderson 

Member 2: Melissa Stephanski Member 7: Alicia Meador 

Member 3: Ben Frasier Member 8: Emily-Kaye Smith 

Member 4: Tiffany Harrington Member 9: Kaleigh Davenport 

Member 5: Dan Smith Member 10: Tara Tinsley 

 

Vision / Mission Statement 

Plano Elementary Vision Statement: 
The vision of Plano Elementary School is to provide a climate of strong, supportive relationships and 
academic excellence in order to promote a self-confident, capable life-long learner. 
 
Plano Elementary Mission Statement: 
It is the mission of Plano Elementary School to reach each child, each day in the way they learn best, in 
order to promote individual success. 
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Technology Vision and Goals 
 

Goal 1 

Students will use technology as a learning tool in classroom work to enhance student achievement. 

Goal 1: Action Plan--Strategies / Activities 

Technology such as computers, Chromebooks, iPads, ActivBoards, ActivVotes, ActivSlates, Discovery 
Education, BrainPop,KET Encyclomedia, and various other Web 2.0 tools will be used by teachers and 
students to integrate technology tools into differentiated student instruction. 
All students have access to individual Google accounts provided by the district to use in creating, 
editing, saving, and submitting school-related presentations. All students also have access to an 
account through Discovery Education to complete learning probes, safely research information, and 
create technology products.  

Goal 2 

Students, teachers, and administrators will have the opportunity to use educational websites and 
technology tools in their daily instructional time. 

Goal 2: Action Plan--Strategies / Activities 

Students, teachers, and administrators will utilize ActivBoards and its components to integrate 
programs that include, but are not limited to, tools such as Promethean Planet, Discovery Education, 
Think Central, Dreambox, Renaissance Learning and Lexia, and other Web 2.0 tools.  Teachers will 
maintain lesson plans via an online plan book. 

Goal 3 

Technology tools will be used by students and teachers to promote creativity and support life-long 
learning by members of the school community. 

Goal 3: Action Plan--Strategies / Activities 

Both classroom and STLP learning/service projects will be used to demonstrate creativity, diversity, and 
community partnership in the learning process. 
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Goal 4 

Students and parents will have the opportunity to gain knowledge regarding Internet safety, Digital 
Citizenship and proper use of public computers.  Students and parents will be made aware of our policy 
to monitor online activities. 

Goal 4: Action Plan--Strategies / Activities 

Students will be taught proper computer use by school staff.  Teachers will demonstrate appropriate 
Digital Citizenship strategies in their classrooms. Parent classes addressing Internet safety and 
computer use will be offered by school staff as needed.  
We will adhere to the District policy guidelines regarding Internet usage that parents/guardians are 
required to sign. 
Protection measures will be enforced by using our District proxy server that will monitor and block 
content that is inappropriate for minors. 

Goal 5 

Technology will be used by teachers and students to support the school's direct focus on reading and 
math instruction. 

Goal 5: Action Plan--Strategies / Activities 

Computer lab time will focus on supplemental reading and math activities. 

Staff Training / Professional Development Goals 

Plano Elementary staff comes with a varied knowledge base.  The staff training and professional 
development goals to meet the various needs are as follows: 
ActivBoard training 
ActivVotes training 
ActivSlate training 
ActivInspire training 
Digital camera and Video camera training 
Server 
TV Channel Playlist and streaming 
Mac OS 
Teacher Websites 
Accelerated Reader training 
ThinkCentral 
iPad training for instructional and application use 
Training for using iPads for differentiated instruction 
Google Drive and Google Apps training and use 
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Current Technology and Resources 

Listed below are the resources that can be found at Plano: 
ActivBoards in each classroom 
1 Mobile ActivBoard 
iMac desktop computer for each teacher station 
6 student desktop computers in each occupied classroom  
14 iMac desktop computers in the library 
1 iMac mini computer in the library for ActivBoard 
1 iMac desktop computer in the library for check out 
1 iMac in library office 
3 Lenovo desktop computers in cafeteria 
2 HP desktops in office suite 
4 iMac desktop computers in the office suite 
1 iMac computer labs with total of 33 computers 
1 Chromebook lab with total of 30 Chromebooks 
30 Chromebooks in mobile cart lab 
36 iPads - each teacher has one for their classroom 
39 iPad minis - each teacher has one for their classroom and each administrator has one 
60 iOS devices in mobile cart labs 
12 MacBook laptops (1= principal, 1= ECC, 1=Dean of Students, 1=iPad Sync, 1=teacher, 
4=STLP/Robotics, 2 = teacher check out, 3= Title I) 
7 HP Laser printers 
3 Color HP laser printers 
1 HP Laserjet Printer P1505 
3 Scanners 
3 digital cameras 
11 digital video camera 
1 mobile projector 
1 Mac mini server for TV 
1 Mac mini server for Wiki 
 
 

 

Evaluation 

Evidence of the success of Plano Elementary's Technology Plan will be evaluated through: 
State and Standardized Test Scores 
Utilization of technology by teachers, including ActivInspire 
Utilization of technology by students 
Formal and informal technology walk through documentation 
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Documentation from teacher lesson plans 
 
 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

1 Destiny Library Software KETS 1052.78 1052.78 

1 Renaissance Learning (AR Renewal) KETS 3334.50 3334.50 

1 Apps (Misc.) KETS 200.00 200.00 

 
Miscellaneous Tech Supplies 
(equipment, repairs, projector 
replacements) 

KETS 2000 2000 

60 Chromebooks KETS/Fund 21 
(Library acct) 300 18000 

1 BrainPop Renewal Title I 2295 2295 

1  Principal  iMac Station SBDM 2299 2299 

1 TumbleBooks SBDM 799 799 

50 Reading Plus SBDM 45 2250 

1 Pebble Go SBDM 1245 1245 

1 PlanBook EDU SBDM 665 665 

Grand Total 37,140.28 
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Planning Process / Methodology  

Survey of teacher needs. 
Possible changes in curriculum. 
Adaptation to the needs of students. 
Implementation of latest technology. 
 

 

Committee Members  

 

Member 1: Name 1 Jenny Lawyer Member 6:  

Member 2: Name 2  Maggie Smith Member 7:  

Member 3: Name 3  Kim Posey Member 8:  

Member 4: Name 4  Rindi McGregor Member 9:  

Member 5: Name 5  Andrea Ward Member 10:  

 

Vision / Mission Statement 

The faculty and staff of Rich Pond Elementary recognizes a responsibility to instill a sense of moral 
character within children and to teach them to use knowledge and technology wisely so that each child 
may make a worthwhile contribution to society.  Our mission is to insure student proficiency, so that 
students of all levels and abilities receive quality instruction within a nurturing environment.  We accept 
the responsibility to ensure all students attain the Academic Expectations.  Rich Pond Elementary 
believes in these guidelines to success: 
 
Responsibility  
Positive attitude  
Excellence through effort  
Show respect  
 
Rich Pond Elementary School Mission Statement 
"Inspiring Tomorrow's Leaders Today!" 
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Technology Vision and Goals 
 

Goal 1 

Technology Vision--Students will use various technology as a tool to increase and enhance learning in 
everyday classroom work safely and responsibly.   Developing 21st Century Skills and knowledge 
necessary to thrive in a digital world. This will  thereby improve their academic achievement and digital 
citizenship. 

Goal 1: Action Plan--Strategies / Activities 

1. Require all students to demonstrate basic computer literacy skills.  Rich Pond School will use the 
ISTE National Educational Technology Standards for Students to incorporate technology into the 
classroom.  http://cnets.iste.org/students/index.shtml 
Students will enhance typing skills and learning through the use of educational software such as, Star 
Reading, Star Math, World Book Online, Dreambox, Imagine Learning, Study Island, Reading Plus, and 
Lexia Reading in the classroom, iPads, library, and the school computer labs. 

Goal 2 

Curriculum and Instruction--- Teachers and  Staff will continue to use available technology resources to 
align instruction to core content areas to best meet diverse academic needs and learning styles for 
developing 21st Century Skills and knowledge. 

Goal 2: Action Plan--Strategies / Activities 

2.  Rich Pond School will continue to  encourage all teachers to meet the ISTE Educational Technology 
Standards 
and Performance Indicators for All Teachers  http://cnets.iste.org/teachers/t_stands.html 

Goal 3 

Student Technology Literacy--Students will use a variety of  technology to broaden and enhance their 
learning capabilities. (By the use of online resources such as World Book Online and United Streaming. 
STLP students will utilize a variety of technology to produce video editing through iMovie, the use of 
digital cameras, camcorders, and Activeboards.  Student use of the internet will be guided by the 
guidelines set forth within the Warren County Acceptable Use Policy.  
 
 
 

Rich Pond Technology Plan For Warren County Schools 



Rich Pond 
Technology Plan 

Goal 3: Action Plan--Strategies / Activities 
 
3.  Rich Pond will use it’s STLP to further integrate technology to students and teachers through the 
use of multimedia presentations, digital cameras, and Activeboards for peer teaching opportunities. 
STLP has started a Rich Pond Tech Team to assist teachers, update computers, iPads, and 
housekeeping in each lab.  Teachers will put in a work order on Google Sites, Tech Team will assist or 
complete work as needed.  

Goal 4 

Staff Training and Professional Development--Teachers will use  technology such as computers, the 
activeboards, United Streaming, Brain Pop, IPad's and other multimedia to aide in lesson planning and 
in teaching to broaden and enhance student learning.  Teachers will continue to use Professional 
Development and Technology Resource Teachers to further integrate new technology in the classroom. 

Goal 4: Action Plan--Strategies / Activities 

4.  Teachers and students will continue to  use technology as an interactive instruction in the classroom 
with use of multimedia, computers, iPad's, United Streaming, Common Sense Media, Activeboards, 
Lexia Reading, Dreambox, Imagine Learning, and Study Island, and Technology Resource Teachers.  

Goal 5 

Student Technology Literacy--Teachers will incorporate the use of technology into their lesson plans. 
Digital Citizenship will be integrated into the curriculum ensuring students will utilize technology in a 
responsible, ethical, and safe manner. 

Goal 5: Action Plan--Strategies / Activities 

Teachers and students will implement the use of technology which will be evident during teacher 
observations.  Teachers will integrate and model fair use of digital information including copryright, 
intellectual property, and appropriate documentation of sources.  Teachers will also encourage digital 
etiquette and responsible use of social sites.  Teachers and staff will be encouraged to meet the ISTE 
Educational Technology Standards and Performance Indicators for All 
Teachers(http://cnets.iste.org/teachers/t_stands.html) as well as meet the requirements of CIPA 
(Children's Internet Protection Act). 
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Staff Training / Professional Development Goals 

What type of training will be offered to assist teachers in meeting these goals? 
Small group studies 
Inservice  
Peer mentoring 
Student Tutoring 
Student Technology Leadership 
School Visitations 
Technology idea exchange 
District Technology meeting 
United Streaming 
Technology Resource Teachers 
ISafe 
CIPA 
CIITS 
Professional Development 
etc. 
 

Current Technology and Resources 

We currently have one iPad cart of 25 and one Chromebook cart of 29.  Carts is available for check out 
as a whole or check out individually.  Kindergarten and 1st grade teachers have five iPads in their 
classroom, 2nd - 3rd grade classrooms have Lenovo, 4th, 5th, & 6th grade classrooms have 5 
Chromebooks each.   Rich Pond has one mac lab with thirty-one student workstations, one teacher 
workstation, and one lab with thirty Chrome bases, specials, resource, and speech teachers have 1-2 
iPads and 1-2 student workstations.   Lab A is used for Lexia Reading Core 5, Dreambox, Renaissance 
Learning, Reading Plus, Common Sense Media,  STAR testing, research, and/or typing, as well as 
other educational programs.  Lab B is used for Lexia Reading Core 5, Dreambox, STAR testing, Moby 
Max, Study Island, and other educational websites for students. Lab A, lab B, and iPad cart are 
available for teachers to check out by emailing technology coordinator.  Chromebook cart is reserved 
by teachers emailing Library Media Specialist requesting date and time, they are added to schedule in 
Google docs.  
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Evaluation 

How will you evaluate the success of your plan? 
KPREP Scores (Curriculum and Instruction) 
Technology Walk through (Student Technology Literacy and Staff Training/PD) 
Documented through Google Docs by staff request. (Staff Training/PD) 
Documentation of student use of educational software such as Dreambox, Khan, STAR Reading, and 
AR (Technology Vision) 
Lesson Plans (Student Technology Literacy) 
 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

30 Acer C740 Chromebooks #3548660  269.00 8,070.00 

1 
Chromebook Cart-Bretford that 
holds 36 CB 
BRET-CORE36MS-CTTZ 

 1646.75 1,646.75 

30 Google Management License for 
CBs #CROSSWDISEDU  27.00 810.00 

10 PK iPad 2- 16GB #BKM12LL/A  4740.00 4,740.00 

10 PK iPad Mini 2- 16GB #BJ746LL/A  2740.00 2,740.00 

18 Protective Screen Covers for iPads 
IPADFILM 

 14.99 269.82 

25  Epson X27 Projectors (replace old 
ones in rooms)  416.00 10,400.00 

     

     

Grand Total 28,676.57 
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Planning Process / Methodology  

All technology purchase requests are considered by the SBDM committee for approval.  Two Apple 

MacBook mobile labs, and two IBM PC mobile labs, a Chromebook mobile lab, and a iPad mobile lab 

are available for check out.  Each teacher has an iPad to allow them to incorporate technology in the 

classroom.  To ensure equity, teachers are assigned a cart at least once a week.  Open times are 

available for checkout on a daily basis.  To prepare children for 21st Century Learning, technology 

should be embedded into regular instruction across all content areas. 

 

STLP students are selected from students who show leadership in technology to mentor to peers and 

staff.   The STLP research, prepare and present projects for competition outside the school and 

assisting faculty and staff with technology needs.  

 

To ensure responsible digital citizenship, students' activities will be monitored by faculty and staff in 

order to enforce the WCPS Acceptable Use Policy. 

Committee Members  

 

Member 1: Brian Womack Member 6:  

Member 2: Barry Sanders Member 7:  

Member 3: Manesha Ford Member 8:  

Member 4: Jessica Wallace Member 9:  

Member 5: Barbara Carter Member 10:  

 

Vision / Mission Statement 

Reaching Every Student so they may become the BEST that is within them to be. 

Be Your BEST -  

                         Be respectful 

                         Engaged 

                         Supportive 

                         Trustworthy 
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Technology Vision and Goals 
 

Goal 1 

Goal 1--Students will use basic technology skills to engage in daily learning.  The "Nine Themes of 

Digital Citizenship" and the "Children’s Internet Protection Act" will be incorporated into instruction for 

age appropriate classrooms. 

Goal 1: Action Plan--Strategies / Activities 

1.  Richardsville students will use technology tools (e.g., multimedia, presentation, web tools, software, 

etc...) for individual and collaborative writing, communication, and publishing activities to create 

knowledge products for audiences inside and outside the classroom.  Digital Citizenship, CIPA 

instruction and counseling on proper technology uses will be taught by the Classroom Teachers, the 

Technology Coordinator, School Media Librarian, and Technology Resource Teacher at an appropriate 

exposure level.  

Goal 2 

Goal 2---Technology will be used to formally and summatively assess student learning. 

Goal 2: Action Plan--Strategies / Activities 

2.  Teacher will utilize a variety of technology programs including Accelerated Reading, STAR Reading, 

STAR Math, STAR Early Literacy, Lexia, Dreambox, Imagine Learning to enhance instruction and 

assess knowledge of content. 

Goal 3 

Goal 3-- Students will use a variety of technologies in leadership roles. 

Goal 3: Action Plan--Strategies / Activities 

3.  Students will form an STLP to support technology at Richardsville Elementary.  These same 

students will research, prepare and present projects in competition with other schools.  STLP students 

will utilize their knowledge gained to mentor peers and educate others. 

Goal 4 

Goal 4--Staff will incorporate a high level of Digital Bloom's technology in their classrooms. 
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Goal 4: Action Plan--Strategies / Activities 

4.  Staff will engage in technology professional development allowing for greater technology 

implementation in the classroom to improve student learning. 

Goal 5 

Goal 5--Students will use a variety of technologies- iPad, computers, etc...- to improve student 

achievement.  Intermediate students will utilize web based programs to increase collaboration and 

online publishing. 

Goal 5: Action Plan--Strategies / Activities 

5. Staff will implement technology into the classroom and follow the assigned check out schedule. 
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Staff Training / Professional Development Goals 

The following types of training will be offered to assist teachers in meeting these goals: 

Educational sites are shared through emails and small group; 

On-going training is provided to the Staff for STAR Reading, STAR Math, STAR Early Literacy, 

Accelerated Reader, Lexia, Dreambox and other emerging technologies through PLC and faculty 

meetings. 

Peer mentoring; 

In district school visits; 

Technology idea exchange; 

Teach the Teachers 

Technology meetings, Integrating Technology with Core Curriculum; 

Staff will be trained on internet safety at the beginning of the school year. 

Presentation of sites that offer students with a high level of learning. 

Staff will be trained in technology trouble-shooting techniques. 

Usage of advanced features of the ActivBoard are shared and discussed among the staff. 

9 themes of Digital Citizenship 

Staff will be trained on resources available to allow for the use of technology for student products. 

Current Technology and Resources 

There are two mobile MacBook labs, two mobile PC lab, one mobile IPad lab, and one Chromebook 

mobile lab..   Each teacher has an IPad for classroom use.  

 

The Technology Office provides a Technology Resource Teacher to assist the Technology Coordinator 

and Staff with all issues and questions concerning technology. 
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Evaluation 

The Richardsville Elementary School technology plan will be evaluated through: 

 

Student reports from STAR Reading, STAR Math, STAR Early Literacy, Accelerated Reading, Lexia, 

Dreambox and other web-based programs. 

 

Teacher Check-out list 

 

Lesson Plans 

 

Classroom observations and walk-thru 

 

K-Prep data 

 

Student Products 

 

 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

30 11” Chromebooks (Student) TBD 215 6450.00 

30 Chromebook Management Software TBD 25 750.00 

1 Charging Cart TBD 1195 1195.00 

22 15” Chromebooks (Teacher) TBD 291 6402.00 

22 Chromebook Management Software TBD 25 550.00 

     

     

     

     

Grand Total 15347.00 
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Planning Process / Methodology  

The Rockfield Elementary Technology Committee meets on an annual basis to determine technology 
needs for the school. Requests from teachers, parents and the administration are considered and 
discussed. From those requests a plan is developed. The committee presents that plan to the SBDM 
for approval. Then all the technology requests are submitted at the district level for final approval and 
purchase. 
Student internet access is monitored at all times by adults. 
 

 

Committee Members  

 

Member 1: Monte Cassady Member 6:  

Member 2: Penny Morgan Member 7:  

Member 3: Natalia Estes Member 8:  

Member 4: Nick Oliver Member 9:  

Member 5:  Member 10:  

 

Vision / Mission Statement 

The faculty and staff of Rockfield Elementary accepts the responsibility of guiding all students toward 
reaching their highest level of academic performance utilizing technology, while fostering positive social 
and emotional growth and attitudes. 
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Technology Vision and Goals 
 

Goal 1 

Goal 1--Students will have the opportunity to participate in developing multimedia presentations, 
including, but not limited to, power point presentations, google slides presentations, development of 
flipcharts, individual reading and math instruction, and internet research. 

Goal 1: Action Plan--Strategies / Activities 

1.Teachers will design lessons that encourage students to master skills that help students group and 
organize ideas, solve problems, expand vocabulary, improve the writing process, develop research 
skills, validate information, and use technology appropriately and successfully for individual learning 
styles. 
2. Students will create multimedia presentations using Powerpoint, Google Slides, Animoto, Prezi, 
iMovie or Edmodo. 

Goal 2 

Goal 2---All students will be provided an equal opportunity to access technology within the classroom. 
This includes ESS, LEP, IEP, FMD and GAT students. 

Goal 2: Action Plan--Strategies / Activities 

1.  Students will use technology as a tool to solve problems in their core curriculum class work and 
reinforce cognitive skills that improve their academic achievement and help prepare them for the future. 
2. Students will have access to mobile carts with iPads, iPods, chromebooks, and laptops as well as 
workstations within the classroom. 

Goal 3 

Goal 3--Students will learn to use technology as a tool to solve problems in their core curriculum class 
work, particularly reading and math, and they will reinforce cognitive skills that thereby improve their 
academic achievement and help them prepare for the future. 

Goal 3: Action Plan--Strategies / Activities 

1.  Students will have additional workstations in the classroom to provide an equal access for all. They 
will also have access to STAR Reading and Math, Accelerated Reader, Dreambox and Lexia Core 5 
Reading. 
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Goal 4 

Goal 4--Students will use  laptops, iPods and iPads as a valuable resource to supplement lessons and 
enhance the reception of instruction to address diverse student needs and learning styles for No-Child, 
Left Behind. 

Goal 4: Action Plan--Strategies / Activities 

1. The school will purchase additional mobile devices and/or additional desktop workstations to be 
assigned as additional devices in the classroom. 
2.  Each grade level has their own cart of mobile devices for student technology enrichment.  

Goal 5 

Goal 5--The school will promote the safety and security of all users of any workstations and mobile 
devices. 

Goal 5: Action Plan--Strategies / Activities 

1. The Guidance Counselor will utilize the Netsmartz curriculum to promote internet safety to all 
students. 
2. Classroom teachers will be present at all times while the computers and other mobile devices are in 
use. 
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Staff Training / Professional Development Goals 

What type of training will be offered to assist teachers in meeting these goals? 
Professional Development 
Peer mentoring 
Student Technology Leadership Program 
Technology ideas exchange 
District Technology Meeting 
Faculty Meeting Presentations 

 

Current Technology and Resources 

The long term needs for Rockfield Elementary: 
•proficient understanding of basic concepts and operation of technology systems by students 
•technology implementation at a proficient level for all teachers 
 
Rockfield Elem. technology training needs include: 
•technology presentations by qualified district technology personnel 
•vendor presentations 
•online professional development 
•in-house professional development 
  
Type of hardware needed: 
•Portable workstations (chromebooks, iPads) 
•Additional desktop workstations for classrooms 
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Evaluation 

How will you evaluate the success of your plan? 
Classroom Observation 
Student/Faculty Participation 
Increase of KCCT Scores 
Technology Survey  
Amount of computer usage as measured by KDE 
Completed multimedia presentations 

 
 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

30 Chromebooks KETS 250 7500 

1 Destiny Renewal Library 1100 1100 

     

     

     

     

     

     

     

     

     

Grand Total 8600 
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Planning Process / Methodology  

The Warren Elementary Technology Committee meets yearly to assess the needs of the students and 
staff members. The committee takes their evaluations and suggestions to the SBDM for approval. The 
committee has the intentions of keeping the stakeholders in touch with the current trends in technology.  

 

Committee Members  

 

Member 1: Jessica Herrin Member 6:  

Member 2: Josh Porter Member 7:  

Member 3: Jennifer Jenkins Member 8:  

Member 4: Michelle Neal Member 9:  

Member 5: Kaci Isable Member 10:  

 

Vision / Mission Statement 

Our vision is to empower students to succeed through life-long learning.  
 
Our mission is to set high expectations and celebrate diversity within a positive learning environment. 
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Technology Vision and Goals 
 

Goal 1 

Goal 1-Students will interact daily with various technologies to enhance learning, increase productivity, 
and promote creativity. (Student Technology Literacy) 

Goal 1: Action Plan--Strategies / Activities 

1. Students will be guided in basic computer and typing operations.  Students will gain a sound 
understanding of the basic operations and concepts of technology programs and systems.  

Goal 2 

Goal 2---Teachers will engage students with self-paced, interactive, and online activities that build 
critical technology skills while emphasizing core curriculum concepts. (Curriculum and Instructional 
Integration) 

Goal 2: Action Plan--Strategies / Activities 

2.  Teachers will utilize Chrome Devices, iPads and other forms of  multimedia applications as well as a 
variety of software that will support the core curriculum concepts (examples - Lexia Core 5, Dreambox). 

Goal 3 

Goal 3--Students will learn to utilize technology as a tool to solve problems and they will reinforce 
cognitive skills to help improve their academic achievement and help prepare them for the future. 
(Technology Vision) 

Goal 3: Action Plan--Strategies / Activities 

3.  Students will use developmentally appropriate multimedia resources that will support learning such 
as Chrome Devices, iPads, interactive books, educational software, and teacher approved websites. 

Goal 4 

Goal 4--  Teachers will use technology as a valuable resource to supplement lesson plans and enhance 
the delivery of instruction to address diverse student needs and learning styles. (Staff 
Training/Professional Development) 
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Goal 4: Action Plan--Strategies / Activities 

4.  Teachers will design lessons to teach skills that help students group and organize ideas, solve 
problems, expand vocabulary, improve the writing process, develop research skills, validate 
information, and use technology appropriately for individual learning styles. 

Goal 5 

All faculty and staff will implement CIPA laws by addressing: 
(a) access by minors to inappropriate matter on the Internet 
(b) the safety and security of minors when using electronic mail, chat rooms and other forms of direct 
electronic communications 
(c) unauthorized access, including so-called “hacking,” and other unlawful activities by minors online 
(d) unauthorized disclosure, use, and dissemination of personal information regarding minors 
(e) measures restricting minors’ access to materials harmful to them. 
(Staff Training/Professional Development, Technology Vision, Student Technology Literacy) 
 

Goal 5: Action Plan--Strategies / Activities 

5. Faculty and staff will be trained and reminded of CIPA laws and policies, the school Internet plan will 
be updated to reflect CIPA laws and policies and the plan will by SMBD approved. 

 
 
 

Staff Training / Professional Development Goals 

What type of training will be offered to assist teachers in meeting these goals?  
Introduction to Apple applications for new employees 
ActivBoard Training for new employees 
Peer mentoring 
Student mentoring 
Student Technology Leadership Program 
School Visitations 
Technology idea exchange 
District Technology meetings 
Faculty/Staff Presentations 
Collaboration with other technology professionals 
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Current Technology and Resources 

Current Technology: 
* 1 Teacher and 3 student workstations in each classroom 
* iPad for each homeroom classroom 
* iPad mini for each homeroom classroom 
* Teacher Workstations equipped with multimedia applications 
* ActivBoard in each homeroom classroom 
* Dedicated Computer Lab for group activities 
* Two classroom sets of Laptops 
* Fifteen Chromebooks for each grade level 
 
Long term needs for Warren Elementary include: 
* Additional classroom workstations for students 
* Additional iPads for student use 
* Additional iPad minis for student use 
* Additional Chromebooks for student use 
 
Warren Elementary Technology Training Needs: 
* Training on Apple applications  
* Faculty meeting discussing CIPA laws 
* Technology professional development on the latest technology resources 
* Basic skills and troubleshooting of technology devices 
* Star Assessment training 
* Lexia Training 
* Dreambox Training 
* Imagine Learning Training 
  
Type of Hardware needed: 
* Continue updating outdated teacher and student workstations 
 

 
  

Warren Elementary Technology Plan For Warren County Schools 



Warren Elementary 
Technology Plan 

Evaluation 

How will you evaluate the success of your plan? 
* Student work samples of Technology products 
* K PREP Scores 
* Technology Survey for students and faculty 
* Amount of computer usage as measured by KDE 
* Classroom Observations by Administrators and School Technology Coordinator 
* STLP participation (school, district, state) 
 
 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

1 Destiny Renewal  1100.00 1100.00 

3 Projectors  500.00 1500.00 

5 Printer Cartridges  200.00 1000.00 

1 Replacement/repairs  750.00 750.00 

35 Chromebooks  300.00 10500.00 

     

     

     

     

     

     

Grand Total 14850.00 
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Planning Process / Methodology  

The Drakes Creek technology committee meets on an as-needed basis to review and evaluate the 
school technology resources, goals, and implementation plan.   Information concerning needs is 
gathered through surveys, teacher consultation, and student performance.  All technology purchases 
are submitted at the district level for approval and purchase. 

Committee Members  

 

Member 1: Renee Hale   

Member 2: Sherrie Edmunds   

Member 3: Joelene Martin   

Member 4: Tom Bromer   

Member 5: Sheila Smalling   

 

Vision / Mission Statement 

All students and teachers will integrate technology into learning experiences to maximize student 
learning and achievement. 
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Technology Vision and Goals 
 

Goal 1 

Student Technology Literacy--Students will use various forms of technology tools to research, to 
produce, and to integrate information into meaningful and creative products as indicated in the ISTE 
NETS Performance Indicators for Technology-Literate Students. Knowledge, understanding, 
performance and achievement will improve for all students and all student sub populations. It is the goal 
of DCMS for 50% of students to meet the ISTE NETS Standards & Performance Indicators by the end 
of their 8th grade year. 

Goal 1: Action Plan--Strategies / Activities 

Teachers will model and teach students how to be tech literate. Students will successfully access 
materials online for research, class requirements, and recreational reading through multiple 
approaches. Classwork will entail usage of teacher/student communication through the use of tech 
tools such as interaction within the class' website, teacher/student collaborative work within a virtual 
environment, online quizzes and reviews. Use the services of the District Technology Resource 
Specialists and the School Technology Coordinator to provide training and assessment as needed (i.e. 
Technology Surveys, iPad Applications). 

Goal 2 

Curriculum and Instructional Integration--Staff will be able to facilitate responsible and safe student use 
of available technology in order to improve student learning and performance as indicated in the ISTE 
NETS Performance Indicators for Technology-Literate Students; Nine Themes of Digital Citizenship; 
CIPA (Children's Internet Protection Act), and I-Safe Training. 

Goal 2: Action Plan--Strategies / Activities 

To ensure virtual safety for our population, we will implement an Internet Safety Policy that will 
support CIPA; the WCPS's AUP policy; the 9 Themes of Digital Citizenship; i-Safe; and Neustar. This 
education will take the form of in-depth study, hands-on application, and peer education. We plan to 
imbed this policy into our student orientation program, as well as through the Technology Education 
classes. Classroom teachers will monitor and supervise all Internet access when a student is accessing 
the web. 
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Goal 3 

Staff Training/Professional Development--Teachers will become more adept in the use of technology 
for instruction so that technology is relevantly embedded in instruction as indicated in the ISTE NETS 
Standards and Performance Indicators for Teachers and CIPA (Children's Internet Protection Act). 

Goal 3: Action Plan--Strategies / Activities 

Utilize TIS's (Technology Integration Specialists) for in-school training and provide opportunities for 
teachers to attend trainings and conferences involving integrating technology into instruction. Provide 
training for teachers who wish to use technological devices (computers, i-Pod/i-Pads, etc); training 
involving the use of integrated software (ActivInspire, Imagine Learning, System 44, Read 180, 
Presentation Software); and training in the integration of the principles of Digital Citizenship/Literacy 
into instruction. Conduct a "Teach Meet" for Summer PD by providing presenters to share their best 
technology practices.  

Goal 4 

Technology Vision--Teachers exhibit knowledge, skills, and work processes representative of an 
innovative professional in a global and digital society. Teachers collaborate with students, peers, 
parents, and community members using digital tools and resources to support student success and 
innovation; and teachers communicate relevant information and ideas effectively to students, parents, 
and peers using a variety of digital-age media and formats. 

Goal 4: Action Plan--Strategies / Activities 

Teachers utilize in-school and ongoing training to create and maintain an individual website on our 
school’s website to communicate with students and parents in a timely manner, such things as 
classroom expectations, homework, activities, and events. 

Goal 5 

We will continually create and maintain a school-wide technology vision in order to have an 
environment of continual technology learning for our students and staff. Technology will consistently be 
infused into the DCMS's classroom environment. Students will experience a 21st-century atmosphere 
where they will be able to successfully engage in higher-order learning in order to become effective 
digital citizens. We will incorporate Web 2.0 Tools/Google Drive/Google Classroom to provide a more 
paperless environment. 

Goal 5: Action Plan--Strategies / Activities 

Due to budgetary constraints, it is becoming impossible to maintain and update our technology 
equipment to provide a "state of the art" technological experience for our students.  We plan to host a 
school-wide fundraiser through our school community in able to raise funds to purchase more 
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technology equipment for our school.  By using our student leadership programs, our PTO, and our 
business partners in the community, we hope to be successful in this endeavor. 

 
 
 

Staff Training / Professional Development Goals 

Teachers at Drakes Creek Middle School will have the following professional development 
opportunities:  

●  Inservice provided by District 
●  Peer mentoring 
●  Technology idea exchange 
●  District Technology Meeting 
●  Informal one-on-one assistance 
●  Small group studies 
●  Online training 
●  District Technology Resource Teachers 
●  School Technology Coordinator 

Current Technology and Resources 

Currently Drakes Creek Middle School has 588 machines available for technology. This is a variety of 
Student Desktops & Student Laptops as well as Teacher Desktops, Teacher Laptops, Administrator 
Desktops, Administrator Laptops, Support Staff Desktops, and Support Staff Laptops.  All classroom 
teachers have a workstation with an ActivBoard, video projector, document camera, and streaming 
capabilities for cable TV and in-house media. We have 6 mobile carts for general use (58 Macbooks/68 
Chromebooks) and 3 computer labs for general use (52 iMacs/34 Chromebooks). Two MacBook carts 
with 15 laptops each are reserved for the Read 180 program, and one Macbook cart with 14 laptops 
are reserved for RTI.  Our Technology Lab provides 25 workstations, 7 video cameras, and a video 
production studio for Related Arts students. The Math Lab provides 18 iMacs for FasttMath, 
FractionNation, Cool Math, and Khan Academy.  Special Ed classrooms have (12) iMacs and (6) 
Macbooks; and an ESL classroom has (2) MacMini Desktops.  The gymnasium and cafeteria both have 
video projectors with large screens. We have 78 iPads:  Title I Students (18); 7th Grade Science 
Students (45); and Teachers/Administrators (15).  We have 96 iPods:  General Use (60) and Special 
Ed (36). We have 2 sets of ActiVote/CPS responders (32 each) for assessment purposes. Four laser 
printers are available for use by faculty, staff, and students. Several other printers are available for 
teacher and staff throughout the building. We will continue to include hardware and software 
maintenance and tech support in our budget. Training of teachers and staff is a continuous need as we 
add new technology and as new staff members are hired.  
 
This year we would like to replace our outdated Macbook laptops with Chromebooks; update more 
teacher desktops with either Mac Mini Combo Desktops or iMac Desktops; replace teacher video 
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projectors as needed; and continue to repair/replace parts/equipment on existing technology as 
needed.  

Evaluation 

Documentation from training sessions:  Staff Training / Professional Development / Technology Vision 
 
Computer Lab sign up records:  Student Technology Literacy / Curriculum and Instructional Integration / 
Technology Vision 
 
Student products and demonstration:  Student Technology Literacy / Technology Vision 
 
Documentation from teacher lesson plans:  Curriculum and Instructional Integration / Technology Vision 
 
Data Analysis:  STAR Assessment, SRI (Scholastic Reading Inventory); Explorer; KPREP, RTI Data 
 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

35 Chromebooks--Students KETS $      260.00 $ 9,100.00 

35 GAFE Management 
Licenses--Students KETS $        30.00 $ 1,050.00 

34 Chromebooks--Teachers KETS $      260.00 $ 8,840.00 

34 GAFE Management 
Licenses--Students KETS $        30.00 $ 1,020.00 

1 Replacement Parts & Components KETS $      700.00 $    700.00 

1 Follett/Destiny Maintenance Fees KETS $   1,100.00 $  1,100.00 

8 Replacement Video Projectors KETS $      430.00 $  3,440.00 

6 iMac Computers--Teachers  KETS $   1,350.00  $  8,100.00 

35 Replace MacBook Lab KETS/PTO $   1,100.00 $38,500.00 

     

Grand Total $71,850.00 
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Planning Process / Methodology  

The Henry F. Moss Middle School technology committee meets annually to plan for the school's future 
technology needs.  When funds become available, the principal and school technology coordinator 
initiates the purchasing process.  Teachers may make requests of the principal or appropriate district 
officials for equipment as needs arise, and, if approved, will follow standard purchasing procedure. The 
Henry Moss Middle School technology committee leads by example by using technology in their 
classrooms and sharing project ideas and technology tips with the faculty.  
 
The Library Media Specialist will provide instruction to both teachers and students on use of 
technology.  In addition to district safeguards, teachers will provide supervision of students when they 
utilize the Internet.  The Library Media Specialist and technology teacher will teach students about 
digital citizenship and internet safety.  There will be a continuous emphasis on keeping personal 
information private and limiting students' online presence. 
 
The librarian and STLP Sponsor will work with students who wish to join STLP to create 
technology-based projects and various products for the STLP Regional Technology Showcase. 
Teachers will collaborate with the Library Media Specialist on technology projects that can be 
showcased.  

Committee Members  

 

Member 1: Jordan Franklin Member 6: Barbara Wilson 

Member 2: David Nole Member 7:  

Member 3: Jennilee Coots Member 8:  

Member 4: Adam Vincent Member 9:  

Member 5: Beth Croslin Member 10:  

 

Vision / Mission Statement 

Empowering students to lead, to learn, and to build relationships. 
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Technology Vision and Goals 
 

Goal 1 

The school will continue to envision new and better uses of technology for both faculty and students. 
Students will use technology as a tool for learning in all curricular areas allowing them to sharpen their 
skills, deepen their knowledge, explore the unknown, and create new content.  

Goal 1: Action Plan--Strategies / Activities 

Students will be provided with opportunities to use technology within their classrooms and in an 
independent setting. At times students will utilize technology tools to conduct research, work on writing 
pieces, or create projects that demonstrate learning and understanding. The library media specialist will 
collaborate with teachers to take full advantage of the school's technology tools, and will work with 
students on how to use various programs and applications. Teachers will continue to explore engaging 
and effective technology tools. 
http://cnets.iste.org/students/index.shtml 

Goal 2 

Teachers will utilize technology to differentiate instruction. 

Goal 2: Action Plan--Strategies / Activities 

Henry F. Moss Middle School requires teachers to design lessons using technology to address diverse 
student needs and learning styles. Teachers may collaborate with the library media specialist to 
develop technology projects allowing students to enrich or reinforce their understanding of a topic. 
Interactive computer-based programs such as Read 180, Study Island, and Fast Math will allow 
teachers to address needs of lower level reading and math students. Study Island allows all students to 
work at their own pace to master topics in content areas. The iPod Touch is used to record tests for 
resource and ESL students. The iPad 2 and iPad mini allows allows students to utilize apps and 
internet resources to test, practice, and reinforce basic skills or explore a topic further. Students 
enrolled in enrichment classes will be given the opportunity to use computers for research as well for 
creating movies, music, and other presentations. Each team has a Chromebook cart with 30 
Chromebooks. RTI, ESL, Special Education, and Related each have their own Chromebook cart.  
http://cnets.iste.org/teachers/t_stands.html 
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Goal 3 

Henry F. Moss Middle School will continue to update and maintain its computer labs, peripherals, and 
network to provide faster, more efficient machines for teacher and student use. 

Goal 3: Action Plan--Strategies / Activities 

Henry F. Moss Middle School will continue following its five-year plan to replace teacher workstations. 
Each team has their own Chromebook cart with 30 chromebooks. RTI has 20 Chromebooks, ESL has 
20 chromebooks, and Related has 30 chromebooks. A chromebook cart, cart of iPad2 and iPad mini 
devices is available for use. Five sets of ActivExpressions, multi-functional student response systems, 
are available for teachers to checkout and use in their classrooms.. An additional cart of iPad2 devices 
are designated exclusively in the technology class.  

Goal 4 

Henry F. Moss Middle School will offer continuous training and learning opportunities for teachers who 
wish to improve their technology skills and further incorporate technology into their classrooms. 

Goal 4: Action Plan--Strategies / Activities 

In addition to mini-lessons offered at faculty meetings, instructional videos will be placed on the STLP 
website. Our STLP students created a HMMS  help desk for teachers and students to use as a 
reference in the classroom. They are in the process of translating videos and adding captions for our 
English Language Learners and families. More in-depth instruction will be offered after school either to 
groups or on a one-to-one basis. The media specialist is available to assist teachers in locating digital 
resources, and can collaborate with teachers on lessons using technology. 

Goal 5 

Henry F. Moss Middle School will strive to make its students more technology literate by providing 
instruction and opportunity in many areas.  In addition, the Library Media Specialist and technology 
teacher will provide instruction for students in digital citizenship and Internet safety. 

Goal 5: Action Plan--Strategies / Activities 

Henry F. Moss Middle School offers many points of access for students to use technology. At school, 
they may be in classes working in a computer lab, using chromebooks or laptops in the classroom, or 
using iPad2, iPad mini, or iPod Touch devices. Video and digital cameras are available for teachers to 
incorporate in multimedia projects. Warren County Schools continues to fund Kentucky Virtual Library 
that students can access at school or home. Through our library home page, students can access a 
wide variety of digital resources.  
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The library media center is open every day before school so students, especially those without 
computers or internet access at home, can work on projects and assignments, explore topics that 
interest them, or try their hand at making movies. 
The Library Media Specialist and technology teacher will teach students about various aspects of digital 
citizenship and Internet safety. 

 

Staff Training / Professional Development Goals 

Henry F. Moss Middle School will offer the following professional development activities to help meet 
the following goals: 
Mini-lessons at faculty meetings 
Google Drive 
Google Help Desk website 
One-on-one instruction 
Instructional videos on STLP website 
Small group studies 
In-service based on technology needs 
Peer mentoring 
Student Tutoring 
Student Technology Leadership 
Technology idea exchange and Teacher Share 
District workshops 
District Technology meetings 
Technology and Learning conferences 

Current Technology and Resources 

Currently Henry F. Moss Middle School has 226 chromebooks and 79 laptops (2 sets of 16 MacBooks 
on 2 carts, 1 set of 15 iMacs on a cart, 1 set of 32 MacBooks on a cart) for general classroom use, with 
4 MacBooks and one Dell laptop available for teacher checkout. Two MacBook carts, with 20 and 15 
laptops respectively, are reserved for the resource and ESL students' use. Two additional carts of 20 
MacBooks are being stationed in the extended math and reading classrooms. In 2010 we purchased a 
cart of 30 iPods, in 2011 we purchased a cart of 30 iPad 2s, and in 2015 we purchased a cart of 30 
iPad minis. In 2012 we added 20 iPad2 devices for use exclusively by the technology class. In 2013, 
2014, and in 2015 five iMacs were purchased for the technology education class for a total of 15 iMacs 
in the technology classroom. In 2015 15 Chromebooks and 5 iMacs were purchased for the school 
library to update student workstations. In 2016 we purchased 120 Chromebooks for classroom use, 30 
Chromebooks for ESL and RTI, 30 Chromebooks for Related classes.  We will continue to include 
hardware and software maintenance and technology support in our budget. If budgetary constraints 
allow, funding for travel and registration to allow teachers to learn about new technology will be 
requested. Training of teachers and staff is a continuous need as we add new technology and as new 
staff members are hired. 

 

Moss Middle Technology Plan For Warren County Schools 



Moss Middle 
Technology Plan 

 

Evaluation 

How will you evaluate the success of your plan? 
Feedback from teachers 
Review by SBDM Council 
Computer reservation book 
State and building-level testing 
Technology Walk through Document 
Amount of computer usage as measured by KDE 
Skills Checklist for Activboard Implementation 
Anecdotal reports of increased use 
STLP showcase participation and feedback 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

5 iMac Student workstations for 
technology Title 1 $1,249 $6,245 

120 Chromebooks for check out KETS $300 $36,000 

4 Chromebook cart for each team KETS $1500 $6,000 

1 Software: Study Island, Read & 
Write Text Help, Reading Plus Other $7,500 $7,500 

1 Destiny Maintenance Fee Other $1,400 $1,400 

1 Repair/Replacement Parts & 
Maintenance  Other $10,000 $10,000 

3 Cameras for Yearbook, STLP & 
Library Other $1900 $1900 

1  
Miscellaneous Technology for 
student use: Art Tablets, iPad 
microphone, Memory Cards, etc. 

Other $1,000 $1,000 

2 MacBook Air for CC and District RTI Other $1,300 $1,600 

Grand Total $71,645 
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Planning Process / Methodology  

Technology needs are evaluated by the SWMS Technology Team Committee on an as-needed basis. 
Teachers present requests to committee members for discussion and review. The committee will then present 
agreed upon information to the site based council, if necessary, for approval. All technology purchase requests 
are then submitted at the district level for approval and purchase. To ensure that CIPA (Children's Internet 
Protection Act) is observed at SWMS, classroom teachers will monitor and supervise all Internet access when 
a student is accessing the web. Students will be educated schoolwide how to act and interact in virtual 
environments through library orientation and informational video segments on school wide news show. All 
information will be founded on authoritative digital citizenship information. Annually, SWMS STLP will 
participate in Regional STLP Showcase, news show, and State STLP Product Showcase.  

 

Committee Members  

 

Member 1: Eddy Bushelman, Principal Member 6: Jaclyn Green, District Interventionist 
and GT Coordinator 

Member 2: Caryn Cook, Curriculum Coordinator Member 7: Anthony Spires, Related Arts Teacher 
(Technology) 

Member 3: Susan Howard, STC/Media Specialist Member 8: Adam Reed, Classroom Teacher 

Member 4: Bryan Downing, Classroom Teacher Member 9: David Stobaugh, Classroom Teacher 

Member 5: Kenney Hartman, Resource Teacher   

 

Vision / Mission Statement 

SWMS will foster a technology environment where internet safety and digital citizenship are foundational. 
Lesson plans and class activities will have integrated technology components that will entail collaboration and 
integration across content and comprehension levels. Classrooms without walls will exist as our technology will 
enable our population to access school information beyond school times and days. Since technology is 
continually changing, we are committed to preparing our students and staff with technology interactions that 
will increase their understanding. SWMS will model and implement technology skills that will prepare our 
population for high achievement in a global world. 
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Goal 1 

Goal 1--We will maintain a school-wide technology vision that continually fosters technology learning for 
our students and staff to engage in higher-order learning as well as becoming effective digital citizens. 
We will strive to maintain a real world 21st century experience by equipping our classrooms with current 
technology and offering lessons that have technology integration within its components.  

Goal 1: Action Plan--Strategies / Activities 

SWMS is continually assessing technology use and device relevance to ensure that education is effective.  We 
have updated our technology with 20 new MacAirs and an additional 36 Chromebook cart. We utilize 
technology both physically and virtually.  Physical areas include daily hands-on use of multi-platform computer 
use/mobile devices (Macintosh/Windows/Chrome). We continue to implement a school wide "Bring Your Own 
Device" Policy to expand the availability of technology use. Virtual areas consist of timely, interactive 
classroom websites. Google Drive/Classroom implementation, quizzes and online collaborative environments 
that provide education and teacher assessment. Students will experience uninterrupted instructional 
opportunities by utilizing online classroom features that afford students who are absent from class due to 
sickness, family emergency, behavioral issues, or inclement weather to continue their education without 
interruption. 

Goal 2 

Goal 2-At SWMS, we will create a technology environment that has internet safety and digital 
citizenship as its foundation. Our program will promote responsible behavior and education in an online 
environment that supports CIPA (Children's Internet Protection Act), Digital Citizenship, and the 
School’s Internet Safety Policy. 
 

Goal 2: Action Plan--Strategies / Activities 

To promote virtual safety for our population, we continue to implement an Internet Safety Policy that supports 
CIPA (Children's Internet Protection Act). Our Internet Safety Policy has all faculty successfully completing the 
annual WCPS Safe Schools Internet Safety video as well as all faculty and students being familiar with the 
WCPS's Acceptable Use Policy (AUP) policy. Education in the nine elements of Digital Citizenship (digital 
etiquette, digital communication, digital literacy, digital access, digital commerce, digital law, digital rights & 
responsibilities, digital health & wellness, and digital security) is present through study, hands-on application, 
and peer education. All students are taught technology expectations through an annual library orientation, 
STC/Tech Ed teacher collaboration for digital citizenship lessons, review through quarterly school-wide 
expectation reviews in homeroom classrooms, and periodic internet safety PSAs on the school's student news 
show. Classroom teachers monitor and supervise all Internet access when a student is accessing the web.  
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Goal 3 

Goal 3--We will create classroom environments that will utilize tools and methods that will extend the 
use of technology for our students beyond the walls of our school.  
 

Goal 3: Action Plan--Strategies / Activities 

Classrooms will extend beyond the walls of our school by employing the interactive tools within their classroom 
website as well as creation of Google Classrooms and the utilization of Google Apps.  All students will use their 
WCPS Google Drive accounts to daily create and save work online with virtual approaches uniformed by 
teams and grade levels. Embedded within our school’s library orientation, all students will sign in to their 
WCPS Google Drive accounts as well as set up their working folders/portfolios in adherence to our school-wide 
writing plan.  

Goal 4 

Goal 4 – Our students and staff will interact within technology to increase their understanding of how to 
be successful within a technology world that is continually changing. 

Goal 4: Action Plan--Strategies / Activities 

Classroom environments provide online opportunities for successful virtual interaction as well as 
implementation of educational requirements. Students will act responsibly online and successfully access 
materials online for research, class requirements, and recreational reading through multiple approaches. We 
have introduced periodic library bell ringers to expose and engage students in proper citation and copyright 
adherence not only for physical; but also when using virtual resources. Students will collaborate with teachers 
and other students through classroom websites, Google Drive/Classroom/Apps, and online quizzes. Lesson 
plans will incorporate authoritative online databases to expose our students to technology resources that are 
reliable instead of merely convenient. Students will become more familiar navigating online databases and 
employing advanced search methods to access information that is timely and usable. Implementation of 
software programs that involve word processing, presentation creation and spreadsheet design will be part of 
online collaborative work. Students will understand how to set up documents for proper presentation in addition 
to language/writing.  We are continuing to utilize more “cloud” areas to transition our students to become more 
comfortable within a paperless world. 

Goal 5 

Goal 5 – SWMS faculty and staff will model and implement technology skills to prepare our population 
for high achievement in a global world. 
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Goal 5: Action Plan--Strategies / Activities 

 
SWMS faculty/staff will align their classroom lessons and implementation of online classroom areas with the 
ISTE NETS Performance Indicators for Technology – Literate Students. We will continually attend professional 
development and staff trainings that will allow us to keep our skills relevant and current in order to provide our 
students with the most 21st century technology opportunities. Developments and trainings will focus on 
unifying technology efforts to ensure all students are learning and exposed to common technology areas. Our 
faculty and staff technology knowledge will mature through these developments and trainings. Collaboration 
with the STC as well as the District’s TRTs will ensure that all technology incorporation aligns with ISTE NETS 
Performance Indicators for Technology. Growth in staff technology knowledge will enlarge the scope of 
integration within the curriculum. 

Staff Training / Professional Development Goals 

● Ongoing instruction/implementation of Online Databases, processing/presentation software, Google 
Drive/Docs/Classroom, Quiz Star, Discovery Ed 

● Continual assessment software training 
● Bi-monthly 15-minute teacher technology trainings 
● Utilization of TRT (District Technology Resource Teachers) training 
● Inservice provided by District 
● iSafe/Digital Citizenship training through school expectations/technology education classes/school 

news show 
● School Pointe training and implementation for Staff to maintain independent current web pages 
● Technology idea and troubleshooting exchange through Team, Faculty and PLC meetings 
● Informal one on one assistance 
● Small group studies 
● On-line training 
● District Technology meetings, Technology Team Committee meetings, STC PLC Meetings, STLP 

Program, competitions and updates 
● Virtual technology training PDs and implementation for Staff and Students 

Current Technology and Resources 

SWMS is a multi-platform school where students engage in MacIntosh/Windows/Google Apps operating 

systems. Each student/staff/faculty member has a WCPS Google Drive account to virtually share/create as well 

as access Chromebooks. MacIntosh machines include Open Office, iWork, Comic Life and iLife programs. 

Microsoft Office Suite is on all PCs and some MacIntosh workstations. We utilze Gradecam and iResponders 

software for assessment areas in addition to QuizStar, Google Apps and Plickers.  Destiny Online Catalog 

system allows population to virtually view and find materials.  There are over 600 ebooks available for check 

out/viewing and students are familiarized with this system within their library visits.  
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Each classroom has an EnoBoard, Mac Mini, Document Camera and 

iMac Computer. Our school has 44 iMac teacher workstations,  80 PCs (32 in designated lab, 12 in library), 6 

Macbook carts (32 laptops per cart), 1 mixed Resource mobile cart (Chrome/Mac), and 5 Chromeboxes.   In 

2015, memory was added to all eno board Mac minis for OS to be updated.  This year, 20 Macairs as well as 28 

Chromebooks were added to keep our technology current and relevant. These mobile labs are used daily. 

Macbooks are running OS8 to OSX. PCs are running Windows 7. All MacIntosh and Chrome devices have 

wireless capability and wireless access is available throughout the school.  

 

Our Tech Ed classroom is equipped with 33 iMac workstations, 7 camcorders, 2 cameras, 5 microphone 

systems, 1 ipad mini, 1 Macbook Pro, and green screen/lighting technology.  

 

Our Media Center has 14 workstations (PC/iMac).  An iPad, iPad mini, 10 Macbooks, 6 sets (32 each) of 

iResponders, 1 projector, 2 camcorders, 2 8G iPods and 1 Chromebook are available for staff/faculty check 

out.  

 
 

Evaluation 

How will you evaluate the success of your plan?  
 
* CCTS and Benchmark Scores 
* Continual increase in staff and student technology acquisition as demonstrated by daily 
implementation of technology within the classroom in addition to online environments 
* Amount of computer usage as measured by KDE 
* Increased scores through the use of SRI and STAR 
* Principal observation/evaluation 
* Amount of technology products produced in house and incorporated within school/individual 
classroom webpages 
* Amount of virtual areas utilized within classroom lessons and/or on classroom websites 
 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

3 Projectors (for classroom 
replacements) KETS $416.00 $1248.00 

10 Macbook replacement chargers KETS $49.00 $490.00 

3 Mac mini w/Apple Care (classroom KETS $767.00 $2301.00 
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replacement) 

3 iMac w/Apple care (for Teacher 
station replacement) KETS $1334.00 $4002.00 

2 VGA Adapters KETS $30.00 $60.00 

1 Mobile cart (holds 36 laptops) KETS $1294.79 $1294.79 

1 Destiny Library Processing KETS $1100.00 $1100.00 

 Various repairs KETS $500.00 $500.00 

Grand Total $10995.79 

 

South Warren Middle Technology Plan For Warren County Schools 



 
Mr. Rob Clayton 
Superintendent 

Warren County Schools 
303 Lovers Lane 

Bowling Green, KY 42103 
Phone: 270-781-5150 

 
 
 

 
 
 
 
 
 

Warren East Middle 
School Technology Plan 

 
Revision Date: Tuesday, December 13, 2016 

State Assigned School No: 205 
 
 

David Cloyd 
Principal 

Lee Ann Shearon 
School Technology Coordinator 

Lee Ann Shearon 
School Library Media Specialist 

Lee Ann Shearon 
School Technology Chair 

 
 
 

7031 Louisville Road 
Bowling Green, KY 42101 

Phone: 270-843-0181 
Fax: 270-781-8565 

 
  

 



Warren East Middle 
Technology Plan 

 
 
 
 
 
 

Table of Contents 
 

Planning Process / Methodology 
Committee Members 
Vision / Mission Statement 
Technology Vision and Goals 

Goal 1 
Goal 1: Action Plan--Strategies / Activities 
Goal 2 
Goal 2: Action Plan--Strategies / Activities 
Goal 3 
Goal 3: Action Plan--Strategies / Activities 
Goal 4 
Goal 4: Action Plan--Strategies / Activities 
Goal 5 
Goal 5: Action Plan--Strategies / Activities 

Staff Training / Professional Development Goals 
Current Technology and Resources 
Evaluation 
Estimated Budget for Technology 

 
 
  

 Warren East Middle Technology Plan For Warren County Schools 



Warren East Middle 
Technology Plan 

 

Planning Process / Methodology  

The Technology and Literacy Integration Committee is a component of the Site Based Decision Making 
Council. The committee meets to determine where we are in the implementation process, and to 
update the technology plan. The committee also meets upon requests, and address any additional 
funding acquired, or special needs. The committee then presents that information to the SBDM Council 
for approval.  

Committee Members  

 

Member 1: Shannon Gibson Member 6: Janetta Gray 

Member 2: Robert Castleberry Member 7: Robert Whitlock 

Member 3: Jason Hunt Member 8: Jordan Spillman 

Member 4: Ben Mohon Member 9: Jennifer Moore 

Member 5: Ashley Burnette Member 10: Melissa Jackson 

 

Vision / Mission Statement 

Empowering Students to Reach for Excellence.  
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Technology Vision and Goals 
 

Goal 1 

Students will use technology as a tool for learning. Technology will be  incorporated into all curriculum 
areas, and as a connection to real life skills. Students will learn facets of technology as indicated in the 
ISTE NETS Performance Indicators for Technology-Literate Students, and by applying Element 
1-Digital Etiquette of the Nine Themes of Digital Citizenship. 

Goal 1: Action Plan--Strategies / Activities 

Require all students to demonstrate basic computer literacy skills through classroom assessments, as 
evidenced by Element 3-Digital Literacy of the Nine Themes of Digital Citizenship.  Students will 
develop positive attitudes toward technology uses that support lifelong learning.  Students complete 
projects using a variety of different technology applications such as PowerPoint, Prezi, BoardBuilder, 
Weebly, Animoto, and others.  Students also will use Google Drive and Google Classroom in class to 
complete assignments and collaborate with fellow students.  Teachers also use computer testing for 
assessing students such as Scholastic software, STAR, and Discovery Education. 

Goal 2 

Students will learn to use technology as an integral part of the learning process, and incorporate it 
seamlessly into their daily lives, as evidenced by Element 2-Digital Communication of the Nine Themes 
of Digital Citizenship. Students have access to 5 iPad carts, 5 ChromeBook Carts, and 3 computer 
labs. There are also computers in classrooms and the library for student use.  Having access to such a 
wide variety of technology ensures that we are preparing our students for whatever technology they 
have in the future.  

Goal 2: Action Plan--Strategies / Activities 

Students will use technology to locate, evaluate, and collect information from a variety of  sources, and 
use technology resources  for problem solving and making informed decision as evidenced by Element 
4-Digital Access of the Nine Elements of Digital Citizenship. 
 
Students regularly complete research based assignments within content areas, collaborate on 
assignments through Google Drive, as well as using digital textbooks in Social Studies classes.  
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Goal 3 

Teachers will continue to be trained to use all new and current technology, so that it is again 
seamlessly included into instruction as indicated in the ISTE NETS Standards and Performance 
Indicators for Teachers for educational use. 

Goal 3: Action Plan--Strategies / Activities 

Using the resources of the District Technology Department, and the District Technology Integration 
Specialists,  Teachers plan and design effective learning environments and experiences supported by 
technology, and also implement curriculum plans that include methods and strategies for applying 
technology to maximize student learning. Teachers will design projects and assignments integrating 
technology at various times throughout the year.  
 
 

Goal 4 

Teachers will use technology as a valuable resource to supplement lesson plans, enhance the delivery 
of instruction, and in all areas of instruction, as well as communication. 

Goal 4: Action Plan--Strategies / Activities 

Teachers apply technology to facilitate a variety of effective assessment and evaluation strategies and 
communication strategies such as Google Classroom, Google Drive, Discovery Education TechBook, 
and other resources available through Discovery Education. Teachers also use and should continue to 
use technology as a way to communicate with parents and community.  Our school uses Twitter and 
our school website.  Our teachers also use their own websites, Remind101, BlackBoard Connect, 
Twitter accounts, and blogs as a form of communication.  

Goal 5 

 

Goal 5: Action Plan--Strategies / Activities 
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Staff Training / Professional Development Goals 

Warren East Middle School will offer the following Professional Development activities to help meet the 
above goals. 
Infinite Campus Training 
Google Drive Training 
Discovery Education Training 
Peer mentoring 
Student Technology Leadership 
Technology idea exchange 
District Technology meetings and trainings 
Attendance at Technology Conferences and workshops 
 
 

Current Technology and Resources 

For the 2016-17 school year we are continuing to upgrade student accessibility to technology in our 
building.  We purchased 2 additional Chromebook Carts at the beginning of the school year. We have 
continued to use KETS funds to upgrade teacher stations, and put current teacher stations into student 
labs to upgrade them.  
 
The technology staff is comprised only of the Library Media Specialist, also the School Technology 
Coordinator.  She is also assisted by an assigned Tech from the District Technology office.  
 
Our needs are: 
Continual staff development due to having new staff members coming on board every year, and to 
meet the ever growing changes in software and technology.  
Funding for a full-time Technology Applications teacher. 
Continued funding for the upgrading of hardware, software, and maintenance. 
Continuous replacement of existing hardware  
Continued and updated training for teachers and staff. 
More specific training to meet the ongoing demands on STCs 
Computers/Printers/Scanners/Networking materials  
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Evaluation 

How will you evaluate the success of your plan? 
 
KPrep Scores 
Technology Walk through Document 
Student and Teacher Surveys 
School and District Technology Inventory 
School and District Technology Plan 
Amount of computer usage as measured by KDE 
 
 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

7 iMac Teacher station KETS 1030.00 7,210.00 

60 Chromebooks Title I  269.00 16,140.00 

2 Chromebook Cart KETS 1223.00 2,246.00 

1  Destiny - Library Processing  SBDM 1,100.00 1,100.00 

3  Projectors KETS/SBDM 416.00 1,248.00 

 Various Repairs  KETS/SBDM  300.00 

     

     

     

     

     

Grand Total 28244.00 
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Planning Process / Methodology  

The Greenwood High School Curriculum Coordinators and the Administrative Team meet as needed to 
address curriculum needs.  Since the technology component is one aspect of curriculum support, many 
technology needs are addressed in those meetings.  Faculty members also suggest ideas for 
technology implementation to administrators, curriculum coordinators, department heads, and members 
of the technology committee.  
Implementation of technology is the responsibility of the principal and the school technology 
coordinator.  All technology purchase requests are submitted at the district level for approval and 
purchase. 

 

Committee Members  

 

Member 1: Greg Dunn Member 6: Nicholas Lowe 

Member 2: Melanie Llontop Member 7: Eric Lyles 

Member 3: Cameron James Member 8: Holly Whittinghill 

Member 4: Dan Dillingham   

Member 5: Leann Freeman   

 

Vision / Mission Statement 

The mission of Greenwood High School is to develop respectful, responsible, and productive citizens. 
We will be proactive and diligent to create a positive learning environment for all. 
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Technology Vision and Goals 

 

Goal 1 

Technology Vision & Curriculum and Instructional Integration - All students will be able to use 
technology with high levels of academic discrimination to determine the value/quality of media sources 
and information. 

Goal 1: Action Plan--Strategies / Activities 

Informational media-gathering skills and informational-media producing skills will be incorporated in 
classroom instructional activities in all disciplines throughout the curriculum. 

Goal 2 

Staff Training/Professional Development - All teachers will be able to improve instructional 
techniques regarding the evaluation and use of media information; teachers will move to higher level 
thinking skills in executing technology. 

Goal 2: Action Plan--Strategies / Activities 

Provide professional development activities for teachers to incorporate emerging technology to 
enhance higher level thinking skills.  Use collaboration and continuing professional development 
training to routinely and effectively use technology tools to meet classroom instructional needs. 

Goal 3 

Digital Citizenship - All students will be provided instruction in how to become responsible digital 
citizens and discriminating users of technical tools/resources in making real-life connections which will 
serve them in lifelong learning. 

Goal 3: Action Plan--Strategies / Activities 

Students will be provided access to computers and instructional time for research, information analysis, 
problem-solving and evaluation.  Students will be made aware of district site monitoring, through "eyes 
on" district supervision as well as technology oversight such as cameras, web filters, and live 
monitoring by school personnel.  Classroom teachers will teach acceptable use policy and digital 
citizenship as part of the PBIS initiative throughout the students' high school careers.  Teachers will 
provide oversight of students' use of appropriate online materials in the classroom and computer labs. 
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Goal 4 

Technology Hardware - Teachers and students will have access to industry standard hardware that 
meets the KDE's minimum guidelines/requirements for technology equipment. 

Goal 4: Action Plan--Strategies / Activities 

Update peripherals as needed. Update teacher central processing units that are five years or older. 
Replace devices in one student lab. 

Staff Training / Professional Development Goals 

What type of training will be offered to assist teachers in meeting these goals? 
● Small group studies 
● Peer mentoring 
● Student tutoring 
● Student Technology Leadership (STLP) 
● School visitations 
● Technology idea exchange 
● District technology meeting 
● Individual instruction 
● Access to curriculum via web-based delivery of content 
● Training for SchoolPointe web pages and instructional value added to curriculum 
● Improvement of teacher access to web based content 
● Wireless access -- continue integration of wireless devices including tablets, laptops, and 

smartphones 
 
 

Current Technology and Resources 

● Emerging technologies and programs  
● GHS has 81 interactive white boards with document cameras, DVD/VCRs, amplifiers, speakers, 

multimedia projectors and peripheral device components  
● Web-based applications including: Destiny, Edmodo, Schoology, Google Drive, Infinite Campus 

student information services, Career Cruising Individual Learning Plan (ILP)  
● Imagine Learning Version 14 software is available for English Language Learners and eight 

workstations are dedicated to a mini computer lab for ESL  
● MacBook Pro mobile labs (ESL and SpecEd) 
● iPad mobile cart 
● Three Chromebook carts 
● ClearTouch Panel 
● Windows 7 OS used throughout building on both teacher and student workstations 
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● Administration and guidance have iPads, workstations, and laptops 
● Teacher maintained websites through SchoolPoint 

 

Evaluation 

● State Assessment 
● ACT/SAT scores 
● Technology walk-through document 
● Amount of computer usage as measured by KDE 
● Administrative observation and lesson plans 
● Fixed asset inventory 
● Professional development activities 
● Students who are successful in student technology competitions (STLP & FBLA) 
● SACS Accreditation 
● Students who successfully complete class projects requiring use of technology 
● STAR assessment 
● COMPASS 
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Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

 

Estimated Funds Available 

 KETS Funds - estimated KETS  $25,000.00 

 Carl Perkins Title IIC Funds - 
estimate Perkins  $8,500.00 

 STLP STLP  $500.00 

   Total $34,000.00 

Estimated Expenditures 

32 Chrome Bases KETS $280.00 $8,960.00 

5 CPUs for Teachers KETS $700.00 $3,500.00 

10 CPUs for Students (Business 
Labs) Perkins $700.00 $7,000.00 

5 Projectors Instructional $400.00 $2,000.00 

5 Document Cameras Instructional $160.00 $800.00 

30 *Mac Workstations  KETS, Perkins, Other $1.199.00 $35,970.00 

30 *Mac Licenses KETS, Perkins, Other $135.00 $4,050.00 

Grand Total $62,280.00 

*Additional funding, in the form of district monies and grants, will be sought to fund a new Mac Lab. 
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Planning Process / Methodology  

The South Warren High School Curriculum Coordinator and the Leadership PLC meet regularly to 
address curriculum needs.  Since the technology component is one aspect of curriculum support, many 
technology needs are addressed in those meetings.  Faculty members also suggest ideas for 
technology implementation to administrators, curriculum coordinators, department heads, and members 
of the technology committee.  
Implementation of technology is the responsibility of the principal and the school technology 
coordinator.  All technology purchase requests are submitted at the district level for approval and 
purchase.  

Committee Members  

 

Member 1: Jenny Hester Member 10: Marti Guelde 

Member 2: Patty Stinson Member 11: Amber Nugent 

Member 3: Charles Wolfram Member 12: Dallisa Haas 

Member 4: Ken Waddell Member 13: Vicki Schmitt 

Member 5: Angela Gage Member 14: Renee Watkins 

Member 6: Johnny Polson Member 15: Amar Patel 

Member 7: Debbie Belcher Member 16: Florence Laramore 

Member 8: Krista Taylor Member 17: Melissa Veith 

Member 9: Melissa Cunnigham   

 

Vision / Mission Statement 

The mission of South Warren High School is to provide each student educational opportunities that 
promote vision, leadership, and lifelong learning. 
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Technology Vision and Goals 

 

Goal 1 

Goal 1-- All students will be able to use technology with high levels of academic discrimination to 
determine the value/quality of media sources and information and to use those resources responsibly.  

Goal 1: Action Plan--Strategies / Activities 

1.  Informational media-gathering skills, and informational-media producing skills will be incorporated in 
classroom instructional activities in all disciplines throughout the curriculum. Students will be provided 
with opportunities to demonstrate basic computer literacy skills such as Digital Citizenship, research 
and information fluency, communication, critical thinking, and creativity in the production of digital 
media. Also, each student is required to take one technology credit (either Digital Literacy, Multimedia, 
Web Design, etc..) 

Goal 2 

Goal 2--- Teachers will regularly integrate technology into instruction in all classrooms. 

Goal 2: Action Plan--Strategies / Activities 

2. Teachers will use collaboration and continuing professional development training to routinely and 
effectively use technology tools to meet classroom instructional needs.  South Warren High School will 
encourage all teachers to meet the ISTE Educational Technology Standards and Performance 
Indicators for All Teachers as well as the Warren County and KDE Standards to improve instructional 
techniques regarding the evaluation and use of media information. 
ISTE Standards for Teachers and Students. 

Goal 3 

Goal 3-- All students will become discriminating users of technical tools and resources in making 
real-life connections which will serve them in lifelong learning. Students will be instructed to respect 
intellectual property and copyright law. In order to promote these attitudes, teachers will monitor online 
activities of students in compliance with the Children's Internet Protection Act.  

Goal 3: Action Plan--Strategies / Activities 

3. Action Plan: Students will be provided access to computers and instructional time for research, 
information analysis, problem-solving and evaluation. Students will use multimedia presentations and 
other alternative methods of presenting their ideas and will be required to reference sources of 
information in order to respect the ideas of others.  
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Goal 4 

Goal 4-- Teachers will use technology as a valuable resource to supplement lesson plans and enhance 
the delivery of instruction as well as maintain student records and assess student achievement.  

Goal 4: Action Plan--Strategies / Activities 

4.  Teachers will continue to use interactive whiteboards and software to demonstrate instructional 
concepts, will collaborate with the Technology Resource Team and School Technology Coordinator to 
learn technology skills as it relates to classroom curriculum. Teachers will use management software to 
maintain class records, lesson plans, and student grades. Teachers will use available education 
software in lesson plans in order to promote student progress towards reading Educational and 
Planning Assessment System (EPAS) benchmarks and Quality Core standards. 

Goal 5 

Goal 5--Students will study curriculum related to the 9 Elements of Digital Citizenship 
(http://www.digitalcitizenship.net/Nine_Elements.html ). 

Goal 5: Action Plan--Strategies / Activities 

5. As part of the SWORD ILP class and the required Digital Literacy class, students at each grade level 
will complete lessons relating to the 9 elements of digital citizenship either through teacher-created 
lessons or using programs like the Digital Driver's License.  
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Staff Training / Professional Development Goals 

What type of training will be offered to assist teachers in meeting these goals? 
Professional development ongoing 
Peer mentoring 
Student tutoring 
Student Technology Leadership (STLP) 
Technology idea exchange 
District technology meeting 
Individual instruction 
New Teacher trainings 
Access to curriculum via web-based delivery of content 
Training for Web 2.0 resources to use in BYOD  

Current Technology and Resources 

PC and Mac Computer labs 
PC and Mac Laptop Carts 
3 Chromebook carts & 9 for checkout from Library 
LabQuest 2 touch screen devices from Vernier -- Science Lab probeware 
School-wide wireless access 
Interactive Eno Boards in every classroom 
Software applications such as Gradecam, CS5, ActivInspire, Exam View, Microsoft Office, iWork,  and 
iLife. 
Google Apps for Education 
Digital Applications and Content such as Imagine Easy, Career Cruising, ePrep, Databases, streaming 
video, and ebooks. 
Online Subscription Databases such as Gale InContext, Online Literary Criticism, Gale Virtual 
Reference, EasyBib, Kentucky Virtual Library, and Follett eBooks to enhance instruction and research 
applications made available to students 24/7. 
Destiny Library Management System 
10 Teachers received iPad Minis to assist in the classroom. 
Administrators have iPads for Walkthroughs  
 
Future plans 
Another Chromebook cart 
Applications for use in classroom instruction. 
Replace and upgrade equipment as needed. 
 

 
Evaluation 

State Assessment 
ACT/SAT scores 
Tech Readiness Report 
Technology walk-through document 
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Administrative observation and lesson plans 
Fixed asset inventory 
Professional development activities 
Students who are successful in student technology competitions (STLP, FBLA, FFA, etc.) 
SACS Accreditation 
Students who successfully complete class projects requiring use of technology 
Microsoft Office Specialist (MOS) Certification Exams 
 
 
 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

34 Chromebooks  Instruction 296.00 10064.00 
 

10 Projectors to replace as needed KETS or Gen 
Fund 500.00 5000.00 

10 iMacs  KETS 1344.00 13440.00 

1 Cart for Chromebooks KETS or Gen 
Fund 

1646.75 
 

1646.75 
 

1 Windows PC Server Gen. Fund or 
KETS 3000.00 3000.00 

     

     

     

   Estimated Total 33150.75 

 



 
Mr. Rob Clayton 
Superintendent 
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Bowling Green, KY 42103 
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Planning Process / Methodology  

The Warren Central technology committee meets periodically to evaluate the technology needs of the 
school.  In addition, teachers present requests to either their department chairs or the STC.  These 
requests are submitted to the administration for approval.  Budget expenditures are then presented in a 
report to the Site Based Council.   All technology purchase requests are submitted at the district level 
for approval and purchase. 

 

Committee Members  

 

Member 1: Donna Jo Forsythe   

Member 2: Susan Thomison   

Member 3: Rita Daniels   

Member 4: Joey Norman   

Member 5:    

 

Vision / Mission Statement 

Engage all students every day to promote lifelong learning. 
 
 
  

Warren Central Technology Plan For Warren County Schools 



Warren Central 
Technology Plan 

 

Technology Vision and Goals 
 

Goal 1 

Goal 1-- 
Students practice responsible use of technology systems, information, and software. 
 

Goal 1: Action Plan--Strategies / Activities 

1. Provide opportunities for students to demonstrate basic computer literacy skills--such as Digital 
Citizenship, Research and Information Fluency, Communication, Critical Thinking, Creativity, Use of 
new devices--and incorporate these skills into higher order thinking skills.  In compliance with the 
Children's Internet Protection Act, Warren Central High School will reference the ISTE National 
Educational Technology Standards for Students (http://cnets.iste.org/students/index.shtml), iSafe 
curriculum, and the Nine Elements of Digital Citizenship to be integrated into technology related content 
instruction. 

Goal 2 

Goal 2--- 
Staff will regularly integrate technology into instruction in all classrooms. 
 

Goal 2: Action Plan--Strategies / Activities 

2.  Warren Central High School will encourage all teachers to meet the ISTE Educational Technology 
Standards and Performance Indicators for All Teachers (http://cnets.iste.org/teachers/t_stands.html) as 
well as Warren County and KDE standards.  Teachers will be encouraged to incorporate these 
standards into higher order thinking skills.  With the standards set out by PGES in Domain 2e: 
Organizing Physical space, teachers will be evaluated according to Technology critical attributes. 

Goal 3 

Goal 3-- 
Students develop positive attitudes toward technology uses that support lifelong learning, collaboration, 
personal pursuits, and productivity. In order to promote these attitudes, teachers will regularly monitor 
online activities of students in compliance with the Children's Internet Protection Act. 
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Goal 3: Action Plan--Strategies / Activities 

3.  Students will use multimedia presentations and other alternative methods of presenting their ideas; 
will collaborate with Technology Resource Team to learn technology skills as it relates to classroom 
curriculum.  Students will use technology resources (e.g. Read 180, System 44, Individual Learning 
Plans, Apex, SRI, STAR, ACCESS, EOCs, KYOTE, KYVL, Google Drive, Lexia, Imagine Learning, and 
Dreambox) to enhance their learning and attempt  to reach Educational Planning and Assessment 
System (EPAS) benchmarks. 

Goal 4 

Goal 4-- 
Teachers will use technology as a valuable resource to supplement lesson plans and enhance the 
delivery of instruction as well as maintain student records and assess student achievement. 
 

Goal 4: Action Plan--Strategies / Activities 

4.  Teachers will continue to use ActivBoards to demonstrate various instructional concepts; will 
collaborate with Technology Resource Team and School Technology Coordinator to learn technology 
skills as it relates to classroom curriculum.  Teachers will use Infinite Campus student management 
system to take daily attendance, maintain and post grades; to evaluate and promote student progress 
towards reaching Educational Planning and Assessment System (EPAS) benchmarks and No Child 
Left Behind criteria. Teachers and students will also use Google drive for instruction and lesson plans, 
Google Apps for Education and share resources for instruction and assessment. GradeCam will be 
used to collect data and monitor student achievement.  

Goal 5 

 

Goal 5: Action Plan--Strategies / Activities 

 
 
  

Warren Central Technology Plan For Warren County Schools 



Warren Central 
Technology Plan 

 

Staff Training / Professional Development Goals 

Warren Central High School will offer the following professional development activities to allow staff to 
learn how to use technology to facilitate student learning: 
 
Small group studies  
Peer mentoring 
Student Tutoring 
Student Technology Leadership 
School Visitations 
Online PD offerings 
Technology idea exchange 
District Technology PD offerings 
Educational Coop Technology PD offerings- GRECC 
etc. 
Collaboration with Technology Resource Team 
Website Development 
 

Current Technology and Resources 

Training 
Faculty and staff at Warren Central High School receive ongoing training throughout the year.  As new 
resources become available for use in teacher and student productivity, professional development is 
scheduled through software representatives, District Technology Office, Technology Resource Team, 
Educational Curriculum Coordinator, individual departments, Central Office Curriculum Supervisors, 
and the School Technology Coordinators.  Training sessions occur in large group, small group, and 
individual sessions. 
 
Resources 
Currently the staff at Warren Central is using the following software to assist in classroom instruction, 
records management, and curriculum evaluation: System 44, GradeCam, Read 180, SRI, STAR, Apex, 
KYOTE, Lexia, Imagine Learning, Dreambox, and Infinite Campus. Two mobile MacBook labs 
consisting of 15 laptops each are available for use by the Special Education Resource department. Two 
mobile MacBook labs consisting of 20 laptops is available for use in the Global Learning Academy. The 
I-3 project 70 iPads to be used with for the AP English classes. 15 Chromebooks were purchased for 
use with the Apex students. Nooks, iPad minis/iPads will be available for student check out of the 
library. 120 Chromebooks are available for use by students and teachers. 
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There are 3 Mac labs and 3 PC labs for student use.  
 
Older computers that have hardware issues and cannot be repaired are regularly surplused according 
to District guidelines. 
 
An electronic walk through program to monitor teacher performance and provide timely feedback is 
utilized by the leadership team. 
 

 
 

Evaluation 

How will you evaluate the success of your plan? 
Educational Planning and Assessment System (EPAS) benchmarks. 
Technology Walk through Document 
Teacher Professional Growth Plans 
Staff evaluations 
 
 

 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

44 iMac wired keyboard/mouse KETS 1,249.00 54,956 

44 Office licenses Mac KETS 41.69 1,834.36 

4 HP Printers for replacements KETS 643.00 2,536 

1 HP Laserjet printer replacement KETS 367.00 367.00 

5 replacement projectors KETS 420.00 2,100 

5 Display panel KETS 3500 17,500 

      

Grand Total 79293.36 
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Planning Process / Methodology  

The Administration, Curriculum Coordinator, RTI Coordinator, Guidance Counselors, and PLCs' meet 
regularly to discuss ways to improve student test scores and overall classroom performance.  Getting 
students to a career and college-ready level is the ultimate goal.  Technology is an important supporting 
element that provides tools for learning throughout all curriculum areas and provides a means of 
assessment and productivity. Therefore, the school's technology needs are discussed and addressed 
as funding allows. Individual teacher requests as well as departmental requests for technology items 
are also considered.  After obtaining quotes, all purchases are subject to the approval of the District 
Technology Coordinator.  

 

Committee Members  

 

Member 1: NIcole Clark Member 6: Angie Anderson 

Member 2: Matt Bastin Member 7: Melanie Morrison 

Member 3: Stoye Young Member 8: Megan Cosby 

Member 4: Jonathan Vincent Member 9: Patricia Brewer  

Member 5: Emily Thompson   

 

Vision / Mission Statement 

VISION 
 

WEHS:  We Encourage High Standards and Excellence In All We Do 
 
 
 

MISSION STATEMENT 
 
The mission of Warren East High School is to create a safe and orderly learning environment, and 
provide students with a balance of knowledge, skills, and real-life experiences that will enable them to 
reach their maximum potential and become ethical, responsible, and productive citizens.  This 
knowledge will include the use of technology tools to enhance learning, increase productivity, and 
promote creativity. 
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Technology Vision and Goals 
 

Goal 1 

Students will practice safe, legal, and ethical behavior to become effective digital citizens. 

Goal 1: Action Plan--Strategies / Activities 

Teachers will incorporate digital citizenship into lesson plans while advocating and practicing 
responsible use of information and technology.  Teachers will also monitor student use of technology in 
order to ensure students are acting as responsible digital citizens. Students will demonstrate personal 
responsibility and leadership towards lifelong learning, internet safety, and the legal and responsible 
use of information and technology. 

Goal 2 

Technology will be integrated into instruction to enhance the learning experience. 

Goal 2: Action Plan--Strategies / Activities 

Teachers will exhibit a positive attitude towards the use of technology in order to engage students. 
Teachers will use technology for the presentation of lessons, communication with both students and 
parents, assessing learning, and collaboration with other teachers for increased productivity and 
instructional support. 

Goal 3 

Technology will be used to enhance student learning through inquiry and creativity. 

Goal 3: Action Plan--Strategies / Activities 

Students will be provided with opportunities to select and apply digital tools in order to participate in 
inquiry based learning, research, real-time collaboration, submit assignments, ask questions, 
demonstrate creative thinking, and develop innovative products. Students will use technology to gather 
information and produce media while demonstrating basic computer literacy skills.  

Goal 4 

Students will locate, evaluate, and ethically use information from a variety of technology sources.  

Warren East High Technology Plan For Warren County Schools 



Warren East High 
Technology Plan 

Goal 4: Action Plan--Strategies / Activities 

Students will be provided access to computers for research and inquiry. Students will evaluate and 
select appropriate sources based on the given task using online databases when appropriate and will 
be required to cite the appropriate sources in order to respect the ideas of others. 

Goal 5 

Technology will be used to provide effective communication between teachers, students, and parents. 

Goal 5: Action Plan--Strategies / Activities 

Through the use of G Suite Apps for Education, teachers will quickly and easily provide digital feedback 
to their students.  School will use Blackboard Connect, Twitter, and the Schoolpointe website to provide 
information to families and community members. 
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Staff Training / Professional Development Goals 

- Small group training sessions, focusing on specific departmental needs 
- Professional Development including use of Google Drive and Google Apps for Education  
- Individual instruction 
- Peer mentoring 
-Student tutoring 
-Student Technology Leadership (STLP) 
-Off campus training/learning/observing 
-District Technology Meetings 
 
Teachers will be offered assistance via multiple venues in regards to website development, Infinite 
Campus, CIITS, ActiveBoard, ActivInspire, Google Drive, Google Classroom, other G Suite Apps for 
Education, Web 2.0 tools, BYOD resources, GradeCam, online databases, video streaming, etc. 

Current Technology and Resources 

PC Computer Labs 
Mac Computer Lab 
ChromeBox Computer Lab 
ActiveBoards in every classroom 
Chromebook carts 
Software applications 
Digital Resources 
iPad Mini for each department 
 
Ongoing Goals: 
 
Purchase an additional Chromebook cart 
Continue to implement BYOD 
Continue to replace existing XP workstations or upgrade with Neverware 
Replace teacher workstations on a rotational basis 
Replace computer labs on a rotational basis to avoid large costs of replacing entire lab (beginning in 
2017) 
Replace and upgrade equipment/projectors as needed 
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Evaluation 

Classroom assessments throughout school year 
Administrative observations 
Technology Walk through Document prepared by District Tech Office 
Amount of computer usage as measured by KDE 
Fixed-Asset Inventory 
Observation of student successful use of technology 

 
 

Estimated Budget for Technology 

 

Quantity Description Fund Source Unit Cost Total 

10 Projectors KETS $400 $4000 

4 PC Teacher Workstations KETS $650 $2600 

1 Destiny Software Renewal KETS $1100 $1100 

30 Chromebooks KETS $250 $7500 

 Miscellaneous 
Repairs/Replacements KETS   $3000 

     

     

     

     

     

     

Grand Total $18,200 
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Warren County Public Schools

Electronic Resources

Acceptable Use Procedures, Guidelines,

and

Signature Forms
(including WCBE 08.2323 AP.21 and WCBE 08.2323 AP.23)

Revised October 2015 



Overview and Rational of the Warren County Public Schools 
Acceptable Use Policy

(Adapted from WCBE Policy 08.2323)

Who has access to WCPS electronic resources?
 The Warren County Board of Education supports the rights of students, staff, and 
community members to have reasonable access to various information formats and believes it is 
incumbent upon students, staff, and community members to use this privilege in an appropriate 
and responsible manner.

What is the purpose of an acceptable use policy?
 The policy provides appropriate standards to guide the behavior of students, staff, and 
community members involved in accessing electronic media.  Specifically, the guidelines 
address the ethical use of various electronic media, the policies covering issues of privacy versus 
administrative review of electronic files and communications, and prohibits the use of electronic 
resources for noneducational and illegal activities.

What forms are required in order for a student to have access to the electronic 
resources of the WCPS?
 The forms required may vary with the age of the student and the type of access requested.    
Students will be granted supervised access to district owned electronic resources upon signed 
agreement with the policies/procedures outlined in the District’s Student Handbook.  A separate 
permission form, signed by a parent/guardian is required for any student to independently access 
the electronic resources, including Internet sites, provided by the school district.  An additional 
student email account request form is required before a student can be given access to a district 
sponsored email account.  The required permission/agreement form(s) specifies acceptable uses, 
rules of on-line behavior, access privileges, and penalties for policy/procedural violations.  This 
document(s) shall be kept on file as a legal, binding document.  In order to modify or rescind the 
agreement, the student’s parent/guardian (or the student who is at least 18 years old) must 
provide the Superintendent (or designee) with a written request for modification or termination.

How will appropriate content be determined?
 As described in WCPS School Board Policy 08.2322, school officials shall apply the 
same criterion of educational suitability used to review other educational resources when 
questions arise concerning the appropriateness of web sites and electronic resources.

A complete copy of the Acceptable Use Procedures, Guidelines, and Signature Forms can be 
obtained from the Warren County Schools web site, http://www.warrencountyschools.org.
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Warren County Public Schools
Acceptable Use Procedures and Guidelines

for
Electronic Resources

Part 1 -- Definition

 Electronic resources include, but are not limited to, the following types of materials:
  a.  computers and related equipment
  b.  computer network resources including email, Internet sites, district owned 
   cloud-based collaboration sites, and district sponsored social media sites
  c.  electronic media such as software, cd-roms, video files, and audio files

Part 2 -- Access Privileges and Privacy

 The Warren County Public Schools maintains the right to limit access to all types of 
electronic resources in order to assure that district resources are used for the intended educational 
purpose.  A network administrator or the Director of Technology has the right to access 
information stored on any device attached to the district network, in any user directory (local or 
WCPS owned cloud-based sites), on the current user screen, or in electronic mail.  Users are 
advised that placing confidential documents in their user directory does not guarantee absolute 
security or privacy.  Network management and monitoring software packages may be used for 
random access to any networked device to review progress and for security purposes.

Part 3 -- General Information for Users

All Students:
 Students shall be provided instruction about appropriate online behavior, including 
interacting with other individuals on social networking sites and in chat rooms and cyberbullying 
awareness and response.  Internet safety measures shall be implemented that effectively address 
the following:

a.  Controlling access by minors to inappropriate matter on the Internet and World Wide 
Web;
b.  Safety and security of minors when they are using electronic mail, chat rooms, and 
other forms of direct electronic communications;
c.  Preventing unauthorized access, including “hacking' and other unlawful activities by 
minors online;
d.  Unauthorized disclosure, use and dissemination of personal information regarding 
minors;
e.  Restricting minor's access to materials harmful to them.
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Students in Grades PK - 8:
 Students are allowed to use network resources using a “student” login.  This type of user 
login allows student read-only access to instructional software and data files.

 Students are allowed to have an independent school network user account and may access 
the WCPS owned, cloud-based private storage directory for student work/collaboration.

 Students access to the Internet is only available under the direct supervision of a teacher 
or instructional assistant.  Students are not allowed to have unsupervised access to the Internet at 
school.

 Students will be given access to electronic mail when requested by a sponsoring teacher 
and upon return of a signed parental permission form.

Students in Grades 9-12:
 High school students are allowed to use network resources using a “student” login.  This 
type of user login allows student read-only access to instructional software and data files.

 High school students are allowed to have an independent school network user account 
and may access the WCPS owned, cloud-based private storage directory for student work/
collaboration.  In addition, students may be permitted access to district sponsored social media 
sites when applicable to the educational purposes of the school district.

 Student access to the Internet is available on an independent basis if requested by a 
sponsoring teacher and and upon return of a signed parental permission form.

 High school students will be given access to electronic mail when requested by a 
sponsoring teacher and upon return of a signed parental permission form.

Employees:
 For every staff person whose position requires network access, an account with 
appropriate rights will be established.  The account will include access to electronic mail, 
Internet sites, and an individual cloud-based directory for files/collaboration.  If job related 
access to the Internet is not needed, the school principal or employee's supervisor must notify the 
Director of Technology to have these services restricted.

Community Members:
 If used for educational purposes, community members may have access to the electronic 
resources of the WCPS.  Community members requesting Internet access must attend a 1 hour 
training/awareness session provided by the Director of Technology (or designee) prior to being 
given access to this resource.
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Part 4 -- Rights, Responsibilities, and Privileges

A.  Privileges:  
 Access to the electronic resources of the WCPS is a privilege, not a right.  Violation of 
the acceptable use policy may result in the immediate loss of network services including, but not 
limited to, Internet access and could impact future access to the electronic resources of WCPS.  
Additional consequences may include student suspension (in-school/out-of-school), student 
expulsion, employee letter of reprimand, or termination of employment in accordance with 
school board policy.  In addition, any attempted or executed criminal violations involving the 
electronic resources of WCPS will be prosecuted to the fullest extent of the law.

B.  General Responsibilities:  
 The use of your account must be in support of educational and research activities 
consistent with the objectives of the Warren County School District, access to educationally 
inappropriate materials is prohibited.  Use of other organization’s networks or computing 
resources must comply with the rules appropriate for that network.  Access to or transmission of 
any material in violation of any federal or state regulation is prohibited.  This includes, but is not 
limited to:  copyrighted material, threatening or obscene material, vulgarity, sexually explicit 
material, or information protected by trade secret.  The use of your WCPS account to play games 
(including online multi-user games) or participate in peer-to-peer file sharing (LimeWire, Kazaa, 
BitTorrent, etc.) is not acceptable.  Illegal activities, including the installation and use of 
unlicensed software, are strictly prohibited.  Use for product advertisement or political/religious 
statements that are not consistent with the educational purposes of the WCPS is inappropriate.  In 
addition, use of an electronic mail or WCPS account to buy, sell, or trade personal items is not an 
acceptable use of district resources.

C.  Specific Network and Internet Responsibilities:  
1.  You may not give your password to anyone.
2.  You may not use or alter any one else’s account.
3.  You may not offer Internet access to other individuals via your WCPS account.
4.  You may not break in or attempt to break into other computer networks.
5.  You may not intentionally spread embedded messages or other programs which have the 
potential of damaging or destroying programs or data.
6.  You may not destroy another person’s data.
7.  Purposefully annoying other WCPS or Internet users is prohibited.
8.  Harassment as defined in board policy shall not be allowed.
9.  All communications and information accessible via the network is assumed to be for the 
individual consumption of the user, however, privacy is not guaranteed.
10.  Use of social networking web sites from district resources must be consistent with the 
educational objectives of the school district.
11.  Notify the school principal or Director of Technology of any violations of this contract 
taking place by other users or outside parties.  This may be done anonymously.

D.  Specific Electronic Mail Responsibilities:
1.  Be polite.  Do not write or send abusive messages to others.
2.  Use appropriate language.  Do not swear, use vulgarities, or any other inappropriate language.
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3.  Do not reveal the personal address or phone number of other students or yourself.
4.  Note that electronic mail is not guaranteed to be private.  People who operate the system do 
have access to all mail.  Messages relating to or in support of illegal activities shall be reported to 
the authorities.
5.  Only Kentucky Department of Education approved email systems may be accessed from the 
district's network.  Access to the approved email system is for educational purposes only.
6.  Notify the school principal or Director of Technology of any violations of this contract taking 
place by other users or outside parties.  This may be done anonymously.

E.  Specific Employee Web Site Responsibilities:
Web sites created, maintained, and hosted on the electronic resources of WCPS should adhere to 
the following guidelines.
1.  This is not a personal, private web site.  The web site is to be used in support of educational 
and research activities consistent with the objectives of the Warren County School District.
2.  If you have a “list of favorites” or an “about me” page where you are introducing yourself to 
your students, you have the right to determine your own favorites in such categories as books, 
authors, quotes, etc. as long as these items are representative of you and your profession.
3.  You should refrain from posting religious or political statements about your personal beliefs.
4.  Copyrighted materials shall not be posted.
5.  All material on district hosted web sites should be considered available for public access and 
is subject to district policy.  Additionally, posted material must comply with all appropriate 
federal and state laws.

F.  Data Access Responsibilities:
 Warren County Public School information (hereafter data) must be managed, used, and 
protected in accordance with federal law, state law, and school district policies so as to ensure its 
integrity, availability, privacy, and confidentiality.  Each employee, agent, or affiliate of WCPS, 
who handles data for the purpose of performing his/her job duties, or other functions directly 
related to his/her contractual affiliation with the district, is a steward of data and is responsible 
for the proper handling of data resources under his/her control.  It is the obligation of all 
employees to protect the security and integrity of all data under their control. No data should be 
copied or stored on portable computing devices.  All data should remain on district network 
servers and resources.  Violations of this policy include, but are not limited to:  accessing data to 
which the individual has no legitimate right; enabling unauthorized individuals to access data; 
disclosing data in a way that violates applicable policy, procedure, or other relevant regulations 
or laws; inappropriately altering, damaging, or destroying data; inadequately protecting restricted 
data; or ignoring the explicit requirements for the proper management, use, and protection of 
data resources. Violations may result in network removal, access revocation, corrective action, 
and/or civil or criminal prosecution. Violators may be subject to disciplinary action up to and 
including dismissal, pursuant to district policies.

G.  Student Assigned Device (“Take-Home” Use):  
Any device/resource and its use is the responsibility of the student to whom it is assigned.  Any 
violation of the acceptable use policy, procedures, or guidelines is the responsibility of the 
student.  Violations occurring off school grounds on a “take-home” device will be addressed in 
the same manner as if the violation occurred on school property and during school hours.

Page 5



Any device (computer, laptop, MP3 player, camera, etc.) or resource (cd, dvd, MP3 files, movie 
files, web pages, etc.) is to be used for instructional purposes only.

It is the student’s responsibility to ensure that the device is ready for instructional use each day.  
This includes, but is not limited to, enough battery life, hard drive space, RAM, and proper 
network configuration settings.  Any modification (addition or deletion) of the district installed 
operating system, settings, and/or instructional resources is prohibited without the prior approval 
of the Director of Technology or designee.

Students shall not vandalize or deface the assigned device in any way.  This includes, but is not 
limited to, the use of markers, stickers, or tape on the device.  Obscene language or materials, 
including screen savers, backdrops, wallpapers, photos, and/or desktop images are prohibited.

Students may not remove any manufacturer or district labeling on any device or resource.  
Students may not take apart any device or attempt to repair any hardware component of the 
system.

Downloading music, games, videos, or applications during school hours is prohibited unless 
approved by a classroom teacher.  File sharing must be approved and directed by a classroom 
teacher.  Students may not use any district-owned device to transfer illegal or copyrighted 
materials to other devices.  Copyrighted district resources may not be transferred to any other 
device not owned by the school district.

Students are prohibited from using another student’s user name or password to access any device 
or resource.

Students are prohibited from sending non-instructional emails, chat messages, instant messages, 
and text messages with district-owned devices.  Additionally, non-instructional web sites shall 
not be hosted on any district-owned device.  

The district is only responsible for the original district loaded software.  All personal software 
and files loaded or created by a user are subject to removal at any time during routine upgrades, 
maintenance, repairs, or as a result of an Acceptable Use Procedures violation.  The user is 
responsible for backing up all files added or created on the device.

H.  Student Owned Devices:
Students who demonstrate an understanding of good digital citizenship may be allowed to 
connect their personally owned devices to Warren County Schools Computer network provided 
they observe the following conditions:

1. Devices shall not be used in a manner that disrupts the educational process, including, but not 
limited to, use that:

a. Poses a threat to academic integrity, such as cheating, 
b. Violates confidentiality or privacy rights of another individual, 
c. Is profane, indecent, or obscene, 
d. Constitutes or promotes illegal activity or activity in violation of school rules, or 
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e. Constitutes or promotes sending, sharing, or possessing sexually explicit messages, 
photographs, or images using any electronic device.

2. Unless an emergency situation exists that involves imminent physical danger or a certified 
employee authorizes the student to do otherwise, devices shall be turned on and operated only 
before and after the regular school day and during times designated by the school.

3. When students violate prohibitions of this policy, they shall be subject to disciplinary action, 
including losing the privilege of bringing the device onto school property and being reported to 
their parent/guardian. A violation also may result in a report being made to law enforcement. In 
addition, an administrator may confiscate the device.

4. Students are responsible for keeping up with devices they bring to school. The school and/or 
district shall not be responsible for loss, theft, or destruction of devices brought onto school 
property.

5. Students shall comply with any additional rules developed by the school concerning 
appropriate use of personally owned electronic devices.

Any device connected to the district network is subject to monitoring by network administrators 
or the Director of Technology to review progress and for security purposes.  The district does not 
guarantee and the user should not assume absolute privacy.  Routine maintenance, updates, and 
support are the responsibility of the device owner, no technical support, troubleshooting, or 
repairs will be made by district employees on any student owned device.

The minimum requirements for any student owned device connected to the district network are 
as follows:  the device must run an Apple, iDevice, Chrome, or Android based operating system, 
have a wireless network card, and must sustain battery power for at least two hours.  Student 
owned devices that are part of an approved IEP, 504, or PSP document may be exempted from 
these requirements.

I.  Employee Owned Devices:
Employees may be allowed to connect their personally owned devices to Warren County Schools 
Computer network provided they observe the following conditions:

1. Devices shall not be used in a manner that disrupts the educational process, including, but not 
limited to, use that:

a. Poses a threat to academic integrity, such as cheating, 
b. Violates confidentiality or privacy rights of another individual, 
c. Is profane, indecent, or obscene, 
d. Constitutes or promotes illegal activity or activity in violation of school rules, or 
e. Constitutes or promotes sending, sharing, or possessing sexually explicit messages, 
photographs, or images using any electronic device.

2. When employees violate the conditions of this policy, they shall be subject to disciplinary 
action, including, but not limited to, losing the privilege of bringing the device onto school 
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property, reprimand, corrective action plan, and/or termination of employment.  A violation also 
may result in a report being made to law enforcement for any suspected illegal activity.

3. Employees are responsible for keeping up with devices they bring to the workplace. The 
school and/or district shall not be responsible for loss, theft, or destruction of devices brought 
onto school property.

4. Employees shall comply with any additional rules developed by their direct supervisor 
concerning appropriate use of personally owned electronic devices.

5.  Employees should not connect personally owned devices to other district equipment (e.g. 
projectors, interactive panels, displays) or resources.  Repairs for any damage to district owned 
equipment resulting from a personal owned device shall be the financial responsibility of the 
employee.

Any device connected to the district network is subject to monitoring by network administrators 
or the Director of Technology to review progress and for security purposes.  The district does not 
guarantee and the user should not assume absolute privacy.  Routine maintenance, updates, and 
support are the responsibility of the device owner, no technical support, troubleshooting, or 
repairs will be made by district employees on any employee owned device.

The minimum requirements for any employee owned device connected to the district network 
are as follows:  the device must run an Apple, iDevice, Chrome, or Android based operating 
system.

J.  Rights:
In the event of a policy violation, the Superintendent or designee will evaluate the extent of the 
violation and take appropriate action.  This action may include the suspension or closure of the 
student/employee account.  The account holder must be notified in writing within two weeks of 
the reason for suspension or termination of an account.  As specified in board policy, the account 
holder may request an appeal of the decision to close their account.

Part 5 -- District Sponsored Social Media Sites:

In order for employees and activity sponsors to utilize a district sponsored social networking site 
for instructional, administrative, or other work-related communication purposes, they must 
comply with the following:

1.  Request prior permission in writing from the Superintendent.

2.  If permission is granted, staff members will set up the site in a manner that allows the District 
Technology Office staff access to monitor and review site usage.  In addition, staff members 
must also configure the site in a manner consistent with all school level/SBDM and/or direct 
supervisor requirements.
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3.  Staff members shall notify parents of the site and obtain written permission for students to 
become “friends” prior to the students being granted access to the site.  This permission shall be 
kept on file at the school as determined by the building Principal.

4.  Once the site has been created, the sponsoring staff member is responsible for the following:

a. Monitoring and managing the site to promote safe and acceptable use; and

b. Observing confidentiality restrictions concerning release of student information under 
state and federal law.

Employees are discouraged from creating personal social networking sites to which they invite 
students to be friends.  Employees taking such action do so at their own risk.

All employees shall be subject to disciplinary action if their conduct relating to use of technology  
or online resources violates this policy or other applicable policy, statutory or regulatory 
provisions governing employee conduct.  The Professional Code of Ethics for Kentucky School 
Certified Personnel requires certified staff to protect the health, safety, and emotional well-being 
of students and confidentiality of student information.  Conduct in violation of this Code, 
including, but not limited to, such conduct relating to the use of technology or online resources, 
must be reported to Education Professional Standards Board (EPSB) as required by law and may 
form the basis for disciplinary action up to and including termination.

Part 6 -- Disclaimer:

A.  Reliability:
 WCPS shall not be responsible for any damages resulting from delays, non-deliveries, 
misdeliveries, or service interruptions resulting from the use of any electronic resource.

B.  Security:
 WCPS will take reasonable steps to assure individual privacy on the network but does not 
guarantee confidentiality and reserves the right to inspect all local and cloud-based accounts, 
files, and logs, as well as any/all connections to the district network.  Security on any computer 
system is a high priority, especially when the system involves many users.  If any user can 
identify a security problem, s/he must notify the Director of Technology or the school technology 
coordinator.  Do not demonstrate the problem to any other users.

C.  Archives/Backups:
 Individual users are responsible for the archive/backup of all data that is critical to the 
performance of assigned job duties and/or completion of student assignments.  WCPS shall not 
be responsible for any damages or disruptions resulting from loss of data from any electronic 
resource.

D.  Access to Online Student Individual Learning Plans (ILP)
 If requested, the District may enable a feature of the web based Individual Learning Plan 
(“ILP”) software, which allows students to invite third parties to have access to his/her ILP 
information or portions of such information via the web (internet). The purpose of this feature is 
to help students with career and college plans by permitting him/her to share ILP information
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with persons or organizations such as college admissions officers, organizations offering 
scholarships, and potential employers.  The Family Educational Rights and Privacy Act (FERPA) 
and similar state statutes (KFERPA) generally require parents to consent before the educational 
records relating to their student(s) are disclosed to third parties.  A completed Student Individual 
Learning Plan (ILP) Web Release Request Form shall be completed and returned to the school 
principal before this feature is enabled.  The District, its employees, and agents shall not be 
responsible, nor shall they incur any liability for any disclosure made by the student using this 
software feature.

E.  KDE Electronic Mail System for Students:

The Kentucky Department of Education requires the following statement related to student 
electronic mail accounts be included in district acceptable use procedures documentation.

The email solution is provided to your child by the district as part of the Office365 service from 
Microsoft.  By signing this form, you hearby accept and agree that your child's rights to use the 
email service, and other Office365 services as the Kentucky Department of Education may 
provide over time, are subject to the terms and conditions set forth in district policy/procedure as 
provided and that the data stored in such services, including the email service, are managed by 
the district pursuant to policy 08.2323 and accompanying procedures.  You also understand that 
the e-mail address provided to your child can also be used to access other electronic services or 
technologies that may or may not be sponsored by the District, which provide features such as 
online storage, online communications and collaborations, and instant messaging.  Use of those 
services is subject to either standard consumer terms of use or a standard consent model. Data 
stored in those systems, where applicable, may be managed pursuant to the agreement between 
KDE/District and designated service providers or between the end user and the service provider. 
Before your child can use services provided direct to the end user, he/she must accept the 
providers Service Agreement and, in certain cases, obtain your consent.  Data and activity 
related to a service not sponsored by KDE/District may not be subject to review without a court 
order.

Part 7 -- Internet Safety Procedures and CIPA Compliance

These Procedures are in place to:  (a) prevent user access over its computer network to, or 
transmission of, inappropriate material via Internet, electronic mail, or other forms of direct 
electronic communications; (b) prevent unauthorized access and other unlawful online activity; 
(c) prevent unauthorized online disclosure, use, or dissemination of personally identifiable 
information of minors; and (d) comply with the Children’s Internet Protection Act (“CIPA”).

This document is intended to be read together with the district’s Acceptable Use Policy and 
Acceptable Use Guidelines.  All limitations and penalties set forth in the Acceptable Use Policies 
are deemed to be incorporated into this document.
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A.  Technology Protection Measures:

A Technology Protection Measure is a specific technology that blocks or filters Internet access.  
It must protect against access by adults and minors to visual depictions that are obscene, involve 
child pornography, or are harmful to minors.

B.  Access to Inappropriate Material:

To the extent practical, Technology Protection Measures (or “Internet filters”) shall be used to 
block/filter Internet, or other forms of electronic communications, access to inappropriate 
information.  Specifically, as required by the Children’s Internet Protection Act, blocking shall be 
applied to visual and textual depictions of material deemed obscene or child pornography, or to 
any material deemed harmful to minors.  Subject to staff supervision, technology protection 
measures may be disabled or in the case of minors, minimized only for bona fide research or 
other lawful purposes.

Any attempt to bypass, defeat, or circumvent the Technology Prevention Measures is punishable 
as a violation of the Acceptable Use Policies.

C.  Inappropriate Network Usage:

To the extent practical, steps shall be taken to promote the safety and security of users of the 
Warren County School District online computer network when using electronic mail, chat rooms, 
blogging, instant messaging, online discussions, and other forms of direct electronic 
communications.  Without limiting the foregoing, access to such means of communication is 
strictly limited by the district’s Acceptable Use Policies and Acceptable Use Guidelines.

Specifically, as required by the Children’s Internet Protection Act, prevention of inappropriate 
network usage includes:  (a) unauthorized access, including so-called ‘hacking,’ and other 
unlawful activities; and (b) unauthorized disclosure, use, and dissemination of personal 
identification information regarding minors.

D.  Supervision and Monitoring:

It shall be the responsibility of all employees of the Warren County School District to supervise 
and monitor student usage of the district’s computers, computer network, and access to the 
Internet in accordance with this Procedure and the district’s Acceptable Use Policies.  Procedures 
for the disabling or otherwise modifying and technology protection measures shall be the 
responsibility of the Director of Technology or designated representatives.

E.  Education:

The Warren County Public Schools will advocate and educate employees, students and parents 
and the community on Internet safety, “cyber-bullying,” and appropriate online behavior.  
Education will be provided through such means as professional development training and 
materials to employees, PTA presentations, and community outreach opportunities such as local 
public access television and School District websites.
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Acceptable Use Guidelines Summary
(A copy of the complete Acceptable Use Procedures can be found on the district's web site.)

A.  Privileges:  Access to the electronic resources of the Warren County Public Schools (WCPS) 
is a privilege not a right.  Violation of the acceptable use policy may result in the immediate loss 
of any or all network services.  In addition, any attempted or executed criminal violations on the 
network will be prosecuted to the fullest extent of the law.

B.  General Responsibilities:  The use of your account must be in support of educational and 
research activities consistent with the objectives of the Warren County School District, access to 
educationally inappropriate materials is prohibited.  Access to or transmission of any material in 
violation of any federal or state regulation is prohibited.  This includes, but is not limited to:  
copyrighted material, threatening or obscene material, vulgarity, or material protected by trade 
secret.  Use of your WCPS Internet account to play games (including online multi-user games) or 
participate in peer-to-peer file sharing (LimeWire, Kazaa, BitTorrent, etc.) is not acceptable.  Use 
for product advertisement or political/religious statements that are not consistent with the 
educational purposes of the WCPS is inappropriate.  In addition, use of electronic mail or WCPS 
account to buy, sell, or trade personal items is not acceptable.

C.  Specific Network and Internet Responsibilities:  
1.  You may not give your password to anyone.
2.  You may not use or alter any one else’s account.
3.  You may not offer Internet access to other individuals via your WCPS account.
4.  You may not break in or attempt to break into other computer networks.
5.  You may not intentionally spread embedded messages or other programs which have the
 potential of damaging or destroying programs or data.
6.  You may not destroy another person’s data.
7.  Purposefully annoying other WCPS or Internet users is prohibited.
8.  Harassment as defined in board policy shall not be allowed.
9.  All communications and information accessible via the network is assumed to be for the 
 individual consumption of the user, however, privacy is not guaranteed.

D.  Specific Electronic Mail Responsibilities:
1.  Be polite.  Do not write or send abusive messages to others.
2.  Use appropriate language.  Do not swear, use vulgarities, or any other inappropriate language.
3.  Do not reveal the personal address or phone number of other students or yourself.
4.  Electronic mail is not guaranteed to be private.  Network administrators have access to all 
 mail messages.  Any message relating to or in support of illegal activities shall be 
 reported to the proper authorities.

E.  Specific Employee Web Site Responsibilities:  Web sites created, maintained, and hosted on 
the electronic resources of the Warren County Public Schools must be used in support of 
educational and research activities consistent with the objectives of the Warren County School 
District.  All material on district hosted web sites should be considered available for public 
access and is subject to district policy, additionally, material must comply with all appropriate 
federal and state laws.
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Acceptable Use Guidelines Summary - Continued
(A copy of the complete Acceptable Use Procedures can be found on the district's web site.)

F.  Data Access Responsibilities:  Warren County Public School information (hereafter data) 
must be managed, used, and protected in accordance with federal law, state law, and school 
district policies so as to ensure its integrity, availability, privacy, and confidentiality.  Each 
employee, agent, or affiliate of Warren County schools, who handles data for the purpose of 
performing his/her job duties, or other functions directly related to his/her contractual affiliation 
with the district, is a steward of data and is responsible for the proper handling of data resources 
under his/her control.

G.  Student Assigned Devices:  Any device/resource and its use is the responsibility of the 
student to whom it is assigned.  Any violation of the acceptable use policy, procedures, or 
guidelines is the responsibility of the student.  Violations occurring off school grounds on a 
“take-home” device will be addressed in the same manner as if the violation occurred on school 
property and during school hours.

H.  Student Owned Devices:  Students who demonstrate an understanding of good digital 
citizenship may be allowed to connect their personally owned devices to Warren County Schools 
Computer network provided they observe all specified conditions.  In addition, any device 
connected to the district network is subject to monitoring by network administrators or the 
Director of Technology to review progress and for security purposes.  The district does not 
guarantee and the user should not assume absolute privacy.  Routine maintenance, updates, and 
support are the responsibility of the device owner.  No technical support, troubleshooting, or 
repairs will be made by district employees on any student owned device.  The minimum 
requirements for any student owned device connected to the district network are as follows: the 
device must run an Apple, iDevice, Chrome, or Android based operating system, have a wireless 
network card, and must sustain battery power for at least two hours.  These requirements are 
subject to change without notice.

I.  Employee Owned Devices:  Employees may be allowed to connect their personally owned 
devices to Warren County Schools Computer network provided they observe all specified 
conditions.  In addition, any device connected to the district network is subject to monitoring by 
network administrators or the Director of Technology to review progress and for security 
purposes.  The district does not guarantee and the user should not assume absolute privacy.  
Routine maintenance, updates, and support are the responsibility of the device owner.  No 
technical support, troubleshooting, or repairs will be made by district employees on any 
employee owned device.  The allowed operating systems for any employee owned device 
connected to the district network are Apple Mac, iDevice, Chrome, and Android based operating 
systems.  These requirements are subject to change without notice. 

J.  Rights:  In the event of a policy violation, the Director of Technology or school principal may 
suspend or close an account.  Within two weeks, the account holder must be notified in writing 
of the reason for suspension or termination of an account.  The account holder may request an 
appeal of the decision to close their account.  For additional information see board policies found 
in the Student Code of Conduct, Personnel Policies for Certified Staff, and Personnel Policies for 
Classified Staff.
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CURRICULUM AND INSTRUCTION 08.2323 AP.21 

Independent Student Electronic Access/User Agreement Form 

User’s Name ______________________________ ______________________ _______________________ 
 Last Name First Name Middle Initial 
User’s Address ________________________________________ _______________ ________________ 
 City State Zip Code 
User’s Age ____ Date of Birth _________ Sex ____ Phone Number __________ School ____________ 
If applicable, User’s Grade _______________ Homeroom/Classroom __________________________________ 

 
As a student user of the Warren County Public School District’s computer network, I hereby agree to 
comply with the District’s Internet and electronic mail rules and to communicate over the network in a 
responsible manner while abiding by all relevant laws and restrictions. I further understand that violation 
of the regulations is unethical and may constitute a criminal offense. Should I commit any violation, my 
access privileges may be revoked and school disciplinary action and/or legal action may be taken. 

User’s Name (Please print) ____________________________________________________________ 

_______________________________________________________________ _________________ 
 User’s Signature Date 
PRIOR TO THE STUDENT’S BEING GRANTED INDEPENDENT ACCESS PRIVILEGES, 
THE FOLLOWING SECTION MUST BE COMPLETED FOR STUDENTS UNDER 18 YEARS 
OF AGE: 
As the parent or legal guardian of the student (under 18) signing above, I grant permission for my child to 
access networked computer services such as electronic mail and the Internet. I understand that this access 
is designed for educational purposes; however, I also recognize that some materials on the Internet may be 
objectionable, and I accept responsibility for guidance of Internet use by setting and conveying standards 
for my child to follow when selecting, sharing, researching, or exploring electronic information and media. 
CONSENT FOR USE 
By signing this form, you hereby accept and agree that your child’s rights to use the electronic resources 
provided by the District and/or the Kentucky Department of Education (KDE) are subject to the terms and 
conditions set forth in District policy/procedure. Please also be advised that data stored in relation to such 
services is managed by the District pursuant to policy 08.2323 and accompanying procedures. You also 
understand that the e-mail address provided to your child can also be used to access other electronic 
services or technologies that may or may not be sponsored by the District, which provide features such as 
online storage, online communications and collaborations, and instant messaging. Use of those services is 
subject to either standard consumer terms of use or a standard consent model. Data stored in those 
systems, where applicable, may be managed pursuant to the agreement between KDE and designated 
service providers or between the end user and the service provider. Before your child can use online 
services, he/she must accept the service agreement and, in certain cases, obtain your consent. 
Name of Parent/Guardian (Please print) __________________________________________________ 

________________________________________________________________ _________________ 
 Signature of Parent/Guardian Date 
Daytime Phone Number: _____________________ Evening Phone Number: ______________________ 

NOTE: FEDERAL LAW REQUIRES THE DISTRICT TO MONITOR 
ONLINE ACTIVITIES OF MINORS. 



CURRICULUM AND INSTRUCTION 08.2323 AP.21 

Student Email Account Request Form 
Directions: Read and fill out the appropriate portions of the following contract completely and legibly. When 
complete, please return the contract to the sponsoring or homeroom teacher. It is the responsibility of the 
sponsoring teacher to forward the completed form to the school technology coordinator. A copy of this form is 
to be kept on file at the school.  
Note: The signature of a parent or guardian is required for all students. 
STUDENT INFORMATION:  
Last Name:________________________ First Name:__________________________ M.I.:____ 
Student ID Number:________________________________________ 
School:_____________________________        Year of Graduation:_______       Grade:_______ 
I have read the Acceptable Use Policy for Electronic Resources and will abide by the conditions described 
in the policy. I further understand that violation of the regulations is unethical and may constitute a 
criminal offense. Should I commit any violation my access privileges may be revoked, school disciplinary 
action and/or appropriate legal action may be taken. 

Student’s Signature:____________________________________ Date:  ______/______/______ 
SPONSORING OR HOMEROOM TEACHER: 
I have read the Acceptable Use Policy for Electronic Resources and agree to support this policy with the 
student. Because the student may use the network for individual work or in the context of another class, I 
cannot be held solely responsible for all of the student’s use of the network. However, as the sponsoring or 
homeroom teacher, I do agree to instruct the student in following the acceptable use policy and provide 
reasonable supervision of the student's actions. 
Teacher’s Name (please print):_____________________________________________________ 

Teacher’s Signature:____________________________________ Date: ______/______/_______ 
PARENT OR GUARDIAN: 
As the parent or guardian of this student I have read the Acceptable Use Policy for Electronic Resources. I 
understand that this access is designed for educational purposes and the Warren County Public School District 
has taken reasonable precautions to eliminate access to controversial material. However, I also recognize it is 
impossible for the district to restrict access to all controversial materials and I will not hold them responsible for 
materials this student may acquire on the network. I hereby certify that the information contained on this form is 
correct and give my permission for the student named above to be issued an account. I further agree that use by 
this student shall not include any transaction which may result in criminal or financial liability for the Warren 
County Schools. If such does occur, the undersigned accepts full responsibility. 
The Kentucky Department of Education requires that parents/guardians agree to the following statement: 
The email solution is provided to your child by the district as part of the Office365 service from Microsoft. By 
signing this form, you hearby accept and agree that your child's rights to use the email service, and other 
Office365 services as the Kentucky Department of Education may provide over time, are subject to the terms 
and conditions set forth in district policy/procedure as provided and that the data stored in such services, 
including the email service, are managed by the district pursuant to policy 08.2323 and accompanying 
procedures. You also understand that the e-mail address provided to your child can also be used to access other 
electronic services or technologies that may or may not be sponsored by the District, which provide features 
such as online storage, online communications and collaborations, and instant messaging. Use of those services 
is subject to either standard consumer terms of use or a standard consent model. Data stored in those systems, 
where applicable, may be managed pursuant to the agreement between KDE/District and designated service 
providers or between the end user and the service provider. Before your child can use services provided direct 
to the end user, he/she must accept the providers Service Agreement and, in certain cases, obtain your consent. 
Data and activity related to a service not sponsored by KDE/District may not be subject to review without a 
court order. 
Parent or Guardian (please print): __________________________________________________ 

Signature:_____________________________________________Date: ______/______/______ 



CURRICULUM AND INSTRUCTION 08.2323 AP.21 

Student Assigned Device (Take Home Use) Request Form 

Directions: Read and fill out the appropriate portions of the following contract completely and legibly. 
When complete, please return the contract to the teacher responsible for device assignment.  It is the 
responsibility of the sponsoring teacher to forward a copy of the completed form to the school technology 
coordinator. A copy of this form is to be kept on file at the school by the sponsoring teacher. 
Note:  The signature of a parent or guardian is required for all students. 

STUDENT INFORMATION:  
Last Name:________________________ First Name:__________________________ M.I.:____ 
Student ID Number:________________________________________ 
School:___________________________________________________________Grade:_______ 
I have read the Acceptable Use Procedures for Electronic Resources Addendum and will abide 
by the conditions described. I further understand that violation of the regulations is  
unethical and may constitute a criminal offense. Should I commit any violation my access  
privileges may be revoked, school disciplinary action and/or appropriate legal action may be  
taken. 

Student’s Signature:_____________________________________ Date:  ____/____/____ 
PARENT OR GUARDIAN:  
As the parent or guardian of this student I have read the Acceptable Use Procedures for  
Electronic Resources. I understand that this access is designed for educational purposes and the 
Warren County Public School District has taken reasonable precautions to eliminate access to 
controversial material. However, I also recognize it is impossible for the district to restrict access 
to all controversial materials and I will not hold them responsible for materials this student may 
acquire on the network. I hereby certify that the information contained on this form is correct and 
give my permission for the student named above to be issued “take-home” access to devices and 
resources owned by Warren County Public Schools. I further agree that use by this student shall 
not include any transaction which may result in criminal or financial liability for the Warren 
County Schools. If such does occur, the undersigned accepts full responsibility.  
 Parent or Guardian (please print): __________________________________________________ 

Signature:______________________________________________Date: ____/____/____ 
Daytime Phone Number:__________________ Evening Phone Number:__________________ 

SPONSORING TEACHER: 
Description of Electronic Resource (including serial number): 
________________________________________________________________________ 
Teacher Name (please print):_________________________________________________ 

Signature:________________________________________________________________ 
Date Equipment Assigned: ____/____/____   Date Equipment Returned: ____/____/____ 



CURRICULUM AND INSTRUCTION 08.2323 AP.21 

Community Member AUP Signature Form 

I have read the Acceptable Use Policy for Electronic Resources and agree to follow the conditions 
outlined in this policy. I understand that I am responsible for my own personal behavior when 
using the WCPS electronic resources, including but not limited to the wide area network and the 
Internet. I realize that noncompliance with terms of agreement or engaging in criminal activity via 
the network may result in loss of access privileges and/or civil or criminal prosecution. 

Name (please print):______________________________________________ 

Signature:_______________________________________________________ 

Date:  ______/______/______ 

A completed form for each community member should be kept on file at the district’s Technology Office. 



CURRICULUM AND INSTRUCTION 08.2323 AP.21 

Employee AUP Signature Form 

I have read the Acceptable Use Policy for Electronic Resources and agree to follow the conditions 
outlined in this policy. I understand that I am responsible for my own personal behavior when 
using the WCPS electronic resources, including but not limited to the wide area network and the 
Internet. I further realize that I am responsible for reasonable supervision of student electronic 
resource use, including training in safe, acceptable online behavior. I acknowledge that 
noncompliance with the terms of this agreement or engaging in criminal activity via the network 
may result in disciplinary or criminal action. 

Employee Name (please print):_________________________________________ 

Signature:__________________________________________________________ 

School/Department:__________________________________________________ 

Date:  ______/______/______ 

This is an optional school level signature form that may be used in addition to the district 
employee handbook/personnel policies signature form. A completed form for each staff member 
may be kept on file by the School Technology Coordinator or Supervisor. 

Review/Revised:10/15/2015 
 



CURRICULUM AND INSTRUCTION 08.2323 AP.23 

Student Individual Learning Plan (ILP) Web Release Request Form 
(only applies to students under the age of 18) 

Directions: Read and fill out the appropriate portions of the following contract completely and 
legibly. When complete, please return the contract to the sponsoring or homeroom teacher. It is 
the responsibility of the sponsoring teacher to forward the completed form to the school 
technology coordinator. A copy of this form is to be kept on file at the school. 
STUDENT INFORMATION 

Last Name: ________________________ First Name: _______________________ M.I.: ___ 
Student ID Number: ___________________________________________________ 

School: _____________________________________ Year of Graduation: ______ Grade: ___ 

PARENT OR GUARDIAN: 

As the parent or guardian of the student named above, I hereby authorize the District to enable a 
feature of web based Individual Learning Plan (“ILP”) software, which will permit my student to 
invite third parties to have access to his/her ILP information or portions of such information via 
the web (internet). The purpose of this feature is to help my student with career and college plans 
by permitting him/her to share ILP information with persons or organizations such as college 
admissions officers, organizations offering scholarships, and potential employers. However, I 
understand this feature could permit my student to release ILP information to other third parties. I 
agree that the District, its employees, and agents shall not be responsible, nor shall they incur  any 
liability for any disclosure made by the student using this software feature. The Family 
Educational Rights and Privacy Act (FERPA) and similar state statutes (KFERPA) generally 
require parents to consent before the educational records relating to their student(s) are disclosed 
to third parties. 
I understand that the above software feature is not itself a disclosure of education records, but it 
will enable my student to disclose confidential educational records information. I specifically 
authorize and give my consent to the disclosure of ILP educational records information to third 
parties by my student through the use of the software feature as described above. I understand 
that once this signed form is returned to the school, it will stay in effect as long as my child is 
enrolled in the District (unless I or my child on turning 18 requests a change). I also understand 
that the sharing feature will not be enabled for my child unless this completed form is returned 
to the school. I further agree that the use of this feature by this student shall not include any 
transaction/activity which may result in criminal or financial liability for the Warren County 
Schools. If such does occur, the undersigned accepts full responsibility. 

Parent or Guardian (please print): __________________________________________________ 

Signature: _______________________________________________________ Date: __/__/__ 
 

Review/Revised:10/15/2015 
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Section  1:    Introduction  and  Overview:  
  
Warren  County  Public  School  information  (hereafter  data)  must  be  managed,  used,  and  
protected  in  accordance  with  federal  and  state  law  as  well  as  school  district  policies  so  
as  to  ensure  its  integrity,  availability,  privacy,  and  confidentiality.  Each  employee,  agent,  
or  affiliate  of  Warren  County  schools,  who  handles  data  for  the  purpose  of  performing  
his/her  job  duties,  or  other  functions  directly  related  to  his  or  her  contractual  affiliation  
with  the  district,  is  a  steward  of  data  and  responsible  for  the  proper  handling  of  data  
resources  under  his/her  control.  Some  examples  of  types  of  data  are  payroll,  personnel,  
faculty,  student  (FERPA/HIPAA),  development,  financial  (school/district),  
facilities-related,  all  types  of  personally  identifiable  information  (PII),  and  any  other  data  
used  in  the  district.  Some  examples  of  PII  are  a  child’s  full  name,  social  security  
number,  physical  home  address,  parent/guardian  information,  and  other  such  
information  that  can  be  found  on  medical  records,  ILP’s,  and/or  Infinite  Campus  reports.  
Some  data  elements  are  unique  and  may  have  additional  protocols  for  their  
management  and  use.  These  unique  data  types  include,  but  may  not  be  limited  to,  
survey,  marketing,  and  outsourced  data.  
  
It  is  the  obligation  of  all  employees  to  protect  the  security  and  integrity  of  all  data  under  
their  control.  To  reduce  the  risk  of  data  loss  due  to  devices  being  lost  or  stolen,  no  data  
should  be  copied  to  or  stored  on  portable  computing  devices  (laptops,  mobile  devices,  
iPads,  ChromeBooks,  portable  USB  drives,  etc.).    All  data  should  remain  on  
district-owned  local  network  servers,  desktop  computers,  and  resources.    Resources  
includes  paper,  electronic  formats/media  stored  locally  within  a  district  owned  facility  as  
well  as  on  any/all  district  owned  cloud-based  collaboration  sites.    The  District  
discourages  the  use  of  non-organizationally  owned  cloud-based  storage  and  
collaboration  services  for  all  types  of  data.    Data  containing  PII,  FERPA,  or  HIPPA  
controlled  information  shall  not  be  stored  on  any  non-organization  owned  cloud  based  
collaboration  site.  
  
Data  elements  that  contains  PII  are  not  allowed  to  be  removed  from  District  property  
whether  in  a  physical  or  electronic  format  without  written  permission.    Personally  owned  
devices  shall  not  be  used  to  store  or  transport  data  containing  PII  at  any  time.  
Permission  to  carry  physical  or  electronic  copies  of  specific  data  containing  PII  off  



  

campus  may  be  requested  in  writing  from  the  building  level  administrator/supervisor.  
(See  Section  4  -  Forms)    The  requesting  employee  must  specify  the  content  and  
specific  use  of  the  data  as  well  as  the  length  of  time  the  data  is  anticipated  to  be  needed  
off  site.    For  employees  whose  job  duties  involve  substantial  (amount,  length  of  time,  or  
risk)  off  site  access  to  PII,  a  device  with  additional  data  safety  encryption  may  be  
required.    Individuals  and  corporations  with  contractual  obligations  which  involve  access  
to  PII  should  maintain  the  security  of  the  data  in  accordance  with  all  established  state  
and  federal  regulations.    
  
Violations  of  this  policy/procedure  include,  but  are  not  limited  to:  accessing  data  to  
which  the  individual  has  no  legitimate  right;;  enabling  (intentional  or  unintentional)  
unauthorized  individuals  to  access  data;;  disclosing  data  in  a  way  that  violates  applicable  
policy,  procedure,  or  other  relevant  regulations  or  laws;;  inappropriately  altering,  
damaging,  or  destroying  data;;  inadequately  protecting  restricted  data;;  or  ignoring  the  
explicit  requirements  for  the  proper  management,  use,  and  protection  of  data  resources.  
Violations  may  result  in  network  access  revocation,  data  access  revocation,  corrective  
action,  and/or  civil  or  criminal  prosecution.  Violators  may  also  be  subject  to  disciplinary  
action  up  to  and  including  dismissal,  pursuant  to  district  policies.  
  
If  at  any  time  it  is  suspected  that  data  had  been  compromised,  it  is  the  responsibility  of  
the  employee  to  immediately  notify  his/her  building  level  administrator/supervisor.  It  will  
be  the  responsibility  of  the  building  level  administrator/supervisor  to  immediately  notify  
the  Superintendent  (or  designee)  of  the  data  compromise.    Pursuant  to  KRS  61.931  (et.  
seq.),  the  District  must  notify  the  Kentucky  Department  of  Education  (KDE)  of  any  
suspected  breach  in  data  security.    Section  3  outlines  additional  steps  that  may  be  
applicable  in  the  event  of  a  suspected  or  confirmed  data  breach.  
  
Technology  advances  (VPN,  TeamViewer,  PC  Anywhere,  etc.)  allow  school  personnel  
the  ability  to  access  local  district  electronically  stored  data  from  outside  the  normal  
school  setting.  School  personnel  who  may  be  granted  remote  access  to  the  data  
include:  principals,  assistant  principals,  guidance  counselors,  district  level  employees,  
and  other  personnel  as  designated  by  the  Superintendent.    Before  such  outside  access  
is  granted,  the  building  level  administrator/employee  supervisor  must  submit  a  request  
for  this  type  of  access  to  the  Director  of  Technology.  (See  Section  4  -  Forms)    The  
employee,  agent,  or  affiliate  of  Warren  County  schools  assumes  full  responsibility  for  
maintaining  strict  confidentiality  of  the  data  and  must  notify  the  building  level  
administrator/supervisor  immediately  of  any  suspected  breach  of  the  data.  
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Section  2  of  this  document  provides  the  District’s  Data  Management  Best  Practices  
(DMBP)  for  managing  access  to  data  and  PII.    No  technological  solution  or  district  
policy/procedure  can  promise  complete  data  security,  however,  the  goal  of  all  DMBP  
statements  is  to  limit  the  risk  associated  with  any  type  of  data  breach  or  misuse.    In  all  
cases,  there  must  be  a  balance  between  convenient  data  access  for  employees  to  
successfully  complete  assigned  tasks  and  protecting  the  data  from  misuse.    In  cases  
where  employees  are  not  granted  the  level  of  access  to  data  that  they  feel  is  necessary  
to  adequately  complete  their  assigned  job  duties,  an  appeal  to  the  Superintendent  shall  
be  allowed.    Pursuant  to  702  KAR  1:170,  Section  2  will  be  updated  and  amended  
periodically  to  comply  with  the  latest  guidelines  from  KDE.  
  
By  September  30  of  each  year,  The  Director  of  Technology  shall  acknowledge  to  the  
board  of  education  in  a  public  meeting  that  the  district  has  reviewed  the  most  recent  
guidance  on  best  practices  for  personal  information  security,  and  implemented  the  best  
practices  that  meet  the  needs  of  personal  information  security  in  that  district.  
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Section  2:    Data  Management  Best  Practices  
  
The  District  Data  Management  Best  Practices  (DMBP)  are  designed  to  comply  with  the  
following  KDE  directives  and  regulations:  
  

● KDE,  “Data  Security  and  Breach  Notification  Best  Practice  Guide”,  V.2.1  April  
2015  

● KDE,  “Data  Access  Policy”,  Policy  003,  January  1,  2012  
● 702  KAR  1:170.  “School  district  data  security  and  breach  procedures”,  Draft  April  

20,  2015  
● Office  of  Education  Technology  (OET),  “Security  Best  Practices  Guideline  for  

Districts”,  Version  1.0  –  0000  –  January  12,  2010  
  
The  DMBP  items  are  subject  to  change  with  limited  notice  to  reflect  advances  in  
technical  capacities  as  well  as  changes  issued  by  KDE  to  the  guiding  documents.  
Implementation  of  the  DMBP  statements  is  contingent  on  adequate  school/district  
staffing  and  available  financial  resources.    Implementation  priorities  will  be  balanced  
based  on  the  potential  risk  for  data  loss  and  misuse  associated  with  each  specific  item.  
  
DMBP  Statements:  

● Offices,  classrooms,  and  computer  labs  must  be  secure  before  leaving  it  
unattended.    Students  should  never  be  permitted  to  use  computer  lab  spaces  
without  employee  supervision  present  in  the  room.  

● Logout  of  the  computer,  application,  Infinite  Campus,  Office  365  and/or  
cloud-based  collaboration  sites  when  required  tasks  have  been  completed  or  
when  leaving  the  computer/device  unattended  for  an  extended  period  of  time  
(Lunch,  Pep  rallies,meetings,  etc.)  

● Shutdown  computer  at  the  end  of  the  work  day.  

● Presenters  and  invited  guests  to  the  school/district  are  welcome  to  use  
personally  owned  equipment  upon  approval  of  building  administration.    District  
owned  devices  will  be  used  under  the  supervision  of  the  building  administrator.  

● Clearly  identify  levels  of  authority  and  chain  of  command  related  to  PII.  

● Limit  printing  of  documents  containing  PII  in  terms  of  locations  and  number  of  
copies.    

● Shred  all  physical  copies  of  documents  containing  PII  prior  to  discarding  them.  
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● Laptops  and  external  storage  (i.e.  flash  drives  and  external  hard  drives)  
containing  PII  may  not  leave  District  property  without  prior  written  approval  from  
Building  administrator/supervisor.  

● PII  that  is  taken  off  campus  in  electronic  format  should  be  encrypted.  

● Employees  should  regularly  backup  files  that  are  job  critical  to  their  work  
assignment(s).    Any  PII  included  in  backup  may  not  be  transported  off  campus.  

● Keep  PII  off  personally  owned  devices.  

● Eliminate  sending  student  PII  through  email,  either  in  text  or  as  an  attachment.  

● Remote/off  site  access  to  data  is  restricted  to  those  individuals  whom  the  District  
has  an  approved  Request  for  Remote  Access  to  Local  Server  Stored  Data  on  
file.    Access  may  not  be  shared  with  any  other  employee  or  individual.  

● No  student  will  be  permitted  to  access  FERPA/HIPAA  protected  data.  

● A  District  password  policy  that  complies  with  the  current  KDE  guidelines  will  be  
maintained.    Employees  are  encouraged  to  implement  “strong”  passwords  
(including  varied  case,  alphanumeric,  and  special  symbols)  for  any/all  systems  
that  they  access.  

● Passwords  are  not  to  be  shared  between  users.  

● “Remember  Me,”  “Remember  my  Password”,  and  other  automatic  logins  to  
websites  containing  district  data  (Infinite  Campus,  CIITS,  Office365,  Scholastic,  
Lexia,  Dreambox,  etc.)  should  not  be  enabled.  

● Computers  should  have  a  screensaver  set  to  lock  the  computer  once  activated.  
Passwords  should  be  required  to  unlock  the  screensaver  feature.  

● Personally  owned  mobile  devices  that  are  used  to  access  employee  email  should  
be  set  to  a  locked  state  which  requires  a  passcode  to  override/access  the  device.  

● Computer  administrator  (admin)  permissions  should  be  limited  to  identified  
technical  staff,  including  district  Technology  Office  staff  and  school  technology  
coordinators  (STC).  

● Software  and  computer  OS  must  be  kept  up  to  date.  Manual  updates  will  be  
conducted  by  individuals  with  admin  permissions.    Windows  OS  updates  are  
deployed  on  a  regular  basis  from  the  KDE  managed  Windows  Software  Update  
Server  system.  

● Mobile  device  apps  currently  installed  on  District  owned  devices  should  be  
reviewed  to  determine  if  the  publisher  complies  with  WCPS’s  DMBP  and  all  state  
guidelines.  
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● All  software  and  mobile  device  apps  on  District  owned  devices  should  be  vetted  
by  district  Technology  Office  staff  prior  to  install.    A  request  form  must  be  
submitted  to  the  Technology  Office  to  begin  the  review  and  approval  process.  
(See  Section  4  -  Forms)    KDE  and  WCPS  has  a  considerable  list  of  preapproved  
apps  that  can  be  installed  at  any  time.     

● Access  to  security  camera  files,  including  but  not  limited  to  facility  and  bus  
footage,  will  be  restricted  to  a  limited  number  of  building  administrators  and  the  
Technology  Office  staff.    Security  video  images  may  be  released  to  law  
enforcement  only  after  review  by  the  Board  of  Education  Attorney.  

● For  staff  members  granted  multiple  levels  (user,  administrator,  superuser,  etc)  of  
access  to  data  systems,  practice  the  principle  of  least  privilege,  only  login  with  
admin  level  access  if  there  is  an  administrative  function  that  needs  to  be  
completed  and  immediately  log  off  when  the  task  is  completed.  

● Share  data  only  when  there  is  a  specific  need  and  for  as  limited  a  time  as  
possible.  Additional  Non-Disclosure  agreements  may  be  required  for  certain  data  
elements.  

● Family  members  of  an  employee  are  not  permitted  to  use  district  owned  devices  
assigned  specifically  to  that  individual.  

● Staff  should  add  a  statement  of  confidentiality  below  their  email  signature  line  to  
accompany  all  outgoing  messages.  

● Eliminate  personally  owned  Windows  devices  from  the  district  network.  

● Generic  logins  for  students  and  staff  shall  be  kept  to  a  minimum.    Exclusions  
include  Pre-school,  Kindergarten,  Guest  Teachers,  and  for  online  testing.  

● Create  a  school/district  data  security  team.  

● Foster  a  culture  of  data  security  thoughtfulness.    

● Conduct  an  annual  review  of  all  network  security  procedures  and  the  DMBP  
guidelines.  

● Monthly  review  of  server  and  shared  folders  to  ensure  only  authorized  users  can  
access  the  data  will  be  conducted  by  Technology  Office  Staff.  

● Annual  refresher  training  for  all  employees  on  the  SafeSchool  (or  other  approved  
district  training  website/process)  covering  technology  related  procedures  and  
data  security  will  be  required.  

● There  will  be  a  review  of  AD  group  memberships  on  a  routine  basis  by  the  
Technology  Office  Staff.  
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● Regularly  review  school  website  teacher  portals  for  violations  of  data  security.  

● All  financial  records  should  comply  with  all  current  Payment  Card  Industry  Data  
Security  Standards.  

● Post  a  summary  of  district’s  privacy  policy,  FERPA,  HIPAA,  and  COPA  in  various  
locations,  including  on  the  district  website.  

● Unannounced  data  security  audits  may  be  conducted  at  any  time.  

● All  obsolete  hardware  slated  for  disposal  should  be  sanitized  either  before  
disposal  or  by  the  recycling  agent  in  accordance  with  the  established  
district/state  contract  guidelines.  

● All  records,  physical  and  electronic,  must  be  retained  and  secured  pursuant  to  20  
USC  Section  1232g  et  seq.  &  KRS  160.700  et  seq,  and  as  reduced  in  the  
Kentucky  Department  of  Libraries  and  Archives  Public  School  District  Records  
Retention  Schedule.      Training  of  staff  will  be  overseen  by  the  District  Records  
Retention  Officer.  

  
Section  3:    Data  Breach  Procedures  
  
The  following  is  the  data  breach  procedure  mandated  by  KDE.  (cf.  “Data  Security  and  
Breach  Notification  Best  Practice  Guide”,  V2.1  April  2015)  
  
  

Data  Breach  Act  “Have  to”  Section  
  
Please  be  advised  that  this  is  a  summary.  A  thorough  understanding  of  KRS  61.931,  et  
seq.  (HB  5),  along  with  its  included  definitions,  will  be  very  helpful  and  is  recommended.  
  

● Procedures  and  practices  to  safeguard  against  security  breaches  must  be  
implemented  by  any  entity  that  maintains  or  possesses  personal  information  in  
accordance  with  applicable  KRS  and  federal  laws.  

  
● For  any  contracts  involving  personal  information  that  are  entered  into  or  

amended  after  January  1,  2015,  specific  language  requiring  protection  of  the  
data  must  be  included.  
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Within  72  Hours  of  Suspected  or  Confirmed  Breach  
  
1.    Begin  conducting  a  “reasonable  and  prompt”  investigation  to  determine  “whether  the  
security  breach  has  resulted  in  or  is  likely  to  result  in  the  misuse  of  personal  
information.”  Final  determination  will  be  made  by  the  Superintendent.  
  
2.    Send  notification,  via  the  FAC -001  form,  to  the  appropriate  agency  contacts.  If  there  
is  an  ongoing  investigation  involving  law  enforcement  which  prevents  information  from  
being  disclosed,  use  the  FAC -002  form.  Agency  Data  Breach  Contacts  (last  updated  
April,  2015).  (Attachment  A  -  Forms)  
  
  
Within  48  Hours  of  Completion  of  the  Investigation  
  
Notify  the  above  staff  contacts  if  the  investigation  finds  that  the  misuse  of  personal  
information  has  occurred  or  is  likely  to  occur.  The  length  of  the  investigation  is  not  set,  
and  may  vary  depending  on  the  complexity  of  the  breach  event.  
  
  
Within  35  Days  of  Suspected  or  Confirmed  Breach  
  

● Notify  all  individuals  impacted  by  the  breach  in  a  manner  required  by  KRS  
61.931,  et  seq.  including  information  required  by  the  Act.  If  breach  impacts  more  
than  1,000  individuals,  nationwide  consumer  reporting  agencies  must  also  be  
notified.  

  
● If  the  investigation  determines  that  misuse  of  personal  information  has  not  

occurred  or  is  not  likely  to  occur,  notification  of  the  impacted  individuals  is  not  
required,  but  records  of  the  decision  and  evidence  must  be  kept.  Notification  of  
the  agency  contacts,  above,  is  still  required  noting  that  misuse  of  personal  
information  has  NOT  occurred.  
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Section  4:    Data  Management  Procedure  Forms  
  
Request  for  Mobile  App/Software  Review  and  Approval  
  
Request  for  Remote  Access  to  Local  Server  Stored  Data  
  
Permission  to  Carry  Specific  Data  Containing  PII  Off  Campus  
  
FAC-001  -  Determined  Breach  Notification  Form     
  
FAC-002  -  Delay  Notification  Record  
  
Employee  or  Contractor  General  Affidavit  of  Nondisclosure  
  
District  Data  Security  Team  Members  
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Request  for  Mobile  App/Software  Review  and  Approval  
  

Your  signature  on  the  request  form  below  indicates  that  as  the  person  granted  
permission  to  install  a  mobile  app  on  District  owned  devices  you  are  solely  responsible  
for  keeping  any  data  secure  as  outlined  in  this  board  policy  and  associated  district  
approved  procedures.  

  
  

Your  Name       

School/Department     

Name  of  App     

Name  of  Developer     

Description  of  App  and  
How  it  increases  
instructional  value  

  

Price  of  App     

Will  this  app  be  used  
on  multiple  devices?  

  

  
  

Signature  of  Head  Building  Administrator  /  Supervisor Date  
  
  

  
Signature  of  Employee  Requesting  Data  Access Date  
  
  

  
Director  of  Technology Date  
  
Approved  /  Denied  
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Request  for  Remote  Access  to  Local  Server  Stored  Data  
  
  
Your  signature  on  the  request  form  below  indicates  that  as  the  person  granted  data  
access  you  are  solely  responsible  for  keeping  the  data  secure  as  outlined  in  this  board  
policy  and  associated  district  approved  procedures.  
  
  
_________________________  is  hereby  requesting  that  _____________________  
                    (Building  Administrator/Supervisor)                                                                                                                                                      (Employee  Name)  

be  granted  access  to  data  from  outside  the  normal  work  setting.    I  have  read  the  above  
policy  and  agree  to  protect  data  as  outlined  in  the  above  policy.  
  
  

Signature  of  Head  Building  Administrator  /  Supervisor Date  
  
  

  
Signature  of  Employee  Requesting  Data  Access Date  
  
  

  
Superintendent/Designee      Date  
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Permission  to  Carry  Specific  Data  Containing  PII  Off  Campus  
  
Your  signature  on  the  request  form  below  indicates  that  as  the  person  granted  data  
access  you  are  solely  responsible  for  keeping  the  data  secure  as  outlined  in  this  board  
policy  and  associated  district  approved  procedures.  
  
  
___________________________  is  hereby  requesting  permission  to  carry  specific  
                        (Employee  Name)  

Personally  Identifiable  Information  (PII)  off  campus  for  the  following  instructional  reason:  
  
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
__________________________________________________  
  
  
Data  Format:              USB/portable  storage  device  -----  laptop  -----  paper  
                                                                                                                      Circle  all  that  apply  
  
  
The  PII  will  be  returned  no  later  than  ______________________________  
                                                                                                                                                                                                            (mm/dd/yyyy)  

I  have  read  the  Data  Management  Policy  and  agree  to  protect  data  as  outlined  in  the  
policy.  
  
  

  
Signature  of  Head  Building  Administrator  /  Supervisor                                                                     Date  
  
  

  
Signature  of  Employee  Requesting  Data  Access                                               Date  
  
  
  
  
  

12  



  

     

Determined  Breach  Notification  Form  
Section  1  

Complete  and  submit  within  72  hours  of  determination  or  notification.  

         
Determine:  
    
❏            Finance  Cabinet  Secretary  
❏            Auditor  of  Public  Accounts  (APA)  
❏            Kentucky  State  Police  (KSP)  
❏            Attorney  General  (AG)  
❏            Commissioner  of  Department  of  Library  and  Archives,  if  breach  determined  
❏            Chief  Information  Officer  of  Commonwealth  Office  of  Technology  
❏            If  Department  of  Local  Government  under  KRS  61.931(1)(b)  or  (c)  also  
contact:  
❏            Commissioner  of  Department  of  Local  Government  
❏            If  Public  School  District  listed  in  KRS  61.931(1)(d)  also  contact:  
❏            Commissioner  of  Kentucky  Department  of  Education  
❏            If  Educational  entity  listed  under  KRS  61.931(1)(e)  also  contact:  
❏            President  of  Council  on  Postsecondary  Education  

    

    

    

    

    

    

    

    

    

    

    

Agency  Name:        Warren  County  Public  Schools  

Agency  Contact:                    Rob  Clayton    

Agency  Contact  Email:        rob.clayton@warren.kyschools.us  

Agency  Contact  Phone  
Number:  

     270-781-5150  

  Date  of  Notification  to  
Agencies:  

     Time  of  
Notification:  

  

Date  Breach  Determined:                    
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Determined  Breach  Notification  Form     
Section  2  

Complete  this  portion  after  the  conclusion  of  the  investigation  regarding  whether  the  
Security  Breach  has  resulted  in  or  is  likely  to  result  in  the  misuse  of  personal  
information.    Provide  notice  to  agencies  within  48  hours  of  completing  investigation.  

    

Personal  Information  
Breached:  

▢  Yes   ▢No  

     If  Yes,  
Explain:  

       

     Total  Number  of  Individuals  
Impacted:  

        Date  Individuals  
Notified:  

       

     Type  of  Notices  Sent  Out  (select  all  that  apply  and  provide  explanations) :  

     ▢  Web  Posting:           ▢  Email:          

     ▢  Local  or  Regional  
Media:  

        ▢  Telephone:          

     ▢  Letter:           ▢  Other:          

Did  You  Notify  Consumer  Credit  Reporting  
Agencies?  

▢  Yes   ▢No   If  Yes,  
Date:  

       

Any  Other  Breach  Compliance  Requirements  Apply  
such  as  Federal?  

▢  Yes   ▢No  

     If  Yes,  
Explain:  
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Third  Party  Breach:   ▢  Yes   ▢No  

    
If  Yes,  Name  of  Third  Party:  

       

    
If  Third  Party  Involved,  When  Did  They  Notify  the  Agency: _________________   

    
If  a  delay  then  please  attach  the  delay  notification  record  along  with  supporting  
documentation.    Was  there  a  delay  due  to:  

    

•               Law  enforcement  investigation.    Reference  to  KRS  61.933  (3)(a)  
•               An  agency  determines  that  measures  necessary  to  restore  the  reasonable  
integrity  of  the  data  system  cannot  be  implemented  within  the  timeframe  
established  and  will  delay  the  breach  determination.    Delay  will  need  to  be  
approved  in  writing  from  the  Office  of  the  Attorney  General.    Reference  to  KRS  
61.933  (3)(b)  
  
       

Determined  Breach  Notification  Form     
Section  3  

Complete  and  submit  at  the  conclusion  of  the  investigation  and  any  notice  and  
resolution  process.  

    

Actions  Taken  to  Resolve  Breach:  

  

    

Actions  Taken  to  Prevent  Additional  Security  Breaches  in  Future,  if  any:  
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A  General  Description  of  what  Actions  are  Taken  as  a  Matter  of  Course  to  
Protect  Personal  Data  from  Security  Breaches:  

       

    

Any  Quantifiable  Financial  Impact  to  the  Agency  Reporting  the  Security  
Breach:  

       

    
Reference:  
KRS  61.931  to  61.934  -   http://www.lrc.ky.gov/Statutes/statute.aspx?id=43575  
KRS  42.726  -   http://www.lrc.ky.gov/Statutes/statute.aspx?id=43580     
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Delay  Notification  Record     
    
    

All  documentation  in  reference  to  the  delay  should  be  attached  to  the  notification  record.    

    

Agency  Name:   Warren  County  Public  Schools        

    

3 rd  Party  Name,  if  
applicable:  

  

    

Agencies  are  to  use  this  form  to  record  information:  
    

•               If  a  law  enforcement  investigation  has  delayed  the  notification  process  for  a  breach  
determination.    Reference  to  KRS  61.933  (3)(a)  
    

Date  Law  Enforcement  Notified  
Agency:  

       

  

Law  Enforcement  Agency:          

        
If  an  agency  determines  that  measures  necessary  to  restore  the  reasonable  integrity  of  the  data  system  

cannot  be  implemented  within  the  timeframe  established  and  will  delay  the  breach  determination.    Delay  will  

need  to  be  approved  in  writing  from  the  Office  of  the  Attorney  General.    Reference  to  KRS  61.933  (3)(b)  

  

Date  Submitted  to  Office  of  Attorney  General:_______________  
       

  

Date  Approved  by  the  Office  of  Attorney  General:____________  
       

The  agency  will  submit  form  FAC-001  as  required  by  KRS  61.933  if  law  enforcement  
has  not  contacted  it  within  seventy-two  (72)  hours  of  a  determined  breach.  
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Warren  County  Public  Schools  

GENERAL  AFFIDAVIT  OF  NONDISCLOSURE  

     

FAMILY  EDUCATIONAL  RIGHTS  AND  PRIVACY  ACT  

If  during  the  course  of  this  agreement,  Warren  County  Public  Schools,  hereafter  known  
as  DISTRICT,  discloses  to  the  contractor  any  data  protected  by  the  Family  Educational  
Rights  and  Privacy  Act  of  1974  (FERPA),  as  amended,  and  its  regulations,  and  data  
protected  by  the  Richard  B.  Russell  National  School  Lunch  Act  (42  U.S.C.  1751  et  
seq)(NSLA)  and  Child  Nutrition  Act  of  1966  (42  U.S.C.  1771  et  seq.)(CNA)    the  
contractor  is  bound  by  the  confidentiality,  security  and  redisclosure  requirements  and  
restrictions  stated  in  FERPA,  NSLA  and  CNA  and  will  enter  into  a  confidentiality  
agreement  and  ensure  its  employees  and  contractors  execute  affidavits  of  
nondisclosure  as  required  by  DISTRICT.  The  confidentiality  agreement  and  affidavits  
will  then  become  part  of  this  original  agreement.    

    

GENERAL  AFFIDAVIT  OF  NONDISCLOSURE  

    

Name________________________________________   

Title_____________________________________________________________     

Office____________________________________________________________  

Supervisor________________________________________________________     

Address        ________________________________________________________  

Phone____________________________________________________________     
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If,  in  the  performance  of  my  official  job  duties,  I  am  provided  access  to  confidential  
information  (information  designated  as  confidential  by  FERPA,  NSLA,  CNA,  KRS  
61.931(6),  or  other  federal  or  state  law),  by  signing  this  document  I  agree  to  the  
following:  

•   I  will  not  permit  access  to  confidential  information  to  persons  not  authorized  by  
the  DISTRICT.  

•   I  will  maintain  the  confidentiality  of  the  data  or  information.  

•   I  will  not  access  data  of  persons  related  or  known  to  me  for  personal  reasons.  

•   I  will  not  reveal  any  individually  identifiable  information  furnished,  acquired,  
retrieved,  or  assembled  by  me  or  others  for  any  purpose  other  than  statistical  purposes  
specified  in  a  DISTRICT  survey,  project,  or  proposed  research.  

•   I  will  report,  immediately  and  within  twenty-four  (24)  hours,  any  known  
reasonably  believed  instances  of  missing  data,  data  that  has  been  inappropriately  
shared,  or  data  taken  off  site  

o to  my  immediate  supervisor,  and  

o to  the  DISTRICT  Office  for  whom  I  perform  work  under  the  contract  if  I  am  
a  DISTRICT  contractor  or  an  employee  of  a  DISTRICT  contractor.  

I  understand  that  procedures  must  be  in  place  for  monitoring  and  protecting  confidential  
information.  

•   I  understand  and  acknowledge  that  FERPA-protected  information  obtained  under  
provisions  of  Family  Educational  Rights  and  Privacy  Act  of  1974  (FERPA)  as  an  
employee  or  contractor  of  DISTRICT  is  confidential  information.  DISTRICT  protects  
information  in  students’  education  records  that  are  maintained  by  an  educational  agency  
or  institution  or  by  a  party  acting  for  the  agency  or  institution,  and  includes,  but  is  not  
limited  to  the  student's  name,  the  name  of  the  student's  parent  or  other  family  members,  
the  address  of  the  student  or  student's  family,  a  personal  identifier,  such  as  the  
student's  social  security  number,  student  number,  or  biometric  record,  other  indirect  
identifiers,  such  as  the  student's  date  of  birth,  place  of  birth,  and  mother's  maiden  name,  
and  other  information  that,  alone  or  in  combination,  is  linked  or  linkable  to  a  specific  
student  that  would  allow  a  reasonable  person  in  the  school  community,  who  does  not  
have  personal  knowledge  of  the  relevant  circumstances,  to  identify  the  student  with  
reasonable  certainty.  
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•   I  understand  that  any  unauthorized  disclosure  of  confidential  information  is  illegal  
as  provided  in  FERPA  and  in  the  implementing  of  federal  regulations  found  in  34  CFR,  
Part  99.    The  penalty  for  unlawful  disclosure  is  a  fine  of  not  more  than  $250,000  (under  
18  U.S.C.  3571)  or  imprisonment  for  not  more  than  five  years  (under  18  U.S.C.  3559),  
or  both.  

•   I  understand  and  acknowledge  that  children’s  free  and  reduced  price  meal  and  
free  milk  eligibility  information  or  information  from  the  family’s  application  for  eligibility,  
obtained  under  provisions  of  the  Richard  B.  Russell  National  School  Lunch  Act  (42  
U.S.C.  1751  et  seq)(NSLA)  or  Child  Nutrition  Act  of  1966  (42  U.S.C.  1771  et  seq.)(CNA)  
and  the  regulations  implementing  these  Acts,  is  confidential  information.  

•   I  understand  that  any  unauthorized  disclosure  of  confidential  free  and  reduced  
price  lunch  information  or  information  from  an  application  for  this  benefit  is  illegal  as  
provided  in  the  Richard  B.  Russell  National  School  Lunch  Act  (42  U.S.C.  1751  et  
seq)(NSLA)  or  Child  Nutrition  Act  of  1966  (42  U.S.C.  1771  et  seq.)(CNA)  and  the  
regulations  implementing  these  Acts,  specifically  7  C.F.R  245.6.  The  penalty  for  
unlawful  disclosure  is  a  fine  of  not  more  than  $1,000.00  (under    7  C.F.R.  245.6)  or  
imprisonment  for  up  to  one  year  (under    7  C.F.R.  245.6),  or  both.  

•   I  understand  that  KRS  61.931  also  defines  “personal  information”  to  include:  

o an  individual's  first  name  or  first  initial  and  last  name;;  personal  mark;;  or  
unique  biometric  or  genetic  print  or  image,  in  combination  with  one  (1)  or  more  of  the  
following  data  elements:  

o An  account  number,  credit  card  number,  or  debit  card  number  that,  in  
combination  with  any  required  security  code,  access  code,  or  password,  would  permit  
access  to  an  account;;(b)  A  Social  Security  number;;  

o A  taxpayer  identification  number  that  incorporates  a  Social  Security  
number;;  

o A  driver's  license  number,  state  identification  card  number,  or  other  
individual  identification  number  issued  by  any  agency;;  

o A  passport  number  or  other  identification  number  issued  by  the  United  
States  government;;  or  

o Individually  identifiable  health  information  as  defined  in  45  C.F.R.  sec.  
160.103,  except  for  education  records  covered  by  the  Family  Educational  Rights  and  
Privacy  Act,  as  amended,  20  U.S.C.  sec.  1232g.  
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•   I  understand  that  other  federal  and  state  privacy  laws  protect  confidential  data  
not  otherwise  detailed  above  and  I  acknowledge  my  duty  to  maintain  confidentiality  of  
that  data  as  well.  

•   I  understand  that  any  personal  characteristics  that  could  make  the  person’s  
identity  traceable,  including  membership  in  a  group  such  as  ethnicity  or  program  area,  
are  protected.  

•   In  addition,  I  understand  that  any  data  sets  or  output  reports  that  I  may  generate  
using  confidential  data  are  to  be  protected.    I  will  not  distribute  to  any  unauthorized  
person  any  data  sets  or  reports  that  I  have  access  to  or  may  generate  using  confidential  
data.    I  understand  that  I  am  responsible  for  any  computer  transactions  performed  as  a  
result  of  access  authorized  by  use  of  sign  on/password(s).  

    

Signature___________________________________________  
  
Company/Organization_____________________________________  

Date___________________________________  

  

 

  

21  



  

District Data Security Team 
  
Kathy  Goff,  Chief  Operations  Officer  
Jason  Kupchella,  Chief  Academic  Officer  
Chris  McIntyre,  Chief  Financial  Officer  
Michelle  Blick,  Director  of  Special  Education  
Michele  Tolbert,  Director  of  Human  Resources  
Pat  Stewart,  Director  of  Pupil  Personnel  
Robert  Forsythe,  Director  of  Technology  
Ransom  Bennett,  Computer  Technician  
Robert  Flora,  Asst.  Director  of  Technology  
Abe  Varghese,  Computer  Technician  
  
  
  
     

22  



  

  
  

 

Change Control Page 
  
  

Revision  
Date  

Section  &  
Tile  

Page  
Numbers   Summary  of  Changes   Author  

9/16/15              

              

              

              

  
  
  

23  



Internet
Safety 

Procedures



Internet Safety Procedures and Compliance with the Requirements of CIPA

These Procedures are in place to:  (a) prevent user access over its computer network to, or 
transmission of, inappropriate material via Internet, electronic mail, or other forms of direct 
electronic communications; (b) prevent unauthorized access and other unlawful online activity; 
(c) prevent unauthorized online disclosure, use, or dissemination of personal identification 
information of minors; and (d) comply with the Children’s Internet Protection Act (“CIPA”).

This document is intended to be read together with the district’s Acceptable Use Policy and 
Acceptable Use Guidelines.  All limitations and penalties set forth in the Acceptable Use Policies 
are deemed to be incorporated into this document.

Technology Protection Measures

A Technology Protection Measure is a specific technology that blocks or filters Internet access.  
It must protect against access by adults and minors to visual depictions that are obscene, involve 
child pornography, or are harmful to minors.

Access to Inappropriate Material

To the extent practical, Technology Protection Measures (or “Internet filters”) shall be used to 
block/filter Internet, or other forms of electronic communications, access to inappropriate 
information.  Specifically, as required by the Children’s Internet Protection Act, blocking shall be 
applied to visual and textual depictions of material deemed obscene or child pornography, or to 
any material deemed harmful to minors.  Subject to staff supervision, technology protection 
measures may be disabled or in the case of minors, minimized only for bona fide research or 
other lawful purposes.

Any attempt to bypass, defeat, or circumvent the Technology Prevention Measures is punishable 
as a violation of the Acceptable Use Policies.

Inappropriate Network Usage

To the extent practical, steps shall be taken to promote the safety and security of users of the 
Warren County School District online computer network when using electronic mail, chat rooms, 
blogging, instant messaging, online discussions, and other forms of direct electronic 
communications.  Without limiting the foregoing, access to such means of communication is 
strictly limited by the district’s Acceptable Use Policies and Acceptable Use Guidelines.

Specifically, as required by the Children’s Internet Protection Act, prevention of inappropriate 
network usage includes:  (a) unauthorized access, including so-called ‘hacking,’ and other 
unlawful activities; and (b) unauthorized disclosure, use, and dissemination of personal 
identification information regarding minors.



Supervision and Monitoring

It shall be the responsibility of all employees of the Warren County School District to supervise 
and monitor student usage of the district’s computers, computer network, and access to the 
Internet in accordance with this Procedure and the district’s Acceptable Use Policies.  Procedures 
for the disabling or otherwise modifying and technology protection measures shall be the 
responsibility of the Director of Technology or designated representatives.

Education

The Warren County Public Schools will advocate and educate employees, students and parents 
and the community on Internet safety, “cyber-bullying,” and appropriate online behavior.  
Education will be provided through such means as professional development training and 
materials to employees, PTA presentations, and community outreach opportunities such as local 
public access television and School District websites.


